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PREFPREFPREFPREFPREFACEACEACEACEACE

In 1981, the Maryland Historical Trust (Trust) issued the first statewide guidelines for archeological
work conducted in Maryland.  For over a decade, the Guidelines for Archeological Investigations in
Maryland (McNamara 1981) served as the minimum standards for all phases of archeological work per-
formed in the state.  The 1981 guidelines greatly improved the general quality and consistency of archeo-
logical investigations and resulting project reports for Maryland.  However, the Trust realized that revi-
sions to the 1981 document were necessary to address changes in federal and state historic preservation
legislation and regulations, to incorporate advances in archeological methods and techniques, and to cor-
rect other deficiencies identified by the Trust’s subsequent experience in the review of archeological
projects.

These new standards and guidelines provide an expanded discussion of the goals, methods, and re-
quired products of the major stages of archeological work in Maryland.  These phases include: identifica-
tion survey (Phase I), site evaluation (Phase II), and data recovery/treatment (Phase III).  This document
also contains the minimum requirements for the processing and curation of collections and associated
reporting.  In addition, the document presents information regarding other types of cultural resource
investigations (such as archival studies, historic preservation plans, work conducted for Trust grant/loan/
easement projects, and site registration).  The revised standards and guidelines also address the following
important issues related to archeological research conducted in Maryland:  professional qualifications,
permits, treatment of human remains, multidisciplinary investigations, public education/interpretation,
and use of the Trust’s library facilities.  The standards and guidelines contain a listing of additional sources
of technical information.  Appendices include copies of report recording forms and other reference mate-
rials.

The revised standards and guidelines are intended for use by a broad and diversified audience.  In
addition to use by professional archeologists working in Maryland, the Trust anticipates that the document
will serve as a reference for project sponsors, agency officials, Trust grant and loan recipients, and owners
of properties on which the Trust holds historic preservation easements.  Archeological investigations
conducted for compliance with federal or state historic preservation statutes and regulations will be re-
quired to adhere to the standards and guidelines presented in this new document.  Academic researchers
and private scholars conducting investigations in Maryland also are encouraged to follow applicable sec-
tions of this document.  The Trust will adhere to the principles presented herein for its own archeological
activities, as required by Maryland law and regulations.

We envision that the new standards and guidelines will promote further improvement in the quality of
archeological research, enhance the use of appropriate methods, provide consistency in reporting, and
heighten agency and project sponsors’ understanding of the value and rationale for archeological investiga-
tions in the state of Maryland.  Adherence to these minimum standards will help achieve these goals, as
well as facilitate the Trust’s review of individual projects.  Additionally, the new standards and guidelines,
like the earlier 1981 Guidelines, are designed to allow for and even encourage archeologists and research-
ers to employ innovative approaches, consistent with the spirit and intent of these standards and guidelines,
to fulfill project-specific goals.

Richard B. Hughes
Chief, Office of Archeology
Maryland Historical Trust
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I.  INTRODUCTIONI.  INTRODUCTIONI.  INTRODUCTIONI.  INTRODUCTIONI.  INTRODUCTION

A. AuthorityAuthorityAuthorityAuthorityAuthority

The Maryland Historical Trust (Trust), Maryland’s State Historic Preservation Office (SHPO), issues
these standards and guidelines under the authority of the National Historic Preservation Act of 1966, as
amended (16 U.S.C. 470a[b][3][D],[E],[F], and [G]), and Article 83B, §§ 5-607 (b)(8),(10), and (12), 5-
617 (f)(1), 5-618 (g), and 5-623 (b)(2), of the Annotated Code of Maryland.

B. Scope and PurposeScope and PurposeScope and PurposeScope and PurposeScope and Purpose

This document represents a revision of Maryland Historical Trust Technical Report Number 1, “Guide-
lines for Archeological Investigations in Maryland,” (McNamara 1981).  It presents minimum standards
and guidelines for archeological projects in Maryland, and it recognizes the need for the procedures of
historic preservation to be flexible to meet changing scientific and professional practice.  In this spirit,
many aspects of field procedures are left to the discretion of archeological researchers.  The principal
purpose of this document is to ensure the development of archeological information which is useful and of
consistently good quality.  Since archeological properties are non-renewable, fragile resources, it is impor-
tant to undertake investigations according to carefully devised research plans that cause minimal harm to
the properties while providing the most critical and significant historical data.

The primary audience intended for these standards and guidelines is the community involved with
“compliance” archeology.  This type of archeology entails the identification, evaluation, and treatment of
historic properties in fulfillment of federal and state historic preservation laws.  The group in compliance
archeology which will benefit most from this document includes governmental personnel and their agents
(e.g., environmental consultants and developers requiring federal or state permits or licenses), as well as
grantors of historic preservation easements to the Trust and recipients of certain Trust grants and loans.
These people may learn some of the basic archeological practices associated with historic preservation in
Maryland; and they may find information on the essential archeological studies and documentation needed
to comply with federal and state historic preservation laws.  Professional archeologists working in the
compliance field (most frequently as contractors) will also find in these standards and guidelines a formal
statement of the minimum levels of effort for investigations in Maryland.  Archeologists should not,
however, view this document as a detailed textbook of the archeological methods and techniques which
they are expected to have learned elsewhere.  Explanations of archeological procedures are purposefully
simplified herein for the general reader.

The secondary audience for these standards and guidelines consists of individuals and organizations
involved with archeological studies that are not tied directly to compliance with federal or state law.
Independent and academic researchers, as well as those who fund or oversee their work, can benefit from
this document’s descriptions of the Maryland Inventory of Historic Properties, state antiquities permits
and curation facilities, and Maryland’s resources for conducting research (e.g., State artifact collections
and the Trust’s library of contract archeology reports).  Additionally, local governments may find in these
standards and guidelines a model from which to develop historic preservation procedures for their own
jurisdictions.

1. Compliance ArCompliance ArCompliance ArCompliance ArCompliance Archeologycheologycheologycheologycheology  One goal of this document is to facilitate the review of projects requiring
compliance with federal and state historic preservation laws and regulations.  Specific types of information
are required by the governmental agencies responsible for identifying and treating historic properties, as
well as by those who are obliged to review activities affecting historic properties.  The following chapters

1



go beyond the National Park Service’s (NPS) Archeology and Historic Preservation; Secretary of the
Interior’s Standards and Guidelines (Dickenson 1983) to specify the documentation the SHPO/Trust re-
quires from other governmental units and their agents to provide formal, substantiated comments as re-
quired by federal and state law.  While the present volume discusses standards and guidelines for terrestrial
archeology, preservation professionals should contact Trust staff to learn of corresponding documents on
underwater archeology and historic architecture to assist and enhance multi-disciplinary projects in which
a number of different cultural resources may face impacts.

The Trust’s Office of Preservation Services reviews projects for effects on historic properties under the
federal and state laws noted above.  The most common review is conducted pursuant to Section 106 of the
National Historic Preservation Act of 1966, as amended, or Article 83B, §§ 5-617 and 5-618, of the
Annotated Code of Maryland.  These laws (and their implementing regulations) require agencies to con-
sider the effects of their undertakings on properties included in or eligible for the National Register of
Historic Places and the Maryland Register of Historic Properties, respectively.  It is important to empha-
size that the governmental agencies which initiate the undertakings are responsible for compliance with the
historic preservation laws.  The SHPO’s role is a consultative one, for the provision of information, advice,
and recommendations on how to eliminate adverse effects on historic properties.

Agency officials should begin their consultation with the SHPO as early in the project planning
process as possible (when alternative project locations, configurations, and methods are still available;
when conducting programmatic discussions; etc.) in order to provide adequate time to address historic
preservation concerns and to prevent avoidable delays.  This coordination should commence with the
agency official submitting a written request to the SHPO for assistance in the identification of historic
properties.  The request should include:  1) a brief description of the proposed undertaking and the nature
of federal or state agency involvement; 2) a clear delineation of the project’s area of potential effects on a
section of a U.S. Geological Survey 7.5' quadrangle (or other 1" = 2000' scale map); 3) a summary of the
agency’s review of existing information on known and potential historic properties that may be affected by
the undertaking; and 4) a detailed description of past land use on the subject property.

Upon receipt of this information from the sponsoring governmental agency, SHPO staff archeologists
and architectural historians review the Maryland Inventory of Historic Properties for recorded archeologi-
cal sites and standing structures, as well as other available documents, to determine if known historic
properties exist in the project’s area of potential effects.  Staff will also examine survey records, historic
maps, historic and prehistoric settlement models, and descriptions of present and past land use to assess
the potential of the project area to contain historic properties that have not yet been identified.  Based on
this review, SHPO staff will inform the inquiring agency of its recommendations of the need for further
survey or other historic preservation activities.  Since the SHPO reviews over 4000 projects annually, on
a first come — first served basis, a response may take up to 30 days from the receipt of complete documen-
tation from the requesting agency.  Recommendations from the SHPO may include:  1) advising that no
further studies are warranted (when, for example, prior surveys or documented past disturbance indicate
that no significant archeological resources would be present); 2) calling for additional investigations to
locate or evaluate the significance of properties (when archeological resources are known to or may exist
in the area of potential effects); or 3) requesting the development of treatment plans for identified historic
properties (when projects may adversely affect archeological resources).  Figure 1 illustrates the review
steps in a flow chart.  The Advisory Council on Historic Preservation provides additional information on
the review process in its course, “Introduction to Federal Projects and Historic Preservation Laws,” and its
publications.
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Figure 1. Flow chart of a government agency’s steps in complying with Federal or State historic preser-
vation laws for archeology.
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Other historic preservation compliance activities will necessitate consultation with the SHPO.  These
activities may involve:  federal agencies locating, inventorying, and nominating to the National Register of
Historic Places properties under the agencies’ ownership or control (16 U.S.C. 470h-2); Maryland state
agencies locating, documenting, and nominating properties under those agencies’ ownership or control that
may be eligible for the Maryland Register of Historic Properties (Article 83B, §§ 5-617 and 5-618 [a][1],
of the Annotated Code of Maryland); individuals or organizations obtaining financial assistance through
the Trust’s Historic Preservation Loan or Grant Programs (established by Article 83B, §§ 5-612 and 5-
613, respectively, of the Annotated Code of Maryland); or individuals and organizations participating in
the Trust’s Easement Program.  Governmental agencies, consulting historic preservation professionals,
and others who are involved with some facet of compliance reviews should realize that the Trust’s requests
for adherence to specific standards and guidelines stem, in part, from statutory responsibilities to comply
with National Park Service requirements.

2. ArArArArArcheology Beyond Compliancecheology Beyond Compliancecheology Beyond Compliancecheology Beyond Compliancecheology Beyond Compliance  Those researchers conducting archeological investigations in
Maryland for academic and similar purposes will find much of use and interest in these standards and
guidelines.  For example, archeological projects proposed for caves and for certain lands owned or con-
trolled by the state require permits from the Trust; and this document describes procedures for acquiring
such permits.  Archeologists conducting surveys and discovering previously unidentified cultural resources
also will learn how to record archeological properties for the Maryland Inventory of Historic Properties.

It is not the intention of the Trust to use these standards and guidelines to direct or oversee the research
of academic archeologists and other professional scholars.  The Trust believes, however, that Maryland’s
entire archeological community would benefit from consistent recording of archeological finds in conform-
ance with the basic procedures outlined herein and from reporting results with reference to the historic
contexts established in The Maryland Comprehensive Historic Preservation Plan (Weissman 1986).  The
Trust strongly recommends that all archeological work in the state take place according to professional
standards and under the direct supervision of individuals who meet the Secretary of the Interior’s “Profes-
sional Qualifications Standards” (Dickenson 1983:44738-44739; Chapter VII).  Organizations which fund
or oversee the work of archeologists and local governments which plan to develop their own historic
preservation laws are encouraged to consider these recommendations.  In addition to acquiring a familiar-
ity with the present standards and guidelines, archeological researchers should establish and maintain
contacts with Trust staff for assistance in locating unpublished studies and records on cultural properties
and to ensure that appropriate laws, regulations, and guidelines are followed.

C. OrOrOrOrOrganizationganizationganizationganizationganization

Chapter II describes the goal of the identification component of historic preservation activities (Phase
I), and discusses the research designs, archival studies, fieldwork, and analysis associated with locating
archeological historic properties.  Chapters III and IV provide corresponding information for the evalua-
tion of an archeological property’s significance (Phase II) and for the treatment or mitigation of adverse
effects on an archeological historic property (Phase III).  Comments on other archeological investigations
for archival studies; historic preservation plans; Trust grant, loan, and easement projects; the registration
of archeological properties; and academic research are included in Chapter V.  Chapter VI presents the
required minimum standards for the processing and curation of collections, including artifacts and associ-
ated records.  Additionally, Chapter VII contains standards and guidelines for the production of archeo-
logical reports and other documentation; and Chapter VIII (Special Provisions) addresses professional
qualifications, permits, treatment of human remains, and education.  Finally, numerous references and
appendices provide supplementary sources of technical archeological information.
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D. DefinitionsDefinitionsDefinitionsDefinitionsDefinitions

This Introduction closes with a list of some useful definitions of words and phrases in Maryland
historic preservation:

Advisory Council on Historic PrAdvisory Council on Historic PrAdvisory Council on Historic PrAdvisory Council on Historic PrAdvisory Council on Historic Preservationeservationeservationeservationeservation - means the independent federal agency established by the
National Historic Preservation Act of 1966 (16 U.S.C. 470i) and charged with advising the President
and the Congress on historic preservation issues and with reviewing federal and federally assisted
projects that affect historic properties.

ArArArArArea of Potential Efea of Potential Efea of Potential Efea of Potential Efea of Potential Effectsfectsfectsfectsfects - means the geographic area or areas within which an undertaking may cause
changes in the character or use of historic properties, if any such properties exist.  The area of
potential effects is also called the “project area” or “study area” for purposes of these guidelines.
ArArArArArcheological Prcheological Prcheological Prcheological Prcheological Propertyopertyopertyopertyoperty - means any object (e.g. artifact), site, or district which embodies human
activity.  For the purposes of this document, an archeological property must date from prehistoric or
historic times (i.e., at least 50 years ago).  Not all archeological properties (archeological resources)
are necessarily historic properties.

ArtifactArtifactArtifactArtifactArtifact - means any object which has been made or has been intentionally modified by human action.
For the purposes of this document, the object must date from prehistoric or historic times (i.e.,
generally at least 50 years ago) to be an artifact.

CollectionCollectionCollectionCollectionCollection - means “material remains that are excavated or removed during a survey, excavation or
other study of a prehistoric or historic resource, and associated records that are prepared or assembled
in connection with the survey, excavation or other study” (36 CFR § 79.4[a]).  Collections may
include artifacts, specimens, field notes, drawings, photographs, and other materials.

Historic ContextsHistoric ContextsHistoric ContextsHistoric ContextsHistoric Contexts - means an organizational framework that groups historic properties by similarities
in geographic region, time/developmental period, and theme.  Historic contexts form a statewide
system for the identification and evaluation of all known or expected historic property types and are the
basis for developing appropriate treatment measures for those properties.

Historic PrHistoric PrHistoric PrHistoric PrHistoric Propertyopertyopertyopertyoperty -  means any district, site, building, structure, monument, or object significant in
the prehistory, history, terrestrial or underwater archeology, architecture, engineering, or culture of
Maryland and which is included in or eligible for the National Register of Historic Places or the
Maryland Register of Historic Properties.  Historic properties include artifacts, records, and remains
related to a district, site, building, structure, or object.  Archeological sites are referred to as archeo-
logical properties in these guidelines.

Maryland Inventory of Historic PrMaryland Inventory of Historic PrMaryland Inventory of Historic PrMaryland Inventory of Historic PrMaryland Inventory of Historic Propertiesopertiesopertiesopertiesoperties - means the Maryland Historical Trust’s list of all districts,
sites, buildings, structures, and objects of known or potential value to the prehistory, history, terres-
trial or underwater archeology, architecture, engineering, and culture of Maryland.

Maryland Register of Historic PrMaryland Register of Historic PrMaryland Register of Historic PrMaryland Register of Historic PrMaryland Register of Historic Propertiesopertiesopertiesopertiesoperties - means the Maryland Historical Trust’s list of all properties
included in or determined by its Director to be eligible for listing in the National Register of Historic
Places by the United States Department of the Interior.  (See Historic PrHistoric PrHistoric PrHistoric PrHistoric Propertyopertyopertyopertyoperty.)

National Register of Historic PlacesNational Register of Historic PlacesNational Register of Historic PlacesNational Register of Historic PlacesNational Register of Historic Places - means the United States Department of the Interior’s list of
districts, sites, buildings, structures, and objects that possess integrity and are associated with signifi-
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cant historical events; are connected with the lives of important people from the past; are embodiments
of distinctive or artistic forms of construction; or have yielded or may yield information important in
prehistory or history.  (See Historic PrHistoric PrHistoric PrHistoric PrHistoric Propertyopertyopertyopertyoperty.)

PrPrPrPrPreservationeservationeservationeservationeservation and Historic PrHistoric PrHistoric PrHistoric PrHistoric Preservationeservationeservationeservationeservation - mean “identification, evaluation, recordation, documenta-
tion, curation, acquisition, protection, management, rehabilitation, restoration, stabilization, mainte-
nance and reconstruction, or any combination of the foregoing activities” (16  U.S.C. 470w[8]).

Principal InvestigatorPrincipal InvestigatorPrincipal InvestigatorPrincipal InvestigatorPrincipal Investigator - means an individual who assumes responsibility for conducting or directly
supervising a specific archeological project and who meets the Secretary of the Interior’s “Profes-
sional Qualifications Standards” (Dickenson 1983:44738-44739; Chapter VII).

State Historic PrState Historic PrState Historic PrState Historic PrState Historic Preservation Ofeservation Ofeservation Ofeservation Ofeservation Officer (SHPO)ficer (SHPO)ficer (SHPO)ficer (SHPO)ficer (SHPO) - means the individual appointed by the Governor of
Maryland to administer the State Historic Preservation Program under the provisions of the National
Historic Preservation Act of 1966.  SHPO can also refer to the office or staff of this individual.

State PlanState PlanState PlanState PlanState Plan - means The Maryland Comprehensive Historic Preservation Plan, prepared by the Mary-
land Historical Trust (Weissman 1986).  The plan includes a description and evaluation of:  the goals
and benefits of historic preservation to Maryland; threats to Maryland’s historic properties; preserva-
tion mechanisms in Maryland; the Trust’s programs — needs and recommendations; and recommen-
dations for further actions to improve the overall effectiveness of preservation in Maryland.

UndertakingUndertakingUndertakingUndertakingUndertaking - means any project, activity, or program that can result in changes in the character or use
of historic properties, if any such properties are located in the area of potential effects.  Undertakings
are also referred to as projects in these guidelines.

E. Additional InforAdditional InforAdditional InforAdditional InforAdditional Informationmationmationmationmation

For additional information or assistance concerning the compliance review process or these standards
and guidelines, contact the Trust’s Archeological Services Unit/Office of Preservation Services, (410)
514-7628.  The Trust’s Office of Archeology provides guidance and oversight regarding general issues in
Maryland archeology, (410) 514-7661.
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II.  IDENTIFICAII.  IDENTIFICAII.  IDENTIFICAII.  IDENTIFICAII.  IDENTIFICATION (PHASE I)TION (PHASE I)TION (PHASE I)TION (PHASE I)TION (PHASE I)

A. GoalGoalGoalGoalGoal

For Maryland, the goal of identification for compliance prthe goal of identification for compliance prthe goal of identification for compliance prthe goal of identification for compliance prthe goal of identification for compliance projects is to locate arojects is to locate arojects is to locate arojects is to locate arojects is to locate archeological prcheological prcheological prcheological prcheological propertiesopertiesopertiesopertiesoperties
that may be eligible for the National Register of Historic Places or the Maryland Register of Historicthat may be eligible for the National Register of Historic Places or the Maryland Register of Historicthat may be eligible for the National Register of Historic Places or the Maryland Register of Historicthat may be eligible for the National Register of Historic Places or the Maryland Register of Historicthat may be eligible for the National Register of Historic Places or the Maryland Register of Historic
PrPrPrPrProperties, as approperties, as approperties, as approperties, as approperties, as appropriate, in an undertaking’s aropriate, in an undertaking’s aropriate, in an undertaking’s aropriate, in an undertaking’s aropriate, in an undertaking’s area of potential efea of potential efea of potential efea of potential efea of potential effects.fects.fects.fects.fects.  The various activities that
comprise identification are grouped together under the designation of Phase I Archeological Investigation.
Phase I studies entail development of research designs, archival and background research, field survey,
analysis, and reporting.  While Phase I investigations serve to discover or to locate archeological proper-
ties, Phase II and Phase III projects evaluate the significance of the resources and mitigate adverse project
effects, respectively (see Chapters III and IV).

As a rule, Phase I surveys in Maryland involve some form of sampling — for example, according to
systematically arranged transects — to permit the economical investigation of land with a high assurance
that significant archeological resources have not been overlooked.  Surveys which are designed to locate all
historic properties in an area of potential effects will help to prevent the delays associated with discovering
historic properties during a construction project (36 CFR § 800.11).  The use of sampling in field survey
is consonant with the Advisory Council’s admonition for federal agencies to “make a reasonable and good
faith effort to identify historic properties ...” (36 CFR § 800.4[b]; see section below entitled D.  Field
Survey, 1.  General Considerations).

B. ResearResearResearResearResearch Designsch Designsch Designsch Designsch Designs

All identification projects should begin with the formulation of an explicit plan or program of archeo-
logical study — a research design.  The research design, part of which might take the form of a proposal
written in response to a request for bids, is a framework that describes activities to accomplish the goals of
an identification study.  Important components of research designs are statements and discussions which
justify chosen methods and techniques as the most logical and otherwise suitable means to locate poten-
tially significant archeological resources.

The Objectives section of a research design should begin with a discussion of why archeological
identification is needed for the particular project.  First, it is necessary to name the governmental agencies
and other parties involved in an undertaking; to describe the nature of the undertaking (e.g., construction
of a transmission line with certain access roads) and its area of potential effects (including the area where
both the direct results and indirect consequences of a project may occur); and to cite which specific laws,
regulations, guidelines, and other requirements have either called for or apply to the project.  Based on this
information, project archeologists should ensure that an appropriate level of research is conducted.
Specific objectives of a Phase I ArSpecific objectives of a Phase I ArSpecific objectives of a Phase I ArSpecific objectives of a Phase I ArSpecific objectives of a Phase I Archeological investigation archeological investigation archeological investigation archeological investigation archeological investigation are to include:e to include:e to include:e to include:e to include:

Ø delineation and inventorying of all ardelineation and inventorying of all ardelineation and inventorying of all ardelineation and inventorying of all ardelineation and inventorying of all archeological prcheological prcheological prcheological prcheological properties (that may be eligible for the Nationaloperties (that may be eligible for the Nationaloperties (that may be eligible for the Nationaloperties (that may be eligible for the Nationaloperties (that may be eligible for the National
Register or the Maryland Register) in the arRegister or the Maryland Register) in the arRegister or the Maryland Register) in the arRegister or the Maryland Register) in the arRegister or the Maryland Register) in the area of potential efea of potential efea of potential efea of potential efea of potential effects;fects;fects;fects;fects;

Ø characterization and interprcharacterization and interprcharacterization and interprcharacterization and interprcharacterization and interpretation of all identified aretation of all identified aretation of all identified aretation of all identified aretation of all identified archeological prcheological prcheological prcheological prcheological properties with roperties with roperties with roperties with roperties with respect to theespect to theespect to theespect to theespect to the
cultural/temporal periods of the State Plan;cultural/temporal periods of the State Plan;cultural/temporal periods of the State Plan;cultural/temporal periods of the State Plan;cultural/temporal periods of the State Plan;

Ø appraise the rappraise the rappraise the rappraise the rappraise the results of the investigations in light of existing models of settlement patteresults of the investigations in light of existing models of settlement patteresults of the investigations in light of existing models of settlement patteresults of the investigations in light of existing models of settlement patteresults of the investigations in light of existing models of settlement patterning;ning;ning;ning;ning;
Ø if sufif sufif sufif sufif sufficient data arficient data arficient data arficient data arficient data are available, evaluation of National Register or Maryland Register eligibility;e available, evaluation of National Register or Maryland Register eligibility;e available, evaluation of National Register or Maryland Register eligibility;e available, evaluation of National Register or Maryland Register eligibility;e available, evaluation of National Register or Maryland Register eligibility;
Ø assessment of the undertaking’s impacts on the identified arassessment of the undertaking’s impacts on the identified arassessment of the undertaking’s impacts on the identified arassessment of the undertaking’s impacts on the identified arassessment of the undertaking’s impacts on the identified archeological prcheological prcheological prcheological prcheological properties; andoperties; andoperties; andoperties; andoperties; and
Ø deterdeterdeterdeterdetermination of the need for additional armination of the need for additional armination of the need for additional armination of the need for additional armination of the need for additional archeological work.cheological work.cheological work.cheological work.cheological work.

7



The Methods and Techniques portion of a research design should describe the amounts and kinds of
archival or background research, field investigations, and analytical studies anticipated to achieve the goals
and objectives of the project.  Descriptions of general research methods (e.g., cultural ecological model-
ing, sampling) and specific research techniques (e.g., pedestrian survey, soil chemistry analyses) should be
justified to ensure that appropriate and successful strategies are planned for a particular project area’s size,
accessibility, environmental characteristics, and expected archeological properties.  An explicit discussion
of methods and techniques will also help agency reviewers and other archeologists to judge the quality and
effectiveness of the work and permit scientific replication of analyses.

The Expected Results section of the research design should discuss the number, size, location, age,
and general cultural characteristics of the archeological resources anticipated in the area of potential
effects.  Thorough background research into the project area and into predictive models of settlement for
analogous locations can provide the basis for these expectations.  Whenever possible, a preliminary field
check should take place to provide familiarity with the micro-environment(s).

Additional technical information for developing strategies for identification surveys includes the ar-
cheological publications listed in the “Secretary of the Interior’s Standards for Identification, Recom-
mended Sources of Technical Information” (Dickenson 1983:44723).  Among numerous other sources on
survey methods and techniques are professional journals and publications by Ammerman (1981), Ammerman
and Feldman (1978), Flannery (1976), Hirth (1978), McManamon (1984), and Redman (1974).

C. ArArArArArchival and Backgrchival and Backgrchival and Backgrchival and Backgrchival and Background Researound Researound Researound Researound Researchchchchch

The purpose of archival and background research is to acquire information on a project area’s known
and potential archeological properties prior to initiating time-consuming and costly field investigations.
Most archival and background studies should be completed and their results assessed before fieldwork
begins so that the preliminary survey strategies outlined in contract proposals may be refined.  The non-
field research will help guide the field survey by indicating where any documented Maryland Register or
National Register eligible archeological sites are located and where other significant archeological proper-
ties may be found.

Documentary research in libraries, archives, and other facilities can provide both primary and second-
ary archeological information.  Several of the most basic archival sources which describe known archeo-
logical sites and their locations are the Maryland Inventory of Historic Properties, the Maryland Register
of Historic Properties, the National Register of Historic Places, and lists of sites for which determinations
of (National Register or Maryland Register) eligibility have been made.  It is important to note that
standing structures included in the Inventory and the two Registers may also indicate the possibility of
archeological resources from the historic period.  Published and unpublished reports on previous archeo-
logical investigations in or near the current project area are also essential sources.  Other documentary
materials which can be useful in locating potentially significant archeological properties, depending on the
nature of the undertaking and project tract include:

Ø contractors’/developers’ maps and planning documents;
Ø historic maps and atlases, including early U.S. Geological Survey quadrangles;
Ø National Archeological Database (see Chapter VII.D);
Ø insurance records and maps;
Ø publications on local prehistory and history;
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Ø compilations of environmental data, (e.g., geomorphological studies and the Soil Conservation Service’s
soil survey books with aerial photographs);

Ø building permits;
Ø tax maps;
Ø ground disturbance records.

Figure 2 illustrates how historic maps may provide information on historical settlement in a study area.

Informant interviews are another potential means by which one can obtain data on a project area’s
archeological resources.  Contacting people who live or work near a study site can yield very specific data
on archeological sites and past land use.  Preliminary field visits are necessary to establish a network of
local contacts; and meetings with local chapters of the Archeological Society of Maryland, Inc., and with
the Council for Maryland Archeology can offer the opportunity to discuss an area with a sizeable number
of individuals.  Maryland’s State Terrestrial Archeologist and archeologists of MHT’s Office of Preserva-
tion Services can provide the names of contact persons and may, in some instances, possess additional
project-specific archeological knowledge.

From informants and from data sheets of the Maryland Inventory of Historic Properties, it is often
possible to determine if collections of archeological specimens from a project tract exist and where they are
located.  Avocational archeologists or repositories like the Trust may possess the collections (see Chapter
VI.C).  Examination of the collections can provide an investigator with an idea of the kinds and ages of
archeological resources expected in a project area; these studies can also suggest the range of variability of
cultural materials present in a locality. Furthermore, by assessing the amount of past collecting of artifacts
from a site, one might be better able to judge the integrity of an archeological property.

Collection studies, informant interviews, and documentary research together assist in predicting the
number, location, and nature of archeological resources in a study area.  Additionally, these activities
enable the refinement of appropriate historic contexts for the interpretation of new archeological finds.
Fully developed contexts provide the basis for well-reasoned discussions of the potential significance of the
resources with respect to important research issues and comparative data from similar archeological prop-
erties.

Several of the most important facilities for conducting archival and background research are:

Ø Maryland Historical Trust Ø Enoch Pratt Free Library
100 Community Place Baltimore, MD  21201
Crownsville, MD  21032 ØMaryland Historical Society

Ø Jefferson Patterson Park and Museum 201 West Monument Street
10515 Mackall Road Baltimore, MD  21201
St. Leonard, MD  20685 Ø Smithsonian Institution

Ø St. Mary’s City Commission Washington, DC
P.O. Box 39 ØNational Archives
St. Mary’s, MD  20686 Washington, DC

Ø Maryland State Archives Ø Library of Congress
Hall of Records Washington, DC
350 Rowe Boulevard Ø Local museums
Annapolis, MD  21401 ØUniversity and public libraries

ØCounty and municipal government offices.
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Figure 2. Illustration of a historic map providing information on historical settlement.  (Used with the
permission of the Md. State Highway Administration - Project Planning Division.  Produced
for or by the Archeology group.)



Numerous other sources of information are located in the Maryland Preservation Organizations Directory
(Dorbin 1987).

D. Field SurveyField SurveyField SurveyField SurveyField Survey

1. General ConsiderationsGeneral ConsiderationsGeneral ConsiderationsGeneral ConsiderationsGeneral Considerations  The Advisory Council’s regulations for the Section 106 review process
state that federal agency officials “shall make a reasonable and good faith effort to identify historic prop-
erties that may be affected by the undertaking...” (36 CFR § 800.4[b]).  In the same manner, archeologists
conducting Phase I surveys for all federal and state compliance projects in Maryland are to conduct their
investigations with “a reasonable and good faith effort.”  This statement means first that some form of
sampling should be employed so as to collect an appropriate amount of representative information in the
area of potential effects.  Secondly, whatever field procedures are followed must be well justified and
systematically applied.  Surveys performed according to a judicious sampling plan will help to reduce
project costs while yielding credible information on the distribution of archeological properties throughout
a project tract.

All surveys should be intensive and should include pedestrian (walkover) examinations of the ground
surface as well as subsurface testing.  This work should delineate all potentially significant archeological
properties — both known sites and previously unreported resources — and should record current land-use
features.  Furthermore, sufficient geomorphological field studies should be conducted (with a specialist, if
necessary) to ascertain whether intact archeological resources might exist in the soils and land forms of a
project’s area of potential effects.  The intensity of sampling (e.g., spacing of transects) must directly relate
to the expected sizes of the archeological properties, the possibilities of spatial patterning of the resources,
and the field conditions.  (Archeologists considering the use of staged or nested approaches [Redman
1974:28-30] should contact the staff of MHT’s Office of Preservation Services as early in the planning
process as possible.)  While sampling of the area of potential effects is generally necessary, surveyors
should retain all of the prehistoric and historic artifacts recovered from the sampled land for analysis and
curation.  (Recall that this document’s definition of artifact includes only those cultural items which are at
least 50 years old.  Therefore, an archeologist need not collect clearly modern objects like styrofoam cups
or aluminum pull-tabs.  It may be useful, however, to save a modern cultural object if it is critical for the
interpretation of an archeological property’s stratigraphy and integrity.)

Pedestrian survey, which in some cases may be carried out simultaneously with subsurface testing,
should include the examination of exposed sections of soil for artifacts and features.  Even in areas covered
with thick vegetation, it may be possible to discern features like trash dumps, wells, cellar holes, founda-
tions, earth mounds, or rock cairns.  The differential growth of vegetation, as at sites with ornamental trees
and flowers where historic houses once stood, may also signal buried archeological deposits.  Other
potential targets of walkover surveys are standing historic structures, which may have associated archeo-
logical resources, and caves and rockshelters; the latter locations — most frequently found in steep terrain
— may have been sites of prehistoric occupation.

Systematic walkover surveys may, in large measure, constitute the primary testing strategy of an area
where deep burial processes, such as alluvial, colluvial, or aeolian deposition, are not expected and when
the surface of a project tract has at least 50 percent exposed soil.  This level of ground exposure affords a
reasonable level of confidence to the recognition of most significant archeological resources in Maryland.
However, the visibility of artifacts in many soils is often best following a washing rain; and the replication
of collecting surface artifacts may be important to characterize the distribution of archeological materials
(Ammerman and Feldman 1978; Ammerman 1993).  If one can determine that a survey tract was previ-
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ously plowed even though it now is heavily covered by vegetation, the ground may be replowed to the same
degree as before in order to expose the soil for pedestrian survey.  It is important to document the prior
cultivation, generally by limited subsurface testing, so as not to compromise the integrity of archeological
resources.

Pedestrian surveyors should design field techniques to delineate archeological properties and to iden-
tify cultural affiliation and research potential.  For example, if artifact collection by quadrats is proposed
for a plowed field, then the sampling units should be small enough to reveal site boundaries and activity
areas; but they should not be so overly small (piece-plotting in the extreme case) that the scattering effects
of cultivation are ignored and the results provide a false sense of accuracy.  Finally, there should always be
an accompanying, even if minimal, component of subsurface testing.  The objectives of this excavation
work are to provide:  1) information on the subsurface characteristics (including depth and integrity) of
archeological properties discovered on the exposed surface; and 2) reasonable confirmation that no buried
archeological resources are present where none are visible on the ground surface.  In general, some
systematic surface surveys of cultivated project areas can be more cost effective than subsurface investiga-
tions.

A larger subsurface survey component is necessary for project areas where less than 50 percent of the
ground surface is exposed soil.  The recommended form of survey and the one which appears to be the
most effective in Maryland is the excavation of shovel test pits (STPs) according to a carefully justified
sampling strategy.  STPs are circular holes dug to the width of a shovel blade (ca. 35 cm diameter) and to
the depth of subsoil, which is devoid of cultural material.  In order to lend assurance that the base of a
given pit is culturally sterile, excavation should continue at least 10 cm into the subsoil.  Digging by shovel
should proceed according to recognizable soil horizons and strata, with each soil or stratum being screened
individually through hardware cloth (generally 1/4" mesh) to recover small archeological materials.  Strati-
graphic excavation, even at the scale of STPs, can, in some instances, shed light on the integrity and
significance of archeological properties.  Excavators should place artifacts and other cultural items in bags
with horizontal and vertical provenience, as well as with other pertinent information.  Before backfilling
the STPs, field personnel also should systematically record data on the study area’s soils and stratigraphy,
including depths of strata, content, soil textures (Soil Survey Staff 1975), and soil colors (Munsell Color
1975).

When local ground surface conditions warrant subsurface testing, the recommended form for most
intensive surveys is the excavation of STPs according to a systematic, transect sampling procedure (Redman
1974:17-18).  This strategy appears to be the most cost-effective and rigorous for surveying the frequently
wooded lands and irregular topography of Maryland.  The intervals between STPs and transects should be
based on the background research, specifically on the expected diameters and spatial patterning of archeo-
logical properties and on any additional information relating to archeological resource size and visibility.
When establishing survey grids, field personnel should choose the tools and techniques (tapes, compasses,
transits, pacing) appropriate for the task of identifying archeological properties under given field condi-
tions.  Records must be made on how survey grids were established with reference to local environmental
features (e.g., distance and direction to datum points, standing buildings, or highway intersections).  A
small number of extra test pits should be excavated around STPs that appear to produce “isolated” cultural
materials, in order to look for archeological resources of a smaller diameter than the test interval.

Special environmental characteristics of a project area may make modified forms of intensive subsur-
face surveys more reasonable.  For example, in the case where the land has steep slopes, the pedestrian
component of the survey is generally reliable for revealing the need for any subsurface investigation.
Slopes of 10 percent and greater are believed to rarely contain significant archeological properties (see, for
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example, Kavanagh [1982]).  Furthermore, in areas where significant, deeply buried archeological deposits
may exist, it is necessary to carry out a minimal amount of excavation to a depth below that which is
reachable by hand shovel.  Floodplains, areas covered by colluvium, and bogs may be some of the locations
with deep archeological properties.  Augering may, in these situations, identify cultural strata; and backhoe
trenching with limited hand excavation and sieving of soil from exposed column samples may discern
artifacts and other cultural materials.  The excavation of deep pits by hand or by mechanical means must
meet all federal, state, and local statutes for human safety (e.g., OSHA requirements for the shoring of
trenches).  Prior to commencing surveys in areas that may have deeply-buried archeological resources,
agencies should consult with the Trust’s Archeological Services staff to determine the amount of deep
testing which is appropriate.  Also, whenever alternative identification procedures are proposed (e.g.,
aerial photography, other forms of remote sensing, soil chemistry studies, etc.), consultation with Archeo-
logical Services staff should precede fieldwork.

2. Special Considerations in Urban SettingsSpecial Considerations in Urban SettingsSpecial Considerations in Urban SettingsSpecial Considerations in Urban SettingsSpecial Considerations in Urban Settings  Since cities generally lack large tracts of land which are
not covered by either pavement or buildings, field surveys in urban settings commonly take different forms
than in rural areas.  Survey strategies are directly related to the difficulty and large expense of conducting
excavations in soils that are covered by concrete, standing buildings, rubble, or other hard materials.
Archeological work in cities can also be costly for its extraordinary logistical problems and disruptions of
municipal services.  In addition, urban areas have often experienced intensive historic activity spanning
several hundred years, with subsequent development building upon earlier episodes of historic occupation.
Thus, archeological properties in urban contexts are frequently characterized by complex and deep stratig-
raphy and often consist of overlapping deposits representing several time periods of use.

For these reasons, Phase I investigations of urban settings initially entail detailed archival and back-
ground research to determine the types, time periods, and possible locations of prehistoric or historic
archeological resources predicted within the area of potential effects.  Chapter V.A presents a discussion of
the goals, objectives, methods, and reporting requirements for an archival study.  This background re-
search is also useful for defining the most appropriate testing strategies and sampling plan for the project
area.

In urban settings that still retain large expanses of open space (such as parklands or sizable residential
tracts) it may be feasible to employ the surface and subsurface testing methods discussed in section D.1
above.  However, when it would not be possible to examine the soil of an urban project area except by
mechanical excavation (e.g., backhoe, jack hammer), Phase I field investigations may proceed in the
following manner.

A pedestrian field check/disturbance study should occur in conjunction with the archival and back-
ground research, to assess the likelihood that significant, prehistoric or historic archeological properties
exist in an area of potential effects.  Documentary studies, interviews, and other background research
should establish whether known or probable archeological resources are present.  During the field check,
there should be an examination of present land use to further consider how historic and modern building
activities may have disturbed or affected the integrity of archeological properties.  The contractor should
then produce a report on the results of these Phase I studies and on the potential for significant archeologi-
cal properties existing in the area of potential effects.  Any excavation would await review of the report by
Trust staff and would form part of a new Phase II project (Chapter III).  In some instances, the archival
study and disturbance assessment alone may be sufficient to demonstrate that the area of potential effects
has a low potential for containing significant archeological properties, and thus eliminate the necessity for
undertaking costly field excavations.
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Certain other urban settings may already contain a documented high potential for the presence of
archeological properties (based on historical association, previously identified resources, or the undis-
turbed nature of the project area).  In these situations, a cost effective course of action for identification
would combine all the archival work and field checking of Phase I with more intensive background
research, if necessary, and excavation of Phase II evaluative test units.  Systematic test strategies should
target the full range of potential resource types, based on the results of the archival study.  A single report
would describe all of the Phase I and II studies, and it would contain clear evaluations of the significance
of all identified archeological resources.

Consultation with the Archeological Services unit of the Trust’s Office of Preservation Services should
precede all stages of urban compliance projects, to determine the most appropriate level of investigation for
a given project area.  Furthermore, there should be consultation with Archeological Services staff prior to
field identification surveys when alternative discovery techniques are considered.

E. AnalysisAnalysisAnalysisAnalysisAnalysis

Analyses of archeological resources identified through Phase I investigations should be geared, mini-
mally, toward qualitative and quantitative description, as well as determination of the need for further field
study.  Analyses requiring greater expenditures of effort, such as radiocarbon dating and certain micro-
scopic use-wear studies of stone tools, would be more appropriate during Phase II evaluation and Phase III
data recovery projects when archeological significance and significant archeological properties are being
examined (see below).  The preservation of significant archeological properties is, after all, the goal of
both federal and state historic preservation laws.

One of the primary analytical tasks should be the classification of all artifacts and features discovered.
Analytical procedures must be explicit to permit the confirmation of results by other researchers.  Investi-
gators should conduct their identifications of archeological materials using the best current standards of
professional knowledge and with reference to professional publications of comparative samples.  Another
important step is the cultural and temporal characterization of the archeological resources with respect to
historic contexts of The Maryland Comprehensive Historic Preservation Plan (Weissman 1986).  Examina-
tions of the individual archeological materials should also involve the interpretation of the larger archeo-
logical property in terms of cultural behavior and at least regarding function or use.

Supplementary analytical activities should, when possible, provide information on site significance
and integrity.  In this regard, one must judge whether the quantity and quality of the observed archeologi-
cal resources indicate that the archeological property might meet the eligibility criteria for the National
Register of Historic Places (see section III.E. below).  Researchers, for example, should employ the results
from their sample survey - whenever possible - to estimate the frequencies of different classes of artifacts
and features for the entire archeological property.  This estimate could serve an important role in compari-
sons with other known sites and in deciding on the need for further work.  The examination of natural and
cultural formation processes of the archeological record can also offer insights on site integrity, and
therefore on significance.  As an illustration, one should study the temporal homogeneity of archeological
materials according to individual strata or other provenience units.  Even at the Phase I level, the detection
of a number of mixed artifacts dating from multiple time periods might allow characterization of a site as
“disturbed”; this lack of integrity probably would obviate the need for further archeological investigations.
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F. ReportingReportingReportingReportingReporting

Following the analysis of archeological resources, researchers must prepare complete draft and final
reports on all of the Phase I activities.  Chapter VII below contains standards and guidelines for these
reports, copies of which must be submitted to the Trust’s Office of Preservation Services.  Additionally,
Chapter VI discusses the requirements for processing and curation of the resulting collections (including
artifacts and associated records).
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III.  EVIII.  EVIII.  EVIII.  EVIII.  EVALUAALUAALUAALUAALUATION (PHASE II)TION (PHASE II)TION (PHASE II)TION (PHASE II)TION (PHASE II)

A. GoalGoalGoalGoalGoal

The goal of evaluation for compliance prThe goal of evaluation for compliance prThe goal of evaluation for compliance prThe goal of evaluation for compliance prThe goal of evaluation for compliance projects is to deterojects is to deterojects is to deterojects is to deterojects is to determine if an armine if an armine if an armine if an armine if an archeological prcheological prcheological prcheological prcheological property  identi-operty  identi-operty  identi-operty  identi-operty  identi-
fied in an undertaking’s arfied in an undertaking’s arfied in an undertaking’s arfied in an undertaking’s arfied in an undertaking’s area of potential efea of potential efea of potential efea of potential efea of potential effects is eligible for inclusion in the National Register offects is eligible for inclusion in the National Register offects is eligible for inclusion in the National Register offects is eligible for inclusion in the National Register offects is eligible for inclusion in the National Register of
Historic Places (for Federal prHistoric Places (for Federal prHistoric Places (for Federal prHistoric Places (for Federal prHistoric Places (for Federal projects) or the Maryland Register of Historic Projects) or the Maryland Register of Historic Projects) or the Maryland Register of Historic Projects) or the Maryland Register of Historic Projects) or the Maryland Register of Historic Properties (for State properties (for State properties (for State properties (for State properties (for State projects).ojects).ojects).ojects).ojects).
In Maryland, the various activities that comprise evaluation are grouped together under the designation of
Phase II Archeological Investigation.  Phase II studies entail development of research designs, archival and
background research, field studies, analysis, and reporting.

B. ResearResearResearResearResearch Designsch Designsch Designsch Designsch Designs

As with identification studies, all evaluation projects should start with the formulation of an explicit
research design.  General aspects of research designs appear in Chapter II.  More specific comments on
research strategies for evaluative studies follow.

The The The The The ObjectivesObjectivesObjectivesObjectivesObjectives of Phase II ar of Phase II ar of Phase II ar of Phase II ar of Phase II archeological investigation archeological investigation archeological investigation archeological investigation archeological investigation are to include:e to include:e to include:e to include:e to include:

Ø defining the horizontal and vertical limits of the ardefining the horizontal and vertical limits of the ardefining the horizontal and vertical limits of the ardefining the horizontal and vertical limits of the ardefining the horizontal and vertical limits of the archeological prcheological prcheological prcheological prcheological property in question;operty in question;operty in question;operty in question;operty in question;
Ø interprinterprinterprinterprinterpreting the areting the areting the areting the areting the archeological rcheological rcheological rcheological rcheological resouresouresouresouresource in terce in terce in terce in terce in terms of the activities, functions, time span, and historicms of the activities, functions, time span, and historicms of the activities, functions, time span, and historicms of the activities, functions, time span, and historicms of the activities, functions, time span, and historic

contexts (frcontexts (frcontexts (frcontexts (frcontexts (from the State Plan) it rom the State Plan) it rom the State Plan) it rom the State Plan) it rom the State Plan) it repreprepreprepresents;esents;esents;esents;esents;
Ø investigating rinvestigating rinvestigating rinvestigating rinvestigating researesearesearesearesearch questions (frch questions (frch questions (frch questions (frch questions (from the State Plan and other sourom the State Plan and other sourom the State Plan and other sourom the State Plan and other sourom the State Plan and other sources) that can prces) that can prces) that can prces) that can prces) that can provide inforovide inforovide inforovide inforovide informa-ma-ma-ma-ma-

tion on the prtion on the prtion on the prtion on the prtion on the property’s local or roperty’s local or roperty’s local or roperty’s local or roperty’s local or regional significance;egional significance;egional significance;egional significance;egional significance;
Ø decisively evaluating the eligibility of the prdecisively evaluating the eligibility of the prdecisively evaluating the eligibility of the prdecisively evaluating the eligibility of the prdecisively evaluating the eligibility of the property for the National Register or the Maryland Regis-operty for the National Register or the Maryland Regis-operty for the National Register or the Maryland Regis-operty for the National Register or the Maryland Regis-operty for the National Register or the Maryland Regis-

terterterterter, as appr, as appr, as appr, as appr, as appropriate, and accoropriate, and accoropriate, and accoropriate, and accoropriate, and according to the prding to the prding to the prding to the prding to the proper criteria (36 CFR § 60.4 and Maryland Departmentoper criteria (36 CFR § 60.4 and Maryland Departmentoper criteria (36 CFR § 60.4 and Maryland Departmentoper criteria (36 CFR § 60.4 and Maryland Departmentoper criteria (36 CFR § 60.4 and Maryland Department
of Housing and Community Development Tof Housing and Community Development Tof Housing and Community Development Tof Housing and Community Development Tof Housing and Community Development Title 05.08.05, ritle 05.08.05, ritle 05.08.05, ritle 05.08.05, ritle 05.08.05, respectively);espectively);espectively);espectively);espectively);

Ø deterdeterdeterdeterdetermining the impact of the prmining the impact of the prmining the impact of the prmining the impact of the prmining the impact of the proposed undertaking on the aroposed undertaking on the aroposed undertaking on the aroposed undertaking on the aroposed undertaking on the archeological prcheological prcheological prcheological prcheological property with roperty with roperty with roperty with roperty with referefereferefereference toence toence toence toence to
the federal Criteria of Efthe federal Criteria of Efthe federal Criteria of Efthe federal Criteria of Efthe federal Criteria of Effect and Adverse Effect and Adverse Effect and Adverse Effect and Adverse Effect and Adverse Effect (36 CFR § 800.9) or the State Criteria of Effect (36 CFR § 800.9) or the State Criteria of Effect (36 CFR § 800.9) or the State Criteria of Effect (36 CFR § 800.9) or the State Criteria of Effect (36 CFR § 800.9) or the State Criteria of Effect andfect andfect andfect andfect and
Adverse EfAdverse EfAdverse EfAdverse EfAdverse Effect (Maryland Department of Housing and Community Development Tfect (Maryland Department of Housing and Community Development Tfect (Maryland Department of Housing and Community Development Tfect (Maryland Department of Housing and Community Development Tfect (Maryland Department of Housing and Community Development Title 05.08.06.13)itle 05.08.06.13)itle 05.08.06.13)itle 05.08.06.13)itle 05.08.06.13)
for Federal and State prfor Federal and State prfor Federal and State prfor Federal and State prfor Federal and State projects, rojects, rojects, rojects, rojects, respectively; andespectively; andespectively; andespectively; andespectively; and

Ø assessing the need for additional arassessing the need for additional arassessing the need for additional arassessing the need for additional arassessing the need for additional archeological trcheological trcheological trcheological trcheological treatment of the preatment of the preatment of the preatment of the preatment of the property.operty.operty.operty.operty.

The Methods and Techniques portion of a research design should justify the proposed research strat-
egies.  These strategies should be designed to investigate the smallest sample of the property necessary to
meet the outlined research objectives.  Extant research reports (e.g., Phase I archeological investigations)
and other readily accessible documents are several of the sources for development of a section on Expected
Results; this portion of the research design should discuss the quantity, age, condition, and other general
characteristics of the archeological materials and features anticipated in the study.  Additional technical
information for developing strategies for archeological evaluation projects includes the publications listed
in the “Secretary of the Interior’s Guidelines for Evaluation, Recommended Sources of Technical Informa-
tion” (Dickenson 1983:44725-447260), as well as the works by Binford et al. (1970), Flannery (1976),
Redman (1987), and Redman and Watson (1970).

C. ArArArArArchival and Backgrchival and Backgrchival and Backgrchival and Backgrchival and Background Researound Researound Researound Researound Researchchchchch

The purpose of Phase II archival and background research is to supplement the existing information on
a previously identified archeological property and to determine the resource’s significance and eligibility
for the National Register or Maryland Register.  Investigators should carry out documentary research,
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informant interviews, and collection studies, as appropriate, to achieve these objectives.  In addition to the
sources noted in Chapter II, materials useful for the more intensive Phase II studies include:

Ø publications on the nature and significance of the general archeological property type;
Ø early lithographs and photographs;
Ø court records (deeds, mortgages, etc.);
Ø real property records;
Ø ordinances and resolutions;
Ø transportation records (e.g., ship manifests for a port);
Ø wills and probate inventories; and
Ø census data.

While most of the above items pertain to historical archeology, Phase II background research on certain
prehistoric resources may entail consultation with soil scientists and geomorphologists on natural site
formation processes.  Reexaminations of the chronological and stratigraphic relationships of existing arti-
fact collections might also provide new insights on a given site’s integrity and significance.  Finally, the
various components of Phase II archival and background research should lead to refinement of the historic
contexts particular to the investigated archeological resource.

D. Field StudiesField StudiesField StudiesField StudiesField Studies

Phase II studies require the investigation of adequate portions of archeological properties to evaluate
the significance of the resources.  Still, the investigated areas of the properties should be the smallest ones
which allow the attainment of the research goals.  Besides reducing project time and costs, small samples
can prevent the destruction of significant archeological features and information (Dickenson 1983:44724).
The practice of limiting sample size below the level which would compromise resource integrity will also
ensure that the proper review agency (Advisory Council on Historic Preservation or SHPO) is afforded its
legally mandated opportunity to comment on governmental undertakings that may affect historic proper-
ties.  In this connection, while the emphasis of Phase II field studies needs to be on archeological resources
within areas of potential effects, investigators also should establish the total horizontal and vertical extent
of the resources whenever possible.  The determination of archeological boundaries, even if they extend
outside of the precise limits of an undertaking, will provide more accurate information on resource size and
can be to an agency’s advantage.  For example, in the context of resource treatment, an agency might
preserve outer archeological site areas in place in lieu of conducting further excavations within the area of
potential effects.  (It is not the intention of these guidelines, however, to suggest that Phase II field studies
should extend beyond the area of potential effects off of the lands that are under the ownership, control, or
jurisdiction of an agency in a given undertaking.)

Due to the diversity of archeological properties and the different constraints of undertakings, the
precise amounts and kinds of Phase II field studies need to be determined on a case by case basis.  Still, all
archeological evaluation projects must include excavation as a major component of field sampling.  Sys-
tematic walkovers of sites and intensive, replicated surface collecting can, however, be useful techniques
for the establishment of site boundaries, the estimation of quantities of archeological materials, and the
determination of where to place larger excavation units (Ammerman and Feldman 1978; Redman and
Watson 1970).  As with Phase I surveys, the surface examination of sites should proceed only if at least 50
percent of the resource area has exposed soil and generally only after a washing rain.  When there is less
visibility of the ground surface, one must rely on subsurface testing.
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Generally, the excavation of systematically placed transects of close-interval shovel test pits (or, in
some cases, auger holes) can determine the limits of an archeological property relatively quickly (e.g.,
Chartkoff 1978).  This intensive shovel testing may also locate concentrations of artifacts and features for
more detailed examination.  The next step in a multi-stage Phase II investigation is to use the information
generated by surface collection or test pits to decide which arrangement of larger excavation units would
most efficiently provide for the evaluation of resource significance and the study of related research issues
(see above).  Also, sufficient geomorphological field studies should be conducted (with a specialist, if
necessary) to interpret the natural context of the archeological resources.

Individual test units should measure at least 1 x 1 m to 2 x 2 m, depending on site size and expectations
of artifact density and feature preservation.  There should be an appropriate number of these units to
ensure the sufficient sampling of an archeological property and its contents to determine the resource’s
eligibility for the National Register or Maryland Register, as appropriate.  The cost-effective positioning of
test units demands that archeologists carefully consider available data on intrasite patterning before choos-
ing one or more forms of a sampling regime.  In cases where initial site investigations have demonstrated
that archeological deposits are or may be present at a considerable depth, a minimal amount of deep testing
(with safety precautions) is necessary to evaluate the significance of the buried resource.  Mechanical
excavation (e.g., by backhoe) may accompany hand digging in these situations; and it is highly recom-
mended that archeologists discuss deep testing and other alternative strategies with the archeological staff
of the Trust’s Office of Preservation Services prior to fieldwork.

The excavation of test units should normally continue at least 10 cm into the subsoil, in order to lend
assurance that the bases of pits are culturally sterile.  Digging by shovel and trowel should proceed
according to recognizable soil horizons and strata, with each soil or stratum being screened individually
through hardware cloth (generally 1/4" mesh) to recover small archeological materials.  Mapping and
photographing of the excavations and the archeological finds should supplement the systematic recording
of notes on field activities.  Excavators should place artifacts and other cultural items in bags with horizon-
tal and vertical provenience, as well as with other pertinent information.  Excavation strategies should
enable the retrieval of specialized data (through recovery of soil samples, flotation, fine mesh screening).
Before backfilling the test units, field personnel also should record data on each pit’s stratigraphy, includ-
ing depths of strata, content, soil textures (Soil Survey Staff 1975), and soil colors (Munsell Color 1975).
Finally, all Phase II fieldwork should be conducted on a grid system, which is tied in to a permanent, local
environmental feature (e.g., concrete and metal datum point, standing building).  This practice will allow
later researchers to relocate the test areas.

E. AnalysisAnalysisAnalysisAnalysisAnalysis

Analytical studies carried out as part of Phase II investigations should be geared toward the evaluation
of an archeological property’s eligibility for the National Register or Maryland Register, as appropriate.
This work must entail:  1) the interpretation of site activities, functions, time span, and historic contexts;
and 2) the study of research questions dealing with the resource’s local or regional significance.  Initial
analytical activities should be the identification and classification of all artifacts and features according to
explicit procedures and using the best current standards of archeological knowledge (see Chapter II and
Figure 3).
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Figure 3. Some basic lithic analysis conducted for one Phase II investigation.  (Used with the permission
of the Md. State Highway Administration - Project Planning Division.  Produced for or by the
Archeology group.)

19



More detailed analyses at the Phase II level should include, whenever possible, the dating of a sample
of archeological components from good contexts with chronometric techniques (e.g., radiocarbon).  In the
absence of adequate specimens for these procedures, one should date artifacts by comparison with previ-
ously dated, standard classes in combination with relative dating techniques.  To examine site activities and
functions, archeologists should use appropriate techniques such as the analyses of artifact morphology,
use-wear, spatial patterning, and raw material sources; interpretive power will, of course, be largely
dependent on other comparative, historical, ethnographic, and experimental archeological studies.  Addi-
tionally, the flotation of soil samples is important for identifying micro-flora and fauna and for examining
the spatial patterns of minute archeological materials (e.g., micro-debitage).  Project archeologists should
develop, on a case by case basis, a program of specialized analyses for the refinement of historic contexts
and the investigation of particular research questions dealing with local and regional site significance.  For
the examination of resource significance (and integrity), however, some general analytical activities should
include:  1) cross-mending of artifacts and minimum vessel analysis, when possible; 2) stratigraphic
comparisons; 3) detailed soil studies; 4) estimating artifact and feature frequency for the archeological
property as a whole; and 5) comparisons of the subject property with other known resources according to
research themes identified in the State Plan.

The final components of Phase II analyses are less mechanical and include the formal evaluation of
significance of a subject archeological property and the determination of project effect.  Assessments of
significance are considerations of all the available data and interpretations of the archeological resources
with respect to the National Register Criteria for Evaluation (36 CFR § 60.4):

The quality of significance in American ... archeology ... is present in districts, sites, buildings,
structures, and objects that possess integrity of location, design, setting, materials, workmanship,
feeling, and association and

(a) that are associated with events that have made a significant contribution to the broad patterns
of our history; or

(b) that are associated with the lives of persons significant in our past; or
(c) that embody the distinctive characteristics of a type, period, or method of construction, or that

represent the work of a master, or that possess high artistic values, or that represent a signifi-
cant and distinguishable entity whose components may lack individual distinction; or

(d) that have yielded, or may be likely to yield, information important in prehistory or history.
Criteria for evaluation for the Maryland Register of Historic Properties (Title 05.08.05.07) are essen-

tially equivalent to those of the National Register (see Chapter V.D.2 below); for compliance archeology,
the important difference in the two registers is that the national one is used with federal projects, and the
Maryland one serves for state projects.

While those archeological resources that are significant most frequently meet Criterion (d) (important
information), it is necessary for evaluators to examine all four criteria and appropriate criteria consider-
ations.  An example of an archeological property in Maryland which meets several National Register
criteria is the Simpsonville Stone Ruins (18HO80), a district with a concentration of late eighteenth
through early twentieth century mill-related features.  The archeological remains of this village reflect the
importance of mills in the economic development of Howard County (Criterion a); include structures that
embody the earliest development of mill technology (Criterion c); and demonstrate the capacity to yield
important information on the agricultural, architectural, cultural, and economic themes in the State Plan
(Criterion d).  Additional information on the evaluation of National Register eligibility is found in 36 CFR
§ 60.4, Dickenson (1983:44723-44726), and NPS (1991).  Some of the numerous other sources on the
evaluation of archeological significance are publications by Barnes et al. (1980), Butler (1987), Dunnell
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(1984), Glassow (1977; 1985), King (1985), King et al. (1977), Klinger and Raab (1980), Lees and Noble
(1990), Leone and Potter (1992), Lynott (1980), McGimsey and Davis (1977), Moratto and Kelly (1978),
National Park Service (1991), Raab and Klinger (1977, 1979), Schiffer and Gumerman (1977), Sharrock
and Grayson (1979), and Tainter and Lucas (1983).

It is unnecessary to complete official nomination forms for the National Register or Maryland Register
(National Register Registration Forms) as part of Phase II compliance projects.  The determination of an
archeological property’s eligibility for the registers is generally sufficient.  However, when an archeologi-
cal property is found to be eligible for the National Register/Maryland Register, one does need to deter-
mine the effect of the given project (undertaking) on the significant resource.  The ACHP has described the
criteria of effect and of adverse effect at 36 CFR § 800.9.  When considering project effect, archeologists
should discuss with their clients and involved agencies possibilities of eliminating or reducing impacts
(e.g., through project redesign to avoid sites).

F. ReportingReportingReportingReportingReporting

Following the analysis of archeological resources, researchers must prepare complete draft and final
reports on all of the Phase II activities.  Chapter VII below contains standards and guidelines for these
reports, copies of which must be submitted to the Trust’s Office of Preservation Services.  Additionally,
Chapter VI discusses the requirements for processing and curation of the resulting collections (including
artifacts and associated records).
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IVIVIVIVIV. TREA. TREA. TREA. TREA. TREATMENT (PHASE III)TMENT (PHASE III)TMENT (PHASE III)TMENT (PHASE III)TMENT (PHASE III)

A. GoalGoalGoalGoalGoal

The goal of trThe goal of trThe goal of trThe goal of trThe goal of treatment for compliance preatment for compliance preatment for compliance preatment for compliance preatment for compliance projects is to avoid, minimize, or mitigate an undertaking’sojects is to avoid, minimize, or mitigate an undertaking’sojects is to avoid, minimize, or mitigate an undertaking’sojects is to avoid, minimize, or mitigate an undertaking’sojects is to avoid, minimize, or mitigate an undertaking’s
adverse efadverse efadverse efadverse efadverse effects on an arfects on an arfects on an arfects on an arfects on an archeological prcheological prcheological prcheological prcheological property(s) listed in or deteroperty(s) listed in or deteroperty(s) listed in or deteroperty(s) listed in or deteroperty(s) listed in or determined eligible for inclusion in themined eligible for inclusion in themined eligible for inclusion in themined eligible for inclusion in themined eligible for inclusion in the
National Register of Historic Places or the Maryland Register of Historic PrNational Register of Historic Places or the Maryland Register of Historic PrNational Register of Historic Places or the Maryland Register of Historic PrNational Register of Historic Places or the Maryland Register of Historic PrNational Register of Historic Places or the Maryland Register of Historic Properties.operties.operties.operties.operties.  Additionally,
treatment objectives may incorporate the promotion and enhancement of archeological properties (through
education, interpretation).  Adverse effects may include the destruction or substantial alteration of a sig-
nificant archeological property, or its transfer out of federal/state ownership without protective restric-
tions.  Treatment measures may entail in-place preservation, recovery of important data, or destruction
without recovery of the significant archeological property(s), or a combination of those measures.  Other
innovative treatment measures may include nominating a site to the National Register of Historic Places,
developing an historic preservation plan, or implementing an archeological resource training or interpreta-
tion program.  In Maryland, the various activities that comprise recovery are grouped together under the
designation Phase III Archeological Investigation/Data Recovery.

B. PrPrPrPrProcessocessocessocessocess

The specific treatment measures selected for a given undertaking are negotiated between the pertinent
agency(s), the Trust, the Advisory Council on Historic Preservation (if the project is subject to Section
106), and other involved parties (such as the project sponsor, applicant, property owner, etc.), as appropri-
ate.  The involved federal or state agency is ultimately responsible for determining an undertaking’s
treatment measures.  The Trust and Advisory Council fill an advisory role in the consultation process.
Often the negotiation process concludes with the consulting parties executing a formal Memorandum of
Agreement (MOA) for the undertaking (pursuant to 36 CFR §§ 800.5 & 800.6).  The MOA includes
stipulations specifying the agreed upon treatment measures.  Execution of the MOA demonstrates that the
agency has provided the Trust and the Advisory Council (for Section 106) with an opportunity to comment
and has taken into account the undertaking’s effects on historic properties.

The agency should not proceed with implementing the treatment measures until the consultation
process is complete and the MOA is signed, if applicable.  Commencement of treatment in advance of
review completion may foreclose the Trust’s or Advisory Council’s opportunity to comment on the
undertaking’s effects.

Treatment measures are decided on a case by case basis.  In determining appropriate treatments for a
given historic property, the consulting parties must thoroughly weigh the property’s research value and
characteristics which make it eligible for the National Register against the goals of the undertaking itself
and other pertinent societal needs.  The consulting parties must carefully consider the standards and
principles contained in the sources of technical information listed below in reaching their treatment deci-
sion.

It is essential for agencies to evaluate a project’s effects on historic properties early in project planning
when the widest range of project alternatives is open.  Early consideration and planning will allow ad-
equate time to effectively evaluate all treatment measures, conclude consultation and implement the se-
lected treatments well in advance of construction.
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C. SourSourSourSourSources of Tces of Tces of Tces of Tces of Technical Inforechnical Inforechnical Inforechnical Inforechnical Informationmationmationmationmation

Additional guidance and technical information on treatment measures and the development of agree-
ments may be found in the following sources:

Ø Treatment of Archeological Properties (ACHP 1980);
Ø Preparing Agreement Documents (ACHP 1989);
Ø Consulting About Archeology Under Section 106 (ACHP 1990);
Ø The Section 110 Guidelines (ACHP and NPS 1989);
Ø Secretary of the Interior’s Standards and Guidelines for Architectural and Engineering Documentation

(Dickenson 1983: 44730-34);
Ø Secretary of the Interior’s Standards and Guidelines for Archeological Documentation (Dickenson

1983: 44734-37);
Ø Secretary of the Interior’s Standards for Historic Preservation Projects (Dickenson 1983: 44737-42);
Ø The Archeological Sites Protection and Preservation Notebook (U.S. Army Corps of Engineers 1992).

The Advisory Council’s course, “Preparing Agreement Documents”, is a valuable source of informa-
tion regarding treatment measures and documents.

D. PrPrPrPrPreservation In Placeeservation In Placeeservation In Placeeservation In Placeeservation In Place

Generally, the most desirable treatment option for archeological sites is preservation in place.  Pre-
serving the widest range of archeological properties will ensure the survivability of these non-renewable
resources for future generations.  It is impossible to predict what information will be considered valuable
in the future or what new techniques will be available to retrieve and analyze data.  Resources considered
unimportant today may be of great value in the future.  Therefore, when practical, preservation in place is
the preferred treatment, and it is often the most cost effective measure.  Furthermore, it safeguards the
resource for future research, interpretation, and appreciation.

Preservation may be achieved in several ways — through avoidance, protection, and acquisition of
protective easements.  However, mere avoidance of an archeological property does not guarantee its long
term protection and preservation.  Preservation treatments should incorporate measures to protect the
archeological property from natural deterioration, vandalism and other potential impacts, as appropriate,
and include mechanisms to ensure its preservation in perpetuity (as feasible, given an agency’s ownership,
jurisdiction, or control of the archeological property).  Generally, sites slated for preservation should not
be extensively excavated, but only receive limited testing as necessary to determine the property’s National
Register eligibility and site characteristics.

The following sources, in addition to the Corps of Engineers’ notebook listed above, contain further
specific guidance regarding site avoidance, stabilization, and protection measures:

Ø Filter Fabric:  A Technique for Short-term Site Stabilization. (Thorne 1988);
Ø Intentional Site Burial;  A Technique to Protect Against Natural or Mechanical Loss.  (Thorne 1989);
Ø Revegetation:  The Soft Approach to Archeological Site Stabilization.  (Thorne 1990); and
Ø Site Stabilization Information Sources.  (Thorne 1991).
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1. AAAAAvoidancevoidancevoidancevoidancevoidance  One form of preservation in place is avoidance.  It is often feasible to avoid impacting
archeological properties through redesign of a project.  It may be possible to reroute a proposed road or
utility corridor alignment to bypass an archeological site.  Projects may be redesigned to maintain archeo-
logical properties within protected open spaces (such as a wooded buffer, median, or recreational area).
Changes in construction techniques may also achieve site avoidance, such as redesigning a shore erosion
control project to entail fill and vegetative planting instead of bank grading and structural improvements.
Figure 4 illustrates how a significant historic mill complex was avoided by realigning proposed transporta-
tion improvements.

In certain instances, it may be feasible to bury an archeological property using filter cloth and clean
fill.  For example, sites may be buried beneath the construction limits of a new parking lot or interchange.
However, site burial methods should include exercising care to limit potential compaction and prevent
changes in soil chemistry and structure.  In addition, burial practices should include measures to provide
potential access to the site for future research.  For instance, installing a permanent datum or reference
points in the site vicinity will facilitate the site’s relocation for future study.

2. PrPrPrPrProtectionotectionotectionotectionotection  Site protection and stabilization efforts may be employed to enable preservation in place
by shielding the resource from future damage inflicted through natural and human forces.  Protective
measures may be temporary, during project construction, or may encompass permanent treatments.  Such
measures may include:  fencing, routing of construction activities and staging areas to prevent inadvertent
disturbance, explicit resource protection measures in contractor specifications, berms, site stabilization
efforts to prevent erosion or deterioration of exposed features and elements, vegetative planting to screen
soil exposure, signage, and routine law enforcement patrols to deter vandalism.

3. Easements/CovenantsEasements/CovenantsEasements/CovenantsEasements/CovenantsEasements/Covenants  Although avoidance and protection enable site preservation in place, these
measures do not guarantee the long term and perpetual safety of the resource.  Acquisition of an historic
preservation easement or protective covenant on an historic property is a positive legal tool to secure the
property’s maintenance and preservation in perpetuity, regardless of changes in property ownership.  An
easement is a legal instrument designed to protect and preserve a historic property in perpetuity without
conveying or transferring ownership of the property.  Easements offer the strongest protection for archeo-
logical sites.  Such protection cannot be found on a permanent basis in any other programs, such as
National Register listing or compliance.

Easements as a treatment measure are most frequently employed when a historic property is trans-
ferred out of federal or state ownership, and therefore no longer protected by the provisions of federal and
state laws.  A property that is transferred with appropriate easement/covenant language will be afforded
protection and proper care in perpetuity.

The Trust has an active easement program and currently holds easements on over 350 historic proper-
ties throughout Maryland.  Under easement terms, the landowner agrees to give up rights to develop most
or all of the property and agrees to perform a minimum level of maintenance to the historic property.  The
Trust as easement holder agrees to monitor the property to ensure compliance with the terms of the
easement.  Each easement is negotiated between the Trust and landowner/donor and tailored to suit the
specific needs and characteristics of the given historic property.  For donations of gift easements, the
property owner/donor may be eligible for certain federal income tax, estate, inheritance, gift and property
tax incentives.

For additional information on the easement program or copies of the Trust’s standard easement,
contact the Trust’s Office of Preservation Services at (410) 514-7628.
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Figure 4. Example of site avoidance through project redesign.  (Used with the permission of the Md.
State Highway Administration - Project Planning Division.  Produced for or by the Archeology
group.)
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4. OwnerOwnerOwnerOwnerOwner-Request for Ar-Request for Ar-Request for Ar-Request for Ar-Request for Archeological Site Prcheological Site Prcheological Site Prcheological Site Prcheological Site Protection Under State Lawotection Under State Lawotection Under State Lawotection Under State Lawotection Under State Law  Significant sites on private
property can enjoy allallallallall the protections afforded to state-owned sites through an important provision of
Maryland’s historic preservation law.  Article 83B, § 5-621, of the Annotated Code of Maryland allows
owners of significant sites to request that all state laws for the protection of archeological sites on state-
owned lands also apply to their land.  For the state to grant this request, two tests must be met:

a. The owner must petition the Maryland Historical Trust in writing to apply the provisions of state
law relating to the protection of historic properties on state land or in caves to that portion of the owner’s
land containing the site; and

b. The Trust must determine that the site is eligible for listing in the Maryland Register of Historic
Properties and warrants such protection.

Once these requirements are met, the site enjoys all of the protections that any site on state property or
in a cave would be afforded.  The most important protections include:

♦ A site cannot be disturbed or excavated without a permit from the Trust’s Office of Archeology.
♦ Only qualified persons may conduct archeological excavations at the site.
♦ Persons convicted of illegally disturbing or destroying the site can be subject to fines up to $1,000

and imprisonment for a term of up to 30 days for each day a violation continues.
♦ Illegally obtained artifacts can be appropriated by the state and may be returned to the rightful

owner.
♦ Because the land is protected the same as state-owned land, the owner has the full assistance of state

law enforcement and other authorities in protecting sites and in prosecuting pothunters or other
violators.

It is important to note that the owner of any site protected through the owner request mechanism of
state law is notnotnotnotnot restricted or prevented in any way from personally developing or using the land, unlike
easement protections.  The owner is free to carry out activities that may affect the site and they do not need
to obtain an archeological permit to do so.  This may be considered an advantage to the owner.  However,
the owner will not realize the potential tax benefits that generally accrue from the donation of a preserva-
tion easement.

For further information regarding the owner request procedures, contact the Trust’s Office of Arche-
ology at (410) 514-7661.

E. Acceptance of LossAcceptance of LossAcceptance of LossAcceptance of LossAcceptance of Loss

In rare instances, preservation in place or recovery may not constitute viable treatment options for a
given undertaking or archeological property.  An undertaking which entails life-threatening or serious
health/safety issues may be required to meet overriding public needs which supersede the project’s preser-
vation values.  Also, if testing demonstrates that a significant archeological property does not have further
data which may be used to address valuable research questions, then recovery is not an appropriate
treatment option or justifiable expense.

Acceptance of loss is a serious decision and must be carefully considered by all the consulting parties.
The parties exhaustively consider all possible research and interpretive values the property may possess,
thoroughly evaluate all feasible treatment measures, and seek the views of outside experts in reaching a
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conclusion.  The decision for destruction without recovery must be well justified.  If acceptance of loss is
the selected option, the parties should consider implementing alternative treatment measures (see section
IV.G) to mitigate the destruction of the resource.

F. Data RecoveryData RecoveryData RecoveryData RecoveryData Recovery

When in-place preservation is not feasible, the adverse effects to archeological properties generally
may be mitigated by recovering the property’s valuable information.  The purpose of data rThe purpose of data rThe purpose of data rThe purpose of data rThe purpose of data recovery is toecovery is toecovery is toecovery is toecovery is to
rrrrretrieve and analyze the maximum amount of inforetrieve and analyze the maximum amount of inforetrieve and analyze the maximum amount of inforetrieve and analyze the maximum amount of inforetrieve and analyze the maximum amount of information frmation frmation frmation frmation from an arom an arom an arom an arom an archeological prcheological prcheological prcheological prcheological property necessary tooperty necessary tooperty necessary tooperty necessary tooperty necessary to
addraddraddraddraddress important ress important ress important ress important ress important researesearesearesearesearch topics.ch topics.ch topics.ch topics.ch topics.  Recovery is accomplished through detailed archeological excavation,
recordation, background research, analyses, and reporting, performed in accordance with a well defined
and justified data recovery plan.

Data recovery should also contribute to broader historic preservation issues, such as:  developing and
refining historic preservation plans or predictive models; applying and testing of state-of-the-art methods;
addressing professionally established research topics and priorities.  As noted above, the various activities
that comprise recovery in Maryland are grouped together under the designation Phase III Archeological
Investigation/Data Recovery.

Data recovery involves a substantial commitment of time and funds, and should be firmly based on
sound background data, planning, and a valid research design.  Data recovery must be preceded by
appropriate background research, identification and evaluation (usually accomplished during Phase I and
II investigations), in order to understand the property’s significant characteristics and data expectations.
Efficient and cost effective measures should be employed to maximize retrieval of the data necessary to
achieve the desired goals, yet minimize costs.  The consulting parties determine the extent of recovery
efforts on a case by case basis.  Data recovery must be conducted in accordance with a comprehensive
research design/data recovery plan, reviewed by the Trust, Advisory Council, and other involved parties,
as appropriate.  Completion of an approved data recovery plan generally fulfills an agency’s compliance
responsibilities for an undertaking, unless unexpected discoveries occur during construction (see Section
IV.H below).

1. ResearResearResearResearResearch Design/Data Recovery Planch Design/Data Recovery Planch Design/Data Recovery Planch Design/Data Recovery Planch Design/Data Recovery Plan  All data recovery efforts must be guided by an explicit and
thorough research design/data recovery plan.  Careful development of the Phase III research design is
critical for the retrieval of significant information — the main goal of this phase of research.  The Trust and
Advisory Council (for Section 106 projects) review substantive contents of the plan to ensure that the
proposed research questions are viable and answerable based on the site’s data expectations, the methodol-
ogy is appropriate, and the amount and areas proposed for investigation are reasonable for the given
archeological property and undertaking.  The Trust may also request peer review of data recovery plans
through the Maryland Advisory Committee on Archaeology (established by Article 83B, § 5-624, of the
Annotated Code of Maryland) or the Council for Maryland Archeology.

General aspects of research designs appear in Chapters II and III.  Although the research design
establishes a framework for the data recovery efforts, it must also include an element of flexibility to allow
modifications to the testing and analytical strategies based on field and research results.  More specific
comments on research strategies for data recovery efforts follow.
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The The The The The ObjectivesObjectivesObjectivesObjectivesObjectives of Phase III ar of Phase III ar of Phase III ar of Phase III ar of Phase III archeological investigations must include:cheological investigations must include:cheological investigations must include:cheological investigations must include:cheological investigations must include:

Ø basic description of the arbasic description of the arbasic description of the arbasic description of the arbasic description of the archeological prcheological prcheological prcheological prcheological property under study and the characteristics which make itoperty under study and the characteristics which make itoperty under study and the characteristics which make itoperty under study and the characteristics which make itoperty under study and the characteristics which make it
eligible for the National or Maryland Registers;eligible for the National or Maryland Registers;eligible for the National or Maryland Registers;eligible for the National or Maryland Registers;eligible for the National or Maryland Registers;

Ømaximum rmaximum rmaximum rmaximum rmaximum retrieval of important data retrieval of important data retrieval of important data retrieval of important data retrieval of important data relevant to the defined relevant to the defined relevant to the defined relevant to the defined relevant to the defined researesearesearesearesearch questions frch questions frch questions frch questions frch questions from the arom the arom the arom the arom the archeo-cheo-cheo-cheo-cheo-
logical prlogical prlogical prlogical prlogical property;operty;operty;operty;operty;

Ø testing and addrtesting and addrtesting and addrtesting and addrtesting and addressing explicitly stated pertinent hypotheses and ressing explicitly stated pertinent hypotheses and ressing explicitly stated pertinent hypotheses and ressing explicitly stated pertinent hypotheses and ressing explicitly stated pertinent hypotheses and researesearesearesearesearch questions (frch questions (frch questions (frch questions (frch questions (from theom theom theom theom the
State Plan and other sourState Plan and other sourState Plan and other sourState Plan and other sourState Plan and other sources) that prces) that prces) that prces) that prces) that provide valuable inforovide valuable inforovide valuable inforovide valuable inforovide valuable information on the prmation on the prmation on the prmation on the prmation on the property’s local oroperty’s local oroperty’s local oroperty’s local oroperty’s local or
rrrrregional significance, with valid justification of the hypotheses’ and questions’ importance andegional significance, with valid justification of the hypotheses’ and questions’ importance andegional significance, with valid justification of the hypotheses’ and questions’ importance andegional significance, with valid justification of the hypotheses’ and questions’ importance andegional significance, with valid justification of the hypotheses’ and questions’ importance and
rrrrrelevance;elevance;elevance;elevance;elevance;

Ø deterdeterdeterdeterdetermining the prmining the prmining the prmining the prmining the property’s characteristics and variability, including interoperty’s characteristics and variability, including interoperty’s characteristics and variability, including interoperty’s characteristics and variability, including interoperty’s characteristics and variability, including inter- and intra-site patter- and intra-site patter- and intra-site patter- and intra-site patter- and intra-site pattern-n-n-n-n-
ing; anding; anding; anding; anding; and

Ø public education/interprpublic education/interprpublic education/interprpublic education/interprpublic education/interpretation of the data retation of the data retation of the data retation of the data retation of the data recovery recovery recovery recovery recovery results.esults.esults.esults.esults.

The Methods and TMethods and TMethods and TMethods and TMethods and Techniquesechniquesechniquesechniquesechniques section of the plan should justify the research strategies planned to
retrieve the maximum amount of data necessary to meet the study objectives.  Discussion should address
methods to be used in background research, fieldwork, analyses, data management and dissemination of
results.  Methods and Techniques should include a schedule and a justification of the proposed methodology’s
relevance to the research questions.  Furthermore, the section should describe proposed treatment and
disposition of the recovered materials and records, and provide evidence that a qualified repository has
agreed to curate the collection.  Finally, it should discuss the proposed methods for informing the inter-
ested public about the project, making the results of the research available to the public, and involving the
interested public in the data recovery, if feasible.  If human remains or associated grave goods are expected
during recovery, the plan should include provisions for obtaining necessary permits and for consultation
with relevant Indian Tribes, descendants, or other interested parties, as required under federal, state and
local laws, regarding the treatment and final disposition of materials.  For additional information or
guidance regarding human remains’ issues, contact the Trust’s Office of Archeology at (410) 514-7661.

Expected ResultsExpected ResultsExpected ResultsExpected ResultsExpected Results should rely heavily upon previous research reports (Phase I and II investigations)
and other readily available documents, in order to discuss the quantity, age, condition, and other general
characteristics of the archeological materials and features anticipated in the study.  The anticipated results
must be applicable to the proposed research questions and hypotheses.

In addition to the above elements, the plan should also discuss provisions for regular status reports,
meetings, and site visits to keep agency managers, the Trust, and other interested parties informed as work
progresses.

Additional technical information for developing archeological data recovery strategies is available in
the sources listed in Section IV.C.

2. ArArArArArchival and Backgrchival and Backgrchival and Backgrchival and Backgrchival and Background Researound Researound Researound Researound Researchchchchch  For Phase III investigations, the main purpose of archival and
background research is to augment information on a previously identified archeological property in order
to address the desired research questions/hypotheses.  Research should focus on summarizing previous
work on the resource, analyzing existing collections from the property, refining the proposed research
questions/hypotheses, and clarifying the methodologies necessary to address those research issues.  As
appropriate, investigators should conduct documentary research, informant interviews, and collection studies
to achieve the desired study objectives, utilizing the sources listed in Chapters I and II and other materials.
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3. Field StudiesField StudiesField StudiesField StudiesField Studies  In order to achieve the goal of maximum data retrieval, Phase III fieldwork strategies
generally employ excavation of a substantial portion or sample of the archeological property.  However,
total excavation of the property is generally not appropriate or advisable, except in extraordinary circum-
stances.  The precise amount and type of Phase III archeological and ancillary field studies must be
determined on a case by case basis, based on the nature of the archeological property under study, the
geomorphological characteristics of the project location, the research questions, and the undertaking itself.
There are no minimum sample sizes applicable to data recovery.  If the undertaking will not totally destroy
the archeological resource, field recovery should focus primarily on the site areas slated for impact, and
establish a permanent datum and grid to facilitate future research at the site.  However, limited sampling
outside the impact area may be necessary for accurate site interpretation and analyses.  Studies outside the
area of potential effects may only be feasible if the property under examination falls within the ownership,
jurisdiction, or control of the involved agency for a given undertaking.  A well-reasoned sampling strategy
will maximize data retrieval and minimize costs.

Fieldwork strategies generally utilize intensive excavation of close interval shovel test pits and test
units, as described in Chapters I and II, and accompanying recordation and data retrieval techniques.  Test
unit excavations often focus on opening large block areas, in order to expose and examine activity areas,
architecture, and patterns of site use.  Figure 5 illustrates the testing strategy of Phase III excavation blocks
at the Higgins site.  Although excavation focused within the project area limits, one block excavation was
located outside the impact area.  In some cases, use of mechanical equipment (Gradall or backhoe) is
acceptable and advisable to remove an overburden of deposits (such as fill, plowzone, alluvial soils) above
desired test levels.  However, heavy equipment should only be employed following adequate manual
sampling of the deposits slated for mechanical removal.  For example, a Gradall is sometimes used in rural
settings to remove the plowzone, but only after the plowzone has been sampled, to expose features existing
beneath the plowzone level.  In a floodplain setting, it is often appropriate and necessary to remove levels
of alluvial soils to reach deposits which contain the cultural materials.  In an urban environment, mechani-
cal equipment can be used to expeditiously remove modern strata (such as parking surfaces, fill, demoli-
tion debris).  Use of mechanical equipment is decided on a case by case basis, taking into account site
characteristics, location, and so forth.  When mechanical equipment is utilized, it must be closely super-
vised by a qualified archeologist, in order to ensure that archeological resources are not inadvertently
disturbed.  Heavy equipment should only be used in dry and stable ground conditions, to prevent destruc-
tion of the archeological deposits.

Phase III fieldwork may also contain a formal recordation component for archeological properties
which contain substantial structural or architectural remains (such as foundations, earthworks, ruins,
industrial complexes).  During the negotiation process, the consulting parties agree on who will determine
the level and kind of recordation documentation necessary for the project.  Generally the parties agree that
the agency will contact the Historic American Building Survey/Historic American Engineering Record
(HABS/HAER) Division of the National Park Service (for federal projects) or the Trust’s Office of Re-
search, Survey and Registration (for state projects) to determine the recordation efforts appropriate for the
resource involved.  Documentation may include recording significant historical information, architectural
plans and features, engineering details, landscape elements, and acquiring significant oral historical infor-
mation related to the historic property.  Furthermore, the documentation results are deposited in a perma-
nent repository such as the Library of Congress or the Maryland State Archives.  Figure 6 represents a
plan view drawing of the structural remains of the Wilson’s Mill in Dorchester County.  For further
technical information on recordation, refer to the Secretary of the Interior’s Standards and Guidelines for
Architectural and Engineering Documentation (Dickenson 1983: 44730-44734).
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Figure 5. Placement of Phase III block excavations at the Higgins Site.  (Used with the permission of the
Md. State Highway Administration - Project Planning Division.  Produced for or by the Arche-
ology group.)
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Figure 6. Recordation of structural remains of historic mill.  (Used with the permission of the Md. State
Highway Administration - Project Planning Division.  Produced for or by the Archeology
group.)
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4. AnalysisAnalysisAnalysisAnalysisAnalysis  Analysis is an integral component of Phase III investigations and is essential for interpret-
ing the fieldwork results and fulfilling data recovery goals.  Phase III analytical studies should be directed
towards maximum retrieval of information from excavated materials in order to address defined research
questions.  This work must entail:  1) the interpretation of site activities, functions, time span, and historic
contexts; and 2) the study of the research questions/hypotheses addressing the resource’s local, regional,
or national significance.  Initial analytical activities should involve the identification and classification of
all artifacts and features according to explicit procedures and using the best current standards of profes-
sional knowledge.  More detailed specialized analyses at the Phase III level should include the items
discussed in Chapter II.E, as appropriate to the resource under study.  Phase III analyses should also
integrate the newly acquired data with the results of previous Phase I and II investigations, in order to
reliably interpret the site as a whole.

5. Public Education/InterprPublic Education/InterprPublic Education/InterprPublic Education/InterprPublic Education/Interpretationetationetationetationetation  Phase III investigations must include measures to inform  the
general public and interested parties about the results of data recovery efforts.  Since Phase III investiga-
tions essentially mitigate adverse effects to a significant archeological property and are often undertaken at
considerable public expense, the public should receive tangible evidence of the research results.  Chapter
VIII.E presents a more detailed discussion of public interpretation efforts.  The appropriate public educa-
tion program for a given project should be developed in consultation with the Trust.

6. ReportingReportingReportingReportingReporting  Following the analysis of archeological resources, researchers must prepare complete
draft and final reports on all of the Phase III activities.  Chapter VII below contains standards and guide-
lines for these reports, copies of which must be submitted to the Trust’s Office of Preservation Services.
Additionally, Chapter VI discusses the requirements for processing and curation of the resulting collec-
tions (including artifacts and associated records).

G. Other TOther TOther TOther TOther Trrrrreatment Measureatment Measureatment Measureatment Measureatment Measureseseseses

Although preservation and recovery are the most common treatment measures employed to mitigate
adverse effects on archeological properties, some undertakings may entail alternative forms of mitigation
given the nature of the undertaking itself or the resources involved.  The Trust encourages and welcomes
innovative solutions to historic preservation problems, if they achieve the mitigation goals.  Such solutions
may be incorporated with more traditional treatment measures or employed alone, and may be used to
mitigate “acceptance of loss” situations.  Alternative treatment measures should be thoroughly considered
and discussed with the Trust and Advisory Council (for federal projects) prior to implementation.

Examples of alternative treatment options include:

Ø development of an historic preservation plan/cultural resource management plan for a specific prop-
erty, facility, or geographic region (see section V.B);

Ø development, testing, and refinement of a predictive model for site locations of a particular time
period, type, or geographic region;

Ø initiating cultural resource sensitivity, educational, or interpretive programs for agency staff or the
general public;

Ø acquiring a perpetual historic preservation easement on a significant archeological property to com-
pensate for acceptance of loss of a similar site type;

Ø preparing a National Register nomination on an individual historic property, district, or a multiple
resource nomination;

Ø synthesizing existing archeological data pertaining to a particular geographic region, time period, or
resource type.

32



H. Planning for Unexpected DiscoveriesPlanning for Unexpected DiscoveriesPlanning for Unexpected DiscoveriesPlanning for Unexpected DiscoveriesPlanning for Unexpected Discoveries

Although completion of a data recovery program or other treatment measure performed pursuant to an
MOA fulfills an agency’s historic preservation responsibilities, it is advisable to develop a plan for address-
ing unexpected discoveries that may arise during construction.  Construction may expose significant fea-
tures that were not included in the data recovery program or were inaccessible for recovery.  The discovery
plan may be included as a stipulation of the MOA or a component of a data recovery program.  Having an
approved plan in place enables the agency to proceed with the undertaking in a discovery situation follow-
ing the plan actions and avoids the need for additional consultation and potential delays.  The Advisory
Council’s regulations (36 CFR § 800.11) include provisions for considering properties discovered during
project implementation.

Discovery plans generally include provisions for promptly considering and recovering, if warranted,
significant archeological properties discovered during construction.  The plan may incorporate profes-
sional archeological monitoring during project ground disturbing activities with associated reporting,
recording and recovery of major features or artifacts uncovered where practical.  HoweverHoweverHoweverHoweverHowever, monitoring, monitoring, monitoring, monitoring, monitoring
does not substitute for prdoes not substitute for prdoes not substitute for prdoes not substitute for prdoes not substitute for proper identification, evaluation, and troper identification, evaluation, and troper identification, evaluation, and troper identification, evaluation, and troper identification, evaluation, and treatment of areatment of areatment of areatment of areatment of archeological prcheological prcheological prcheological prcheological propertiesopertiesopertiesopertiesoperties
during prduring prduring prduring prduring project planning.oject planning.oject planning.oject planning.oject planning.  The plan may also include provisions for expedited consultation with the Trust
to determine an appropriate course of action for the discovered resource.

In the absence of an approved discovery plan, an agency must provide the Advisory Council (for
federal projects) and the Trust (for state projects) with an opportunity to comment when a previously
unidentified property that may be eligible for inclusion in the National or Maryland Registers is discovered
during project implementation.

Federal and state historic preservation laws do not require the agency to stop all work on the undertak-
ing during discovery situations.  However, the agency should make a good faith effort to avoid or minimize
harm to the historic property until it has completed consultation or implementation of the discovery plan
provisions.

If human remains are discovered during construction, those resources warrant exceptional care and
consideration.  See Chapter VIII.C for a more detailed discussion regarding the treatment of human
remains.

For discovery situations occurring on Trust grant, loan, or easement projects, the project sponsor or
property owner should contact the Office of Preservation Services immediately for appropriate guidance
on how to proceed.  Construction should not continue in the area of the discovery until the Trust agrees to
resumption of work.
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 V V V V V.  OTHER CUL.  OTHER CUL.  OTHER CUL.  OTHER CUL.  OTHER CULTURAL RESOURCE INVESTIGATURAL RESOURCE INVESTIGATURAL RESOURCE INVESTIGATURAL RESOURCE INVESTIGATURAL RESOURCE INVESTIGATIONSTIONSTIONSTIONSTIONS

Phases I, II and III archeological investigations are the most frequently undertaken types of archeologi-
cal study in Maryland.  However, other types of cultural resource investigations exist which may be better
suited to a particular project or archeological property under consideration.  These other types of investi-
gations include:  archival studies and archeological assessments; historic preservation plans; studies for
Trust grant, loan, or easement projects; and registration activities.  Prior to initiating an alternative
method of investigation, the study sponsor should consult with the Trust’s Office of Preservation Services
for guidance on the appropriateness of the proposed investigation and methodology.  In general, all other
cultural resource investigations should conform to the standards and reporting requirements presented in
these guidelines, as appropriate.  Furthermore, the Trust encourages individuals conducting academic and
independent research on archeological properties to adhere to applicable sections of these standards and
guidelines.

A. ArArArArArchival Studies and Archival Studies and Archival Studies and Archival Studies and Archival Studies and Archeological Assessmentscheological Assessmentscheological Assessmentscheological Assessmentscheological Assessments

For certain projects, such as large scale or urban undertakings, an archival study or archeological
assessment may be conducted as a separate investigation, in order to determine the necessity for subse-
quent archeological work.  Assessments of archeological potential are often produced as part of prelimi-
nary project planning and may be incorporated within various environmental documents.  The archival
study and archeological assessment maymaymaymaymay provide a cost effective method for initial identification and
evaluation of archeological properties in a project’s area of potential effects and for determining additional
actions necessary to complete a project’s identification and evaluation efforts.

The following list provides examples of large undertakings that may be conducive to the preparation of
an archival study or archeological assessment prior to initiation of Phase I identification studies:

Ø a major transportation project which involves multiple alternates covering extensive acreage;
Ø a large scale undertaking (such as a development, coal mine, or utility project) whose area of potential

effects encompasses a broad expanse of land (several hundred acres or more);
Ø an undertaking which will entail multiple years of planning and will examine many potential alternates

(such as 10 year planning for future dredge disposal sites).

Urban areas (such as Baltimore, Frederick, Annapolis) have witnessed intensive occupation and use
throughout historic time periods, which may span nearly 300 years.  Archeological research in urban areas
has demonstrated that significant archeological resources do survive within an urban context.  Often, later
historic materials have accumulated above the earlier levels, sealing the older deposits in place.  Therefore,
archival research is an integral first step toward identifying the types of archeological resources expected in
a project area.  Figure 7 illustrates the locations of former structures dating from the nineteenth and early
twentieth centuries within an urban project setting in Cumberland, Maryland.  Background research is
also useful for defining the most appropriate, subsequent testing strategies for the project area.

1. GoalsGoalsGoalsGoalsGoals  The goals of arThe goals of arThe goals of arThe goals of arThe goals of archival study or archival study or archival study or archival study or archival study or archeological assessments archeological assessments archeological assessments archeological assessments archeological assessments are to inventory, locate, ande to inventory, locate, ande to inventory, locate, ande to inventory, locate, ande to inventory, locate, and
prprprprpredict the location of predict the location of predict the location of predict the location of predict the location of prehistoric and historic arehistoric and historic arehistoric and historic arehistoric and historic arehistoric and historic archeological prcheological prcheological prcheological prcheological properties within a given aroperties within a given aroperties within a given aroperties within a given aroperties within a given area of potentialea of potentialea of potentialea of potentialea of potential
efefefefeffects, thrfects, thrfects, thrfects, thrfects, through the study of rough the study of rough the study of rough the study of rough the study of relevant arelevant arelevant arelevant arelevant archival documents, maps, and other sourchival documents, maps, and other sourchival documents, maps, and other sourchival documents, maps, and other sourchival documents, maps, and other sources.ces.ces.ces.ces.  Goals also include
the development of justifiable recommendations on the nature and extent of additional investigations (such
as Phase I or II work) warranted to identify and evaluate archeological properties in the project area.
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Figure 7. Locations of former urban structures identified through historic map research.  (Used with the
permission of the Md. State Highway Administration - Project Planning Division.  Produced
for or by the Archeology group.)
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Archival studies or assessments may also include discussion of the project’s potential effects on historic
properties along with a description of recommended identification, evaluation, and treatment measures.

2. ObjectivesObjectivesObjectivesObjectivesObjectives  In order to achieve the desired goals, the background studies must address the following
objectives:

Ø identify inventoried sites in the study area;
Ø describe the area’s cultural history for prehistoric and historic time periods, with emphasis on

settlement patterns and land use trends;
Ø describe the area’s environmental characteristics and conditions;
Ø identify possible areas of ethnic and social diversity;
Ø identify industry, commerce, and growth in the study area and their relationships to regional pat-

terns;
Ø develop a predictive model for historic sites based on maps, atlases, inventoried historic structures,

and other sources;
Ø develop a predictive model for prehistoric sites based on environmental characteristics (e.g., geo-

morphology, lithic resource availability, and prior research results);
Ø describe the study area’s land use history, current conditions, and evidence of prior disturbances

which may have affected the archeological record; and
Ø develop defensible recommendations on whether or not additional archeological investigations are

warranted along with a description of the nature and extent of any recommended work, based on
the above factors.

For urban project settings, the objectives should also include the following items:

Ø determine the developmental growth of the area;
Ø identify the range of social and economic activities which have occurred in the study area and

identify the social groups associated with each activity;
Ø identify the types of historic properties that may be associated with each social group and activity;
Ø identify past construction activities which may have impacted or buried the various types of pre-

dicted archeological resources in the study area;
Ø develop research questions that will assist in assigning significance to particular resource types once

they are identified; and
Ø determine the types of archeological properties anticipated in the project area and their expected

eligibility for the National or Maryland Registers.

3. MethodsMethodsMethodsMethodsMethods  The methods employed for archival study or archeological assessments generally involve
background research, informant interviews and resulting analyses to fulfill the desired goals.  Background
research should incorporate the sources discussed in Chapters I and II.  Generally, detailed field investiga-
tions are not a component of these studies.  However, a basic site visit is advisable in order to determine
existing conditions in the project area and identify other factors pertinent for the development of appropri-
ate recommendations.

4. AnalysisAnalysisAnalysisAnalysisAnalysis  The analysis phase of these investigations entails a careful review and evaluation of all the
compiled background data, aimed at addressing the study goals and developing appropriate recommenda-
tions.
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5. Reporting RequirReporting RequirReporting RequirReporting RequirReporting Requirementsementsementsementsements  Resulting archival study reports should follow the standards outlined in
Chapter VII, as appropriate.  Archeological assessments may take a shorter form, depending upon the
needs and requirements of the sponsoring agency.  Reports should highlight the following information:

Ø statement of methodology and resources used;
Ø descriptive historic and prehistoric overviews;
Ø predictive models for prehistoric and historic site occurrence and for locations of sites eligible for

inclusion in the National or Maryland Registers;
Ø assessment of the area’s potential for containing archeological properties, with appropriate justifica-

tion;
Ø detailed recommendations on the need and extent of further work; and
Ø detailed mapping (inventoried sites, areas predicted for site locations, areas slated for additional

investigation, etc.).

Archival studies and archeological assessments intended for distribution to the general public should
not disclose the precise locations of archeological properties, in order to protect those properties from
potential disturbance and vandalism.  See Section V.D.3 below for additional information regarding confi-
dentiality of site information.

B. Historic PrHistoric PrHistoric PrHistoric PrHistoric Preservation Planseservation Planseservation Planseservation Planseservation Plans

Agencies with the responsibility of managing large installations or land tracts or with ongoing respon-
sibilities for the administration of historic properties may benefit from the development of historic preser-
vation plans (HPPs), also referred to as cultural resource management plans (CRMPs).  These plans
provide an overview of the project area’s cultural background, describe inventoried historic properties and
predicted resources, and present working management recommendations on the appropriate treatment and
consideration of the area’s historic properties (both known and predicted resources).  Generally, HPPs are
developed to address all historic property types on the facility (including architectural and archeological
resources).  Prior identification and evaluation investigations greatly enhance an HPP’s usefulness for
future planning and compliance decisions.  However, facilities which encompass large acreage may find it
impractical and cost prohibitive to undertake such investigations prior to plan development.  The degree of
prior investigation will influence the focus and research strategy for a given plan.  In order to develop an
effective plan, it is essential that the investigators have a working knowledge and understanding not only of
the area’s historic properties, but also of the agency’s mission, programs, and processes.

As with other cultural resource investigations, the decision to undertake an HPP/CRMP and the
proposed level of effort should be developed in consultation with the Trust and Advisory Council, as
appropriate.  The content and form of an HPP will vary depending upon the nature of the agency, project
area, and historic properties involved.  Investigators should be clear on the precise objectives of a particu-
lar HPP in advance of study initiation, in order to use the most appropriate methods and analysis.

HPPs can form the basis of a formal Programmatic Agreement (PA), to cover an agency’s compliance
responsibilities under state or federal law.  The PA is negotiated between the agency, the Trust, and the
Advisory Council (for Section 106 projects).  These agreements may help streamline the agency’s compli-
ance responsibilities and eliminate the need for extensive project specific reviews.
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Valuable soursoursoursoursources of technical inforces of technical inforces of technical inforces of technical inforces of technical informationmationmationmationmation regarding HPPs and PAs include the Advisory Council’s
publication Preparing Agreement Documents (1989) and the Secretary of the Interior’s Standards and
Guidelines for Preservation Planning (Dickenson 1983: 44716-44720).

1. GoalsGoalsGoalsGoalsGoals  The general goal of an HPP is to establish a prThe general goal of an HPP is to establish a prThe general goal of an HPP is to establish a prThe general goal of an HPP is to establish a prThe general goal of an HPP is to establish a process for agencies to integrate the admin-ocess for agencies to integrate the admin-ocess for agencies to integrate the admin-ocess for agencies to integrate the admin-ocess for agencies to integrate the admin-
istration and tristration and tristration and tristration and tristration and treatment of historic preatment of historic preatment of historic preatment of historic preatment of historic properties under the agency’s ownership or controperties under the agency’s ownership or controperties under the agency’s ownership or controperties under the agency’s ownership or controperties under the agency’s ownership or control with the agency’sol with the agency’sol with the agency’sol with the agency’sol with the agency’s
prprprprprograms and mission.ograms and mission.ograms and mission.ograms and mission.ograms and mission.  Implementation of the plan will enable the agency to fulfill its historic preserva-
tion responsibilities in a manner appropriate to the nature of the affected historic properties, the project
area, and the agency itself.

2. Objectives and MethodsObjectives and MethodsObjectives and MethodsObjectives and MethodsObjectives and Methods  As stated above, the exact objectives and methods for an HPP will vary
from project to project.  Investigators should seek clear guidance and direction from the agency prior to the
start of investigations.

3. Reporting RequirReporting RequirReporting RequirReporting RequirReporting Requirementsementsementsementsements  Reporting requirements and format will also vary depending upon the
needs and priorities of the sponsoring agency.  In general, reporting should incorporate the Trust’s report
standards in Chapter VII.  Furthermore, the plan should be integrated with existing agency database
management systems to facilitate the plan’s use and effectiveness.

The Advisory Council (1989: 57-59) provides the following suggested outline and contents for an
historic preservation plan:

Ø Foreword - explaining the basis upon which the plan is being prepared;
Ø Introduction - explaining the organization and use of the plan;
ØOverview - describing the area’s cultural background, history, prehistory, architecture, architectural

history, landscape, ethnology, and surrounding environment; and presenting a context for evalu-
ating treatment strategies for different historic property types;

Ø Inventory - descriptions of all the area’s known cultural properties that are eligible or potentially
eligible for inclusion in the National Register;

Ø Predictions - predicting the nature and distribution of the area’s historic properties that have not yet
been identified, based on the overview, along with a discussion of ways to verify those predic-
tions;

Ø Identification System - establishing procedures for the identification and evaluation of historic
properties that may be affected by the agency;

ØManagement System - establishing procedures for the agency’s management and treatment of his-
toric properties in the study area, including:

• procedures for the use of historic properties in a way that does not cause significant damage or
deterioration;

• procedures for positively preserving historic properties;
• procedures for maintaining historic properties;
• procedures for avoiding or mitigating adverse effects on historic properties; and
• procedures for consultation with relevant parties during implementation of the plan.

C. Maryland Historical TMaryland Historical TMaryland Historical TMaryland Historical TMaryland Historical Trust Grant, Loan, and Easement Prrust Grant, Loan, and Easement Prrust Grant, Loan, and Easement Prrust Grant, Loan, and Easement Prrust Grant, Loan, and Easement Projectsojectsojectsojectsojects

Recipients of grant and loan assistance from the Trust or owners of properties on which the Trust holds
an easement may need to undertake archeological investigations to fulfill Trust funding requirements or
easement provisions.  Frequently these investigations are linked to the rehabilitation, alteration, or use of
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a standing historic property.  Recommended investigations may fall into the category of Phase I, II, or III
investigation, as needed to meet project goals.  However, in some instances, archeological work is con-
ducted to fulfill specific project needs — for instance to determine dates of building construction or
alteration, to locate and examine building elements no longer readily visible, or to identify landscape
features and patterns of property use.

For all grant, loan, or easement projects, the Trust’s Office of Preservation Services will determine the
specific type and extent of investigations warranted.  Close coordination with the Trust will ensure that the
appropriate level of effort is attained for a given project.  In all instances, the cultural resource investiga-
tions should follow the standards presented herein.

D. RegistrationRegistrationRegistrationRegistrationRegistration

Historic properties identified in Maryland are recorded in the Maryland Inventory of Historic Proper-
ties maintained by the Trust.  The Trust adds new properties on an ongoing basis, as a result of forms
submitted by professionals conducting investigations for compliance or broader survey projects, by Trust
staff, and by the general public.  Significant historic properties worthy of preservation may also be nomi-
nated for listing in the National Register of Historic Places and Maryland Register of Historic Properties.
Listing provides national and statewide recognition of an historic property’s importance.  However, listing
itself does not restrict a private property owner’s rights regarding the use of the land where the site is
located.  Both federal and state historic preservation laws afford equal consideration to properties that are
listed, or eligible for listing, in the National or Maryland Registers.

For further information on the Trust’s inventory and registration programs, contact its Office of
Research, Survey and Registration at (410) 514-7644.

1. Maryland Inventory of Historic PrMaryland Inventory of Historic PrMaryland Inventory of Historic PrMaryland Inventory of Historic PrMaryland Inventory of Historic Propertiesopertiesopertiesopertiesoperties  The Trust compiles and maintains the Maryland
Inventory of Historic Properties, under the authority of Article 83B, § 5-615, of the Annotated Code of
Maryland.  The Inventory is a broad-based catalog of information on districts, sites, buildings, structures,
and objects of known or potential value to the prehistory, history, terrestrial and underwater archeology,
architecture, engineering, and culture of Maryland.  It is divided into two sections:  standing structures/
non-archeological sites, and archeological sites.  There are separate inventory forms and official number
designations for these two sections.  As of 1994, the Inventory includes over 75,000 architectural proper-
ties, and 8,000 archeological sites.  The Inventory is not an all-inclusive list, but represents a record of all
historic properties recorded with the Trust to date.  The Trust adds numerous new historic properties to the
Inventory each year.

All newly identified archeological properties must be recorded on Maryland Inventory of Historic
Properties Archeological Site Survey forms and submitted to the Trust for number assignment and entry
into the Inventory.  The TThe TThe TThe TThe Trust does not issue new site numbers prior to submission of a completedrust does not issue new site numbers prior to submission of a completedrust does not issue new site numbers prior to submission of a completedrust does not issue new site numbers prior to submission of a completedrust does not issue new site numbers prior to submission of a completed
inventory forinventory forinventory forinventory forinventory form.m.m.m.m.  Archeological site numbers consist of a trinomen, for example - 18BA25:  18 refers to
Maryland, BA refers to the county (Baltimore County), and 25 represents the 25th site recorded in the
county.  The Trust generally issues new site numbers within 30 days after receiving complete inventory
documentation.  Subsequent research on a previously identified historic property requires completion and
submittal of appropriate supplemental data sheets.  To obtain copies of the Trust’s current inventory form
and data sheets for recording archeological properties, contact the Office of Research, Survey, and Regis-
tration at (410) 514-7644.
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While there is general consensus about what constitutes an archeological site, occasionally cases arise
which must be evaluated on an individual basis, taking into consideration the context of the resource (e.g.,
low density sites, recent vintage resources, questions about site limits).  The Trust’s Office of Research,
Survey, and Registration will provide guidance in making a decision as to what constitutes a site and which
resources warrant a site number.

For an archeological resource which does not qualify for official site designation, the Trust issues a
Maryland Random Finds Number, or “X Number,” a catalog number for artifacts whose provenience is (1)
vague or unknown, or (2) known but consists of isolated finds.  A vague or unknown site provenience often
characterizes older collections or privately donated artifacts.  On the other hand, many artifacts recovered
during recent surveys have precise provenience, but they are isolated finds.  (Of course, future investigation
may eventually warrant site designation of a location where X-numbered  specimens have been collected;
the X-numbered objects would then be cross-referenced to the site.)  TTTTTrust X numbers arrust X numbers arrust X numbers arrust X numbers arrust X numbers are not to bee not to bee not to bee not to bee not to be
confused with site numbers or to be considerconfused with site numbers or to be considerconfused with site numbers or to be considerconfused with site numbers or to be considerconfused with site numbers or to be considered quasi-site numbers.ed quasi-site numbers.ed quasi-site numbers.ed quasi-site numbers.ed quasi-site numbers.

An X number can be assigned to a single artifact, or to a group of artifacts from one farm, project, etc.
In the latter case, lot numbers can be assigned to individual specimens as appropriate.  Provenience
information for X-numbered lots is to be documented in project reports or catalogs.  Collections being
prepared for curation by the Trust that include non-site-specific artifacts must use the Maryland Random
Finds Number (X Number) system.  X numbers can be obtained by calling the Trust’s Office of Research,
Survey and Registration.

2. National Register of Historic Places and Maryland Register of Historic PrNational Register of Historic Places and Maryland Register of Historic PrNational Register of Historic Places and Maryland Register of Historic PrNational Register of Historic Places and Maryland Register of Historic PrNational Register of Historic Places and Maryland Register of Historic Propertiesopertiesopertiesopertiesoperties  The Trust
also maintains the Maryland listings of the National Register of Historic Places and the Maryland Register
of Historic Properties.  These Registers include the official federal and state lists of historic properties
worthy of preservation.  The criteria for evaluation for the National and Maryland Registers are identical,
and presented in 36 CFR § 60.4 and COMAR 05.08.05.07.  Listing in the Registers requires a formal
nomination process through the Trust.

The National Register of Historic PlacesNational Register of Historic PlacesNational Register of Historic PlacesNational Register of Historic PlacesNational Register of Historic Places is a list of properties acknowledged by the federal govern-
ment as worthy of preservation for their significance in American history and culture.  National Register
properties include districts, buildings, sites, and objects of significance to the local community, state, or
the nation.  The National Register is maintained by the Secretary of the U. S. Department of the Interior
and administered by the National Park Service.  In Maryland, the National Register program is adminis-
tered by the Trust.  Certain state and federal regulatory protections, financial assistance, and tax benefits
are available for resources listed in or determined eligible for the National Register.

The Maryland Register of Historic PrMaryland Register of Historic PrMaryland Register of Historic PrMaryland Register of Historic PrMaryland Register of Historic Propertiesopertiesopertiesopertiesoperties, established by the Maryland legislature in 1985, is
also a list of properties considered worthy of preservation for significance in Maryland history and culture.
Also maintained by the Trust, the Maryland Register includes districts, sites, buildings, structures, monu-
ments, and objects.  Inclusion in the Maryland Register in most cases requires that the resource be listed
in or determined eligible by the Director of the Trust for listing in the National Register of Historic Places.
Certain state regulatory protections and grant and loan programs are available for resources listed in or
determined eligible for the Maryland Register.

3. ConfidentialityConfidentialityConfidentialityConfidentialityConfidentiality  Both federal and state law provide for the confidentiality of information regarding
the location and character of an historic property, if the federal agency or the Trust determines that
disclosure of that information may create a substantial risk of harm, theft, or destruction for the property
or area where the property is located (16 U.S.C. 47Ow-3 and Article 83B, § 5-615 [d], of the Annotated
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Code of Maryland, and COMAR 05.08.05.10B).

Project planning documents, reports, and report abstracts intended for public use or distribution
should withhold site-specific locational data, and provide only general descriptive information necessary
for planning and review purposes.  For further guidance on this issue, contact the Trust’s Office of
Preservation Services.  Additional technical information is presented in National Register Bulletin 29,
Guidelines for Restricting Information on the Location of National Register Properties.

E. Academic ResearAcademic ResearAcademic ResearAcademic ResearAcademic Researchchchchch

As stated in Chapter I, the Trust does not desire nor intend to direct and oversee the research of
academic archeologists and other scholars conducting archeological investigations outside the scope of
applicable federal and state historic preservation statutes.  However, the Trust strongly encourages aca-
demic and independent scholars to follow applicable sections of these standards and guidelines to ensure
consistency of recording archeological properties and reporting research results in Maryland.  At a mini-
mum, the Trust requests investigators to:

Ø record archeological properties on standard MHT inventory forms and submit completed forms to the
Trust for entry in the Maryland Inventory of Historic Properties;

Ø provide the Trust with copies of research reports, articles or other publications for the Trust’s library;
and

Ø submit to the Trust completed National Archeological Database (NADB) - Reports Recording Forms
for all reports and publications (see Section VII.D).

The Trust’s archeological collection facility and library contain valuable reference sources and materi-
als for individuals conducting research on archeology, history, and related topics in the Middle Atlantic
Region (see Chapter VI.C and VIII.F).  Researchers are welcome and encouraged to use these facilities.
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VI.  PROCESSING AND CURAVI.  PROCESSING AND CURAVI.  PROCESSING AND CURAVI.  PROCESSING AND CURAVI.  PROCESSING AND CURATION OF COLLECTIONSTION OF COLLECTIONSTION OF COLLECTIONSTION OF COLLECTIONSTION OF COLLECTIONS
(AR(AR(AR(AR(ARTIFTIFTIFTIFTIFACTS AND RECORDS)ACTS AND RECORDS)ACTS AND RECORDS)ACTS AND RECORDS)ACTS AND RECORDS)

Archeological investigations generally result in the retrieval of material remains (artifacts, specimens)
and the production of associated records (notes, maps, photographs).  Materials and records are an integral
component of an archeological investigation.  These irreplaceable items, frequently obtained with consid-
erable public and private effort and expense, require professional processing and curation to ensure their
stability, long term preservation, and accessibility for future research and public interpretation.  Archeo-
logical collections should be deposited in a qualified repository which will safeguard and permanently
curate the collection in accordance with current professional standards.

In 1990, the Department of the Interior/National Park Service issued federal curation regulations,
entitled “Curation of Federally-Owned and Administered Archeological Collections” (36 CFR § 79).  The
federal regulations establish definitions, standards, guidelines, and procedures which federal agencies are
required to follow, in order to preserve archeological collections.  The regulations presented in 36 CFR §
79 must be followed for federal compliance projects, as appropriate.  Although the regulations are legally
applicable only to federal agencies and programs, they offer pertinent guidance that may be applied to the
treatment of all archeological collections.

The federal curation regulations provide a useful definition of the term collection, which will be
followed in this document.

CollectionCollectionCollectionCollectionCollection means material r means material r means material r means material r means material remainsemainsemainsemainsemains that are excavated or removed during a survey, excavation or other
study of a prehistoric or historic resource, and associated rand associated rand associated rand associated rand associated recorecorecorecorecordsdsdsdsds that are prepared or assembled in
connection with the survey, excavation or other study.  [36 CFR § 79.4(a); emphasis added].

In 1988, the Council for Maryland Archeology’s Curatorial Committee issued a series of minimum
standards for the processing and curation of archeological collections in Maryland.  The 1988 standards
form the basis for the principles presented in this chapter.  However, the Trust has refined and expanded
these minimum standards in consultation with the Council.

The standarThe standarThe standarThe standarThe standards prds prds prds prds presented in this chapter must be followed for all collections to be curated by theesented in this chapter must be followed for all collections to be curated by theesented in this chapter must be followed for all collections to be curated by theesented in this chapter must be followed for all collections to be curated by theesented in this chapter must be followed for all collections to be curated by the
TTTTTrust.rust.rust.rust.rust.  The Trust strongly recommends adherence to these requirements for all other archeological collec-
tions generated in Maryland, in order to standardize curation practices, ensure professionally acceptable
treatment of archeological materials, and facilitate the availability of collections and documentation for
future research.  The Trust reserves the right to waive all or portions of these standards for extraordinary
circumstances (for example, exceptional collections generated by non-professionals or from emergency
salvage excavations).

This chapter presents the minimum standards and related discussion on the following items:  the goal
of the standards, disposition and curation of collections, the Maryland State Archeological Collections,
processing material remains and associated records, the Trust’s collection submittal requirements, and
sources of technical information.  To obtain copies of the Trust’s catalog sheets, Deed of Gift, Transfer
Deed, and other collection documentation forms, contact the Office of Archeology at (410) 514-7661.
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A. GoalGoalGoalGoalGoal

The goal of the following minimum standarThe goal of the following minimum standarThe goal of the following minimum standarThe goal of the following minimum standarThe goal of the following minimum standards is to ensurds is to ensurds is to ensurds is to ensurds is to ensure that all are that all are that all are that all are that all archeological collections genercheological collections genercheological collections genercheological collections genercheological collections gener-----
ated by prated by prated by prated by prated by professional or avocational arofessional or avocational arofessional or avocational arofessional or avocational arofessional or avocational archeologists in Maryland rcheologists in Maryland rcheologists in Maryland rcheologists in Maryland rcheologists in Maryland receive appreceive appreceive appreceive appreceive appropriate propriate propriate propriate propriate processing, packag-ocessing, packag-ocessing, packag-ocessing, packag-ocessing, packag-
ing, documentation, and curation.ing, documentation, and curation.ing, documentation, and curation.ing, documentation, and curation.ing, documentation, and curation.  Treatment of collections in accordance with these minimum standards
will help provide for the long term preservation of these materials and records.

These standards outline overall procedures for the cleaning, labeling, cataloging, packaging, documen-
tation, and curation of collections (including material remains and records).  However, these standards are
not intended to substitute for more detailed laboratory methods and procedures, which professionals are
expected to have already learned through other sources.  It is assumed that archeologists will employ the
best applicable current standards of professional knowledge in their treatment of artifacts and records.  The
procedures presented herein are minimumminimumminimumminimumminimum standards.  Professionals are encouraged to utilize additional
professionally recommended procedures for the treatment and curation of archeological materials and
records, whenever appropriate.

The disposition of a project’s artifact and records collection should be decided prior to initiation of
fieldwork and in consultation with the Trust.  Prior to prPrior to prPrior to prPrior to prPrior to processingocessingocessingocessingocessing any collection, the archeologist should
contact the selected repository for its procedures on appropriate labeling, cataloging, and packaging tech-
niques.

B. Disposition and Curation of CollectionsDisposition and Curation of CollectionsDisposition and Curation of CollectionsDisposition and Curation of CollectionsDisposition and Curation of Collections

To ensure the long-term preservation of archeological materials and associated records, collections
should be deposited with an appropriate curation repository.  The federal curation standards provide a
definition of the term repository:

RepositoryRepositoryRepositoryRepositoryRepository means a facility such as a museum, archeological center, laboratory or storage facility
managed by a university, college, museum, other educational or scientific institution, a Federal, State
or local Government agency or Indian tribe that can provide professional, systematic and accountable
curatorial services on a long-term basis. [36 CFR § 79.4(j)]

The regulations also present detailed standards to determine whether a repository has the capability to
provide adequate long-term curatorial services.  Required factors include appropriate physical facilities,
temperature and humidity controls, security, controlled access, fire protection and suppression, records
maintenance and storage, routine inspection, and qualified staff (36 CFR § 79.9).  Collections generated
by federal agencies and programs must be curated by an appropriate repository.

In addition to considering a repository’s professional qualifications, the federal standards offer further
guidance on how to select a suitable repository for a collection.  In general, it is advisable to curate a
collection in a repository which is located in the same state where the collection originated, and which
maintains other collections from the same site, project area, or broader geographic region.  Collections
should not be subdivided and stored in multiple locations, unless such storage is warranted due to conser-
vation, research, exhibit, or other legitimate purposes.  Finally, material remains and their associated
records should be curated at the same repository in order to sustain the collection’s integrity and research
value (36 CFR § 79.6[b]).
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The following facilities in Maryland currently meet the minimum federal standards for curation reposi-
tories:

♦ The Maryland State Archeological Collections;
♦ Historic St. Mary’s City Archaeological Laboratory;
♦ Baltimore Center for Urban Archaeology (BCUA), Archaeological Laboratory;
♦ Museum and Archeological Regional Storage Facility (MARS, a National Park Service facility);

and
♦ Eastern Applied Archeology Center (EAAC, a National Park Service facility).

The Historic St. Mary’s City Archaeological Laboratory only curates collections recovered from sites
within the St. Mary’s City National Historic Landmark, ([301] 862-0973).  The BCUA laboratory accepts
collections from sites within Baltimore City and Baltimore County ([410] 396-3156).  The MARS facility
principally curates federally-owned collections ([301] 344-3523).  The EAAC primarily curates National
Park Service collections on a short term basis ([301] 344-6260).  For other collections from Maryland, the
Trust encourages their curation at the Maryland State Archeological Collections (see section C below), the
principal repository for archeological materials recovered from sites in Maryland.  Section G below
explains the Trust’s procedures and requirements for accepting collections for curation.

Situations may arise where a property owner requests to keep the material remains recovered from the
owner’s private property.  Under these circumstances, the archeologist should strongly encourage the
owner to donate the collection to a suitable repository by explaining the ethical reasons for appropriate
curation and by providing information on incentives for such a donation (tax benefits, recognition, ensur-
ing accessibility for future generations).  A repository may be willing to accept the entire collection and
then loan selected items back to the property owner for display or study purposes.  If a property owner
insists on retaining possession of the artifacts recovered from private property, the items must be returned
to the owner.

Prior to transfer of material remains to requesting private property owners, the objects should be
cataloged, processed, and packaged in accordance with professional minimum standards.  In addition, the
objects should be thoroughly recorded, including photographs and drawings of diagnostic artifacts and
other objects critical to the interpretation of the archeological resources.  The resulting documentation
should be incorporated into any associated collection records, all of which should be deposited in a
suitable repository along with a clear identification of the location of the transferred material remains in
the owner’s possession.  Finally, the archeologist should provide the owner with written curatorial recom-
mendations on how to store and handle the collection to avoid or minimize damage and deterioration of the
items.  The owner should also be supplied with information on incentives for the future donation of the
collection to an appropriate repository, and sources for additional technical assistance and advice.

C. The Maryland State ArThe Maryland State ArThe Maryland State ArThe Maryland State ArThe Maryland State Archeological Collectionscheological Collectionscheological Collectionscheological Collectionscheological Collections

Archeological collections curated by the State of Maryland consist of historic and prehistoric artifacts
from throughout the state.  The Maryland State Archeological Collections, maintained by the Maryland
Historical Trust, include specimens from all periods of American prehistory and history, ranging in date
from the Paleoindian period of 10,000 to 12,000 years ago through recent centuries.  Some 4,000,000
artifacts — representing nearly 1400 archeological sites — comprise the collections.  The artifacts were
recovered from archeological surveys and excavations by state archeologists, consultants, amateur arche-
ologists, and private donors.  The artifacts and the contexts in which they were found constitute a major
part of the surviving record of prehistoric Indians in Maryland, and supplement our understanding of the
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written record of historic time periods.  In addition to the artifacts, the state collections contain the
associated records (field notes, photographs, maps, etc.) related to the curated material remains.

The archeological collections are currently stored in the stack area of the old Hall of Records building
in Annapolis with climate control, security, and controlled access.  A computerized box inventory facili-
tates retrieval and use of the collections.  The repository meets the federal standards for a curation facility
set forth in 36 CFR § 79.

Collections relating to Maryland’s first permanent European settlement and capital, St. Mary’s City,
are curated by the Historic St. Mary’s City Commission in southern Maryland.  Jefferson Patterson Park
and Museum also maintains collections recovered on the park and from elsewhere in southern Maryland.
For information on the St. Mary’s City or Jefferson Patterson Park collections, contact the Commission at
(301) 862-0976 or the Park at (410) 586-0050.  It is anticipated that all state archeological collections,
except those curated at St. Mary’s City, will be moved to a proposed new Maryland Archeological Curation
Laboratory located at Jefferson Patterson Park and Museum within the next five years.

The Maryland State Archeological Collections are curated and made available for study, exhibit, and
other appropriate uses.  Agencies or individuals considering donation of their collections to the state,
researchers desiring to study the collections, or those requiring further information regarding the collec-
tions should contact the Trust’s Office of Archeology at (410) 514-7661.

All new collections slated for curation by the Maryland Historical TAll new collections slated for curation by the Maryland Historical TAll new collections slated for curation by the Maryland Historical TAll new collections slated for curation by the Maryland Historical TAll new collections slated for curation by the Maryland Historical Trust must meet the minimumrust must meet the minimumrust must meet the minimumrust must meet the minimumrust must meet the minimum
standarstandarstandarstandarstandards prds prds prds prds presented heresented heresented heresented heresented herein ein ein ein ein priorpriorpriorpriorprior to acceptance.  to acceptance.  to acceptance.  to acceptance.  to acceptance. The Trust may refuse to accept any new collections that
fail to meet these standards.

D. PrPrPrPrProcessing Material Remainsocessing Material Remainsocessing Material Remainsocessing Material Remainsocessing Material Remains

Archeological investigations often produce material remains from the area under study.  The federal
regulations provide the following definition of material remains:

Material rMaterial rMaterial rMaterial rMaterial remainsemainsemainsemainsemains means artifacts, objects, specimens and other physical evidence that are excavated or
removed in connection with efforts to locate, evaluate, document, study, preserve or recover a prehis-
toric or historic resource. [36 CFR § 79.4(a)(1)]

Material remains may comprise a wide variety of items including:  architectural elements, artifacts of
human manufacture, natural objects used by humans, waste or debris resulting from the manufacture or use
of human-made or natural materials, organic materials, human remains, elements of shipwrecks, compo-
nents of petroglyphs or art works, environmental or chronometric specimens, and paleontological speci-
mens recovered in direct physical association with a prehistoric or historic resource (36 CFR § 79.4
[a][1][i-x]).  The nature and composition of the material remains will prescribe its specific handling and
treatment.  However, the following general procedures must be followed in the processing of material
remains.
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1. CleaningCleaningCleaningCleaningCleaning

Ø All artifacts must be cleaned.All artifacts must be cleaned.All artifacts must be cleaned.All artifacts must be cleaned.All artifacts must be cleaned.

(Exceptions:  Artifacts designated for special studies, such as blood residue analysis, can be curated in an
unwashed state.  These artifacts must be packaged separately from the rest of the collection. Containers
with these special artifacts must be clearly marked, and any specific instructions must accompany the
artifacts.  The artifact inventory must note the artifacts’ unwashed condition.)

2. LabelingLabelingLabelingLabelingLabeling

Ø a. All artifacts must be perAll artifacts must be perAll artifacts must be perAll artifacts must be perAll artifacts must be permanently labeled with prmanently labeled with prmanently labeled with prmanently labeled with prmanently labeled with provenience inforovenience inforovenience inforovenience inforovenience information including, at amation including, at amation including, at amation including, at amation including, at a
minimum, the ofminimum, the ofminimum, the ofminimum, the ofminimum, the official state site number (or X number for isolated finds) ficial state site number (or X number for isolated finds) ficial state site number (or X number for isolated finds) ficial state site number (or X number for isolated finds) ficial state site number (or X number for isolated finds) andandandandand of of of of official state lot numberficial state lot numberficial state lot numberficial state lot numberficial state lot number.....

The artifact label or catalog number is an essential designation which relates the individual object to
its provenience of recovery.  The horizontal location of an artifact in a site and its vertical position within
the soil are critical factors for developing accurate site interpretation.  Without an appropriate label, this
provenience information may become lost and is very difficult, if not impossible, to reconstruct.  If an
artifact becomes separated from its bag or is removed for study or exhibit purposes, the label ensures that
the object may be returned to its appropriate place.

The Trust’s curation facility employs a lot number system for labeling and cataloging.  The label
consists of the official state inventory number, represented as a trinomen (for example 18BA25) and the
official state lot number. For material remains not associated with an inventoried site, a Maryland Random
Finds Number, or “X Number”, should be used in place of the site number.  The Trust’s Office of
Research Survey and Registration designates official site and X numbers. See Chapter V.D.1 for an expla-
nation of the site and X number system.

Beneath the site or X number, a lot number is designated.  Lot numbers may refer to one object or to
a group of objects from one provenience unit (such as objects recovered from a level within an excavation
unit, or one section of a surface collection).  Each artifact or group of artifacts from a different provenience
unit must have its own lot number.  Lot numbers are assigned sequentially and are keyed to their collection’s
catalog (see sections D.2.h and F below).  The TThe TThe TThe TThe Trust’s Arrust’s Arrust’s Arrust’s Arrust’s Archeological Researcheological Researcheological Researcheological Researcheological Research Services Manager ch Services Manager ch Services Manager ch Services Manager ch Services Manager mustmustmustmustmust
be contacted to obtain the next available lot number for any be contacted to obtain the next available lot number for any be contacted to obtain the next available lot number for any be contacted to obtain the next available lot number for any be contacted to obtain the next available lot number for any prprprprpreviouslyeviouslyeviouslyeviouslyeviously r r r r recorecorecorecorecorded site.ded site.ded site.ded site.ded site.  This require-
ment is essential, in order to ensure that lot numbers are not duplicated during subsequent work at the
same archeological site.

Archeologists may add additional designations following the official site and lot numbers, if desired,
to suit individual cataloging and analyses needs.  However, the catalog must include a key translating the
full provenience system utilized.  The Trust recognizes that under certain circumstances, alternative proce-
dures to the lot number system may be warranted.  For example, federal agencies may require consultants
to use an agency’s own labeling practices.  If an alternative system is proposed for collections to be curated
by the Trust, prior prior prior prior prior writtenwrittenwrittenwrittenwritten concurr concurr concurr concurr concurrence of the Tence of the Tence of the Tence of the Tence of the Trust’s Arrust’s Arrust’s Arrust’s Arrust’s Archeological Researcheological Researcheological Researcheological Researcheological Research Services Manager mustch Services Manager mustch Services Manager mustch Services Manager mustch Services Manager must
be obtained beforbe obtained beforbe obtained beforbe obtained beforbe obtained before this option can be employed.e this option can be employed.e this option can be employed.e this option can be employed.e this option can be employed.

Ø b. Artifacts must be marked dirArtifacts must be marked dirArtifacts must be marked dirArtifacts must be marked dirArtifacts must be marked directly on their surectly on their surectly on their surectly on their surectly on their surface using perface using perface using perface using perface using permanent waterprmanent waterprmanent waterprmanent waterprmanent waterproof ink and aoof ink and aoof ink and aoof ink and aoof ink and a
clear overclear overclear overclear overclear overcoat, such as Acryloid B-72.coat, such as Acryloid B-72.coat, such as Acryloid B-72.coat, such as Acryloid B-72.coat, such as Acryloid B-72.  Porous artifacts can receive a clear undercoat as a marking base.
Dark artifacts can be prepared for marking with an undercoat (such as titanium dioxide in Acryloid B-72
or white gesso), or marked directly with contrasting waterproof ink.  The Trust discourages the use of
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gesso since it is not long lasting and may peel.  Archeologists must employ the best current standards of
professional knowledge in labeling artifacts with ink, sealant, and white backing - when needed. Contact
the Trust’s Archeological Services Manager for a list of acceptable marking materials and procedures.

Ø c. Artifacts too small to be marked, or impractical to mark for other rArtifacts too small to be marked, or impractical to mark for other rArtifacts too small to be marked, or impractical to mark for other rArtifacts too small to be marked, or impractical to mark for other rArtifacts too small to be marked, or impractical to mark for other reasons (such as fragilityeasons (such as fragilityeasons (such as fragilityeasons (such as fragilityeasons (such as fragility
or unwashed condition), must be placed in peror unwashed condition), must be placed in peror unwashed condition), must be placed in peror unwashed condition), must be placed in peror unwashed condition), must be placed in perforated polyethylene zip-lock bags (minimum thicknessforated polyethylene zip-lock bags (minimum thicknessforated polyethylene zip-lock bags (minimum thicknessforated polyethylene zip-lock bags (minimum thicknessforated polyethylene zip-lock bags (minimum thickness
= 2 mil) or other acceptable packaging material (see item 3.a below).= 2 mil) or other acceptable packaging material (see item 3.a below).= 2 mil) or other acceptable packaging material (see item 3.a below).= 2 mil) or other acceptable packaging material (see item 3.a below).= 2 mil) or other acceptable packaging material (see item 3.a below).  Provenience information must
be written in permanent black marker on the bag’s exterior, and must be duplicated with permanent ink on
an archivally stable tag (such as acid-free paper, mylar, or tyvek) enclosed in the bag.
Ø d. For small collections (i.e., < 200 objects), all artifacts must be labeled, as feasible.For small collections (i.e., < 200 objects), all artifacts must be labeled, as feasible.For small collections (i.e., < 200 objects), all artifacts must be labeled, as feasible.For small collections (i.e., < 200 objects), all artifacts must be labeled, as feasible.For small collections (i.e., < 200 objects), all artifacts must be labeled, as feasible.

Ø e. For larFor larFor larFor larFor large collections (i.e., ge collections (i.e., ge collections (i.e., ge collections (i.e., ge collections (i.e., >>>>> 200 objects), certain classes of artifacts (e.g. shell, fir 200 objects), certain classes of artifacts (e.g. shell, fir 200 objects), certain classes of artifacts (e.g. shell, fir 200 objects), certain classes of artifacts (e.g. shell, fir 200 objects), certain classes of artifacts (e.g. shell, fire-crackede-crackede-crackede-crackede-cracked
rrrrrock, flakes, window glass, nails, brick, slag, mortarock, flakes, window glass, nails, brick, slag, mortarock, flakes, window glass, nails, brick, slag, mortarock, flakes, window glass, nails, brick, slag, mortarock, flakes, window glass, nails, brick, slag, mortar, coal) need not be individually labeled., coal) need not be individually labeled., coal) need not be individually labeled., coal) need not be individually labeled., coal) need not be individually labeled.  These
items may be grouped together by material type, within each provenience, and must be marked and bagged
as specified in item D.2.c above.  However, all diagnostic artifacts (for example, projectile points and
ceramics) must be individually labeled, as feasible.  Prior Prior Prior Prior Prior writtenwrittenwrittenwrittenwritten concurr concurr concurr concurr concurrence of the Tence of the Tence of the Tence of the Tence of the Trust’s Arrust’s Arrust’s Arrust’s Arrust’s Archeo-cheo-cheo-cheo-cheo-
logical Researlogical Researlogical Researlogical Researlogical Research Services Manager must be obtained beforch Services Manager must be obtained beforch Services Manager must be obtained beforch Services Manager must be obtained beforch Services Manager must be obtained before this option can be employed.e this option can be employed.e this option can be employed.e this option can be employed.e this option can be employed.

Ø f. All non-human bone must be labeled, as feasible.All non-human bone must be labeled, as feasible.All non-human bone must be labeled, as feasible.All non-human bone must be labeled, as feasible.All non-human bone must be labeled, as feasible.  Non-human bones too small to be individu-
ally labeled should be processed following the procedures outlined in item D.2.c above.  (See section D.4.c
below for a discussion of processing human remains.)

Ø g. All other classes of arAll other classes of arAll other classes of arAll other classes of arAll other classes of archeological material (for example prcheological material (for example prcheological material (for example prcheological material (for example prcheological material (for example processed floral and soil samples)ocessed floral and soil samples)ocessed floral and soil samples)ocessed floral and soil samples)ocessed floral and soil samples)
must be assigned a lot number and apprmust be assigned a lot number and apprmust be assigned a lot number and apprmust be assigned a lot number and apprmust be assigned a lot number and appropriately labeled with propriately labeled with propriately labeled with propriately labeled with propriately labeled with provenience inforovenience inforovenience inforovenience inforovenience information.mation.mation.mation.mation.
Ø h. All collections must be accompanied by a catalog (see section F) which includes a key clearlyAll collections must be accompanied by a catalog (see section F) which includes a key clearlyAll collections must be accompanied by a catalog (see section F) which includes a key clearlyAll collections must be accompanied by a catalog (see section F) which includes a key clearlyAll collections must be accompanied by a catalog (see section F) which includes a key clearly

translating the labeling system employed to rtranslating the labeling system employed to rtranslating the labeling system employed to rtranslating the labeling system employed to rtranslating the labeling system employed to recorecorecorecorecord the prd the prd the prd the prd the provenience inforovenience inforovenience inforovenience inforovenience information.mation.mation.mation.mation.

3. PackagingPackagingPackagingPackagingPackaging

Ø a. Artifacts must be storArtifacts must be storArtifacts must be storArtifacts must be storArtifacts must be stored in pered in pered in pered in pered in perforated, perforated, perforated, perforated, perforated, permanently marked, polyethylene zip-lock plasticmanently marked, polyethylene zip-lock plasticmanently marked, polyethylene zip-lock plasticmanently marked, polyethylene zip-lock plasticmanently marked, polyethylene zip-lock plastic
bags (minimum thickness = 2 mil), as feasible.bags (minimum thickness = 2 mil), as feasible.bags (minimum thickness = 2 mil), as feasible.bags (minimum thickness = 2 mil), as feasible.bags (minimum thickness = 2 mil), as feasible.  Tiny or delicate objects must be stored in archivally
stable, acid-free materials with appropriate padding and protection (see item D.3.e below).  Perforation of
plastic bags or other airtight packaging is necessary to allow air exchange and avoid cargo sweat.

Ø b. All plastic bags must be perAll plastic bags must be perAll plastic bags must be perAll plastic bags must be perAll plastic bags must be permanently labeled on the exterior and on an interior tag withmanently labeled on the exterior and on an interior tag withmanently labeled on the exterior and on an interior tag withmanently labeled on the exterior and on an interior tag withmanently labeled on the exterior and on an interior tag with
apprapprapprapprappropriate propriate propriate propriate propriate provenience inforovenience inforovenience inforovenience inforovenience information.mation.mation.mation.mation.  Provenience information must be written in permanent black
marker on the bag’s exterior, and must be duplicated with permanent ink on an archivally stable tag (such
as acid-free paper, mylar, or tyvek) enclosed in the bag.

Ø c. Artifacts must be grArtifacts must be grArtifacts must be grArtifacts must be grArtifacts must be grouped and bagged by prouped and bagged by prouped and bagged by prouped and bagged by prouped and bagged by provenience, and separated by material typeovenience, and separated by material typeovenience, and separated by material typeovenience, and separated by material typeovenience, and separated by material type
within the prwithin the prwithin the prwithin the prwithin the provenience.ovenience.ovenience.ovenience.ovenience.  (Exceptions may be warranted for small lot sizes and for legitimate research,
conservation, and exhibit purposes.  However, the documentation accompanying the collection must pro-
vide an explanation and justification for the organization system employed.)

Ø d. All other classes of material rAll other classes of material rAll other classes of material rAll other classes of material rAll other classes of material remains (such as floral and faunal samples) must be placed inemains (such as floral and faunal samples) must be placed inemains (such as floral and faunal samples) must be placed inemains (such as floral and faunal samples) must be placed inemains (such as floral and faunal samples) must be placed in
acceptable, sealed, peracceptable, sealed, peracceptable, sealed, peracceptable, sealed, peracceptable, sealed, perforated containers and perforated containers and perforated containers and perforated containers and perforated containers and permanently labeled with the prmanently labeled with the prmanently labeled with the prmanently labeled with the prmanently labeled with the provenience inforovenience inforovenience inforovenience inforovenience informationmationmationmationmation
(including site and lot numbers).(including site and lot numbers).(including site and lot numbers).(including site and lot numbers).(including site and lot numbers).
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Ø e. ArArArArArchivally stable, acid-frchivally stable, acid-frchivally stable, acid-frchivally stable, acid-frchivally stable, acid-free packing materials must be used for packaging all objects. ee packing materials must be used for packaging all objects. ee packing materials must be used for packaging all objects. ee packing materials must be used for packaging all objects. ee packing materials must be used for packaging all objects.  Frag-
ile and delicate objects must be specially packaged to ensure proper protection during shipping and stor-
age.  The Trust recommends the use of small acid free boxes padded with acid free foam core or ethafoam
blocks.  For oversize items (such as mill stones, ship’s timbers, or architectural elements), contact the
Trust’s Archeological Research Services Manager for appropriate packaging recommendations.

Ø f. All artifacts must be placed in acid-frAll artifacts must be placed in acid-frAll artifacts must be placed in acid-frAll artifacts must be placed in acid-frAll artifacts must be placed in acid-free boxes (e.g., “Hollinger”) for shipping and finalee boxes (e.g., “Hollinger”) for shipping and finalee boxes (e.g., “Hollinger”) for shipping and finalee boxes (e.g., “Hollinger”) for shipping and finalee boxes (e.g., “Hollinger”) for shipping and final
storage.storage.storage.storage.storage.  (Use only the box type specified by the designated curatorial repository.)  Artifacts should be
packaged by sequential lot number, whenever possible.  The Trust prefers, but does not require, the use of
inert corrugated plastic (coroplast) boxes.  The Trust accepts two standard box sizes:

♦ standard records box (12.5" wide x 15" long x 10" high), and

♦ a half-size box (12.5" wide x 15" long x 5" high).

Ø g. Specialized storage containers or packaging materials may be utilized, if warranted.Specialized storage containers or packaging materials may be utilized, if warranted.Specialized storage containers or packaging materials may be utilized, if warranted.Specialized storage containers or packaging materials may be utilized, if warranted.Specialized storage containers or packaging materials may be utilized, if warranted.  How-
ever, use of alternative materials requires the prior written approval of the Trust’s Archeological Research
Services Manager.

Ø h. All artifact containers must be perAll artifact containers must be perAll artifact containers must be perAll artifact containers must be perAll artifact containers must be permanently labeled to identify the containers’ contents,manently labeled to identify the containers’ contents,manently labeled to identify the containers’ contents,manently labeled to identify the containers’ contents,manently labeled to identify the containers’ contents,
prprprprprovenience, and lot numbers.ovenience, and lot numbers.ovenience, and lot numbers.ovenience, and lot numbers.ovenience, and lot numbers.

4. Special ConsiderationsSpecial ConsiderationsSpecial ConsiderationsSpecial ConsiderationsSpecial Considerations

Ø a. WWWWWet Material Remains:et Material Remains:et Material Remains:et Material Remains:et Material Remains:  Material remains recovered from submerged sites or water logged
contexts (such as a marshy area or soil levels beneath the water table) require special handling and treat-
ment to ensure the stability and long term preservation of the objects.  Wet conditions often promote
excellent preservation of certain materials, particularly organic remains (such as wood, leather, cloth, and
botanical remains).  However, once these materials are excavated and removed from their wet environment,
rapid deterioration will occur unless the items are appropriately and promptly treated.  Projects involving
or anticipating the recovery of wet material remains must include provisions and funding for the appropri-
ate treatment and conservation of those materials by a trained professional conservator.

The TThe TThe TThe TThe Trust may rrust may rrust may rrust may rrust may refuse to accept collections with unconserved material refuse to accept collections with unconserved material refuse to accept collections with unconserved material refuse to accept collections with unconserved material refuse to accept collections with unconserved material remains.  emains.  emains.  emains.  emains.  For additional
guidance on the treatment of wet material remains, contact the Trust’s Chief Conservator at (410) 514-
7661.

Ø b. Conservation:Conservation:Conservation:Conservation:Conservation:  Like wet material remains, certain other types of materials also require profes-
sional handling and treatment to ensure their long term preservation.  Such items may include metal
objects (buttons, buckles, hardware) or organic materials (bone implements, leather) which will deterio-
rate without proper stabilization and treatment.  The Trust strongly recommends professional conservation
of unstable material remains prior to curation of the collection, whenever possible.  Items which particu-
larly warrant conservation include those objects recovered from a site that are critical to the site’s interpre-
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tation, as well as exhibit-quality objects.  Projects which anticipate the recovery of unstable material
remains (such as well and privy excavations or intensive historic site investigations) must include provi-
sions and funding for the appropriate treatment of those materials by a trained professional conservator.

The TThe TThe TThe TThe Trust may rrust may rrust may rrust may rrust may refuse to accept collections with unconserved material refuse to accept collections with unconserved material refuse to accept collections with unconserved material refuse to accept collections with unconserved material refuse to accept collections with unconserved material remains.  emains.  emains.  emains.  emains.  For additional
guidance on the treatment of unstable material remains, contact the Trust’s Chief Conservator at (410) 514-
7661.

Ø c. Human Remains:Human Remains:Human Remains:Human Remains:Human Remains:  In general, the Trust does not encourage the excavation and long term curation
of human remains, unless those remains are imminently threatened by natural or human forces, or unless
the remains have outstanding research potential.  Procedures for the treatment of human remains and
associated grave goods may vary depending on the anticipated final disposition of the remains and the
wishes of descendants or culturally affiliated groups.  Treatment procedures must be established priorpriorpriorpriorprior     to
initiating any excavation of human remains or undertaking a project which anticipates their recovery.  Any
treatment decisions must conform with applicable federal and state legislation, regulations, and policies in
addition to these standards and guidelines.  Chapter VIII.C presents a more detailed discussion of special
provisions related to human remains and cemeteries.

Contact the Trust’s Office of Archeology for guidance and information on the appropriate handling
and treatment of human remains and associated grave goods, at (410) 514-7661.

Ø d. Selective DiscarSelective DiscarSelective DiscarSelective DiscarSelective Discarding of Material Remains:ding of Material Remains:ding of Material Remains:ding of Material Remains:ding of Material Remains:  Certain types of material maymaymaymaymay have questionable
long term research value and thus may not warrant permanent curation with the collection.  These materi-
als maymaymaymaymay include:  brick, mortar, slag, coal, shell, and recent 20th century debris (i.e., less than 50 years
old).  It may be more prudent to discard these items following analyses, rather than to permanently curate
the materials with the collection.  A project’s principal investigator, in consultation with the Trust, should
employ the best professional knowledge and judgement to decide the most appropriate disposition of these
materials.  Factors to consider in reaching the decision to selectively discard materials include:  the
archeological context of recovery, the items’ research potential, the amount and manageability of the
materials.  The principal investigator should carefully consider the potential future research value of the
items.  Depending upon the situation, the selective discard may encompass all, none, or a portion of the
materials.  It may be prudent to retain a sample of the materials slated for discard for future study and
analyses.  Items slated for selective discard must still be analyzed and cataloged.  The collection’s catalog
must specify the types and quantities of discarded materials, along with a justification for the selected
disposition, and note that the items were discarded.

For further guidance or questions regarding the selective discard of material remains, contact the
Trust’s Archeological Research Services Manager at (410) 514-7661.

Ø e. Other Types of Material Remains:Other Types of Material Remains:Other Types of Material Remains:Other Types of Material Remains:Other Types of Material Remains:  Other types of material remains (specimens, flotation and
soil samples, etc.) must be appropriately processed before curation.  Projects proposing or anticipating the
recovery of these types of material remains should include adequate provisions in the budget for appropri-
ate processing and specialized analyses.  If sufficient funding is not available for analyses, the materials
should be appropriately processed and packaged to ensure their long term preservation for future analyses.
Only soil samples retained for back-up analyses should be curated without prior processing.  However, soil
samples will survive best if they are very dry or frozen for storage.
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Contact the Trust’s Archeological Research Services Manager for further guidance and assistance
regarding the processing, storage and analyses of other types of material remains, at (410) 514-7661.

E. PrPrPrPrProcessing Associated Recorocessing Associated Recorocessing Associated Recorocessing Associated Recorocessing Associated Recordsdsdsdsds

Archeological investigations also generate important associated records, in addition to the materials
recovered.  Federal regulations define these associated records:

Associated rAssociated rAssociated rAssociated rAssociated recorecorecorecorecordsdsdsdsds means original records (or copies thereof) that are prepared, assembled and
document efforts to locate, evaluate, record, study, preserve or recover a prehistoric or historic
resource. [36 CFR § 79.4(2)]

These records may encompass a broad variety of materials including:  field notes, maps, drawings, photo-
graphs, slides, negatives, films, video and audio tapes, oral histories, artifact inventories, computer disks
and diskettes, manuscripts, reports, remote sensing data, public records, archival records, and administra-
tive records relating to the archeological investigations.  The materials contain essential documentation of
the archeological research and warrant appropriate treatment to ensure their long term preservation for
future researchers.

The scope of a given archeological investigation will determine what kinds of associated records are
produced for the project.  The nature and composition of the resulting records will prescribe their specific
handling and treatment.  However, the following general procedures must be followed in the processing of
associated records.

1. RequirRequirRequirRequirRequired Recored Recored Recored Recored Recordsdsdsdsds

Ø a. Two arTwo arTwo arTwo arTwo archivally stable copies of all original prchivally stable copies of all original prchivally stable copies of all original prchivally stable copies of all original prchivally stable copies of all original project roject roject roject roject recorecorecorecorecords must be prds must be prds must be prds must be prds must be prepareparepareparepared and submitteded and submitteded and submitteded and submitteded and submitted
for curation with the collection.for curation with the collection.for curation with the collection.for curation with the collection.for curation with the collection.  The original on acid-free paper and one copy on acid-free paper by a
heat fusion process (e.g. Xerox dry process) is acceptable, or two copies on acid-free paper.  Records
should be submitted unbound, unpunched, double-sided (if feasible), and on 8½” by 11" paper.

Ø b. All associated photographic documentation (including transparAll associated photographic documentation (including transparAll associated photographic documentation (including transparAll associated photographic documentation (including transparAll associated photographic documentation (including transparency slides, negatives, andency slides, negatives, andency slides, negatives, andency slides, negatives, andency slides, negatives, and
contact sheets) must be submitted for curation with the collection.contact sheets) must be submitted for curation with the collection.contact sheets) must be submitted for curation with the collection.contact sheets) must be submitted for curation with the collection.contact sheets) must be submitted for curation with the collection.  Photographic documentation must
be prepared on an archivally stable medium using the best known archival processing.  The American
National Standards Institute (ANSI) periodically publishes standards related to photography.  One com-
plete copy of the photographic documentation is acceptable.

Ø c. An inventory of all associated rAn inventory of all associated rAn inventory of all associated rAn inventory of all associated rAn inventory of all associated recorecorecorecorecords and a catalog of photographic materials, along withds and a catalog of photographic materials, along withds and a catalog of photographic materials, along withds and a catalog of photographic materials, along withds and a catalog of photographic materials, along with
an explanation of labels must accompany all collections (see section F below).an explanation of labels must accompany all collections (see section F below).an explanation of labels must accompany all collections (see section F below).an explanation of labels must accompany all collections (see section F below).an explanation of labels must accompany all collections (see section F below).

2. LabelingLabelingLabelingLabelingLabeling

Ø a. All prAll prAll prAll prAll project roject roject roject roject recorecorecorecorecords must contain perds must contain perds must contain perds must contain perds must contain permanent labels.manent labels.manent labels.manent labels.manent labels.  Labels must identify, at a minimum, the
project name, site number, and date of preparation.  Labels should be written directly on the records or
sleeves, as appropriate, and not on adhesive materials that may be subject to separation.
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Ø b. All photographic documentation must be clearly labeled.All photographic documentation must be clearly labeled.All photographic documentation must be clearly labeled.All photographic documentation must be clearly labeled.All photographic documentation must be clearly labeled.  Labels must contain, at a minimum,
the site number, date the photograph was taken, the provenience within the site of the photograph (feature/
square, layer/level), and the direction of view, as appropriate.

3. PackagingPackagingPackagingPackagingPackaging

Ø a. All rAll rAll rAll rAll recorecorecorecorecords must be packaged using ards must be packaged using ards must be packaged using ards must be packaged using ards must be packaged using archivally stable, acid-frchivally stable, acid-frchivally stable, acid-frchivally stable, acid-frchivally stable, acid-free materials.ee materials.ee materials.ee materials.ee materials.  Containers must
be permanently labeled.

Ø b. All photographic documentation must be storAll photographic documentation must be storAll photographic documentation must be storAll photographic documentation must be storAll photographic documentation must be stored in ared in ared in ared in ared in archivally stable, acid-frchivally stable, acid-frchivally stable, acid-frchivally stable, acid-frchivally stable, acid-free containers.ee containers.ee containers.ee containers.ee containers.
Contact the repository priorpriorpriorpriorprior to packaging for a list of approved materials.  Containers must be perma-
nently labeled.

F. Cataloging Material Remains and RecorCataloging Material Remains and RecorCataloging Material Remains and RecorCataloging Material Remains and RecorCataloging Material Remains and Recordsdsdsdsds

All collections, including the material remains and associated records must be inventoried.  An item-
ized descriptive catalog(s) must accompany all collections.  The catalog must provide a detailed descrip-
tion of the items, identifying and classifying the archeological materials and records according to best
current professional standards.  The catalog maintains an essential record of the objects represented;
therefore, it should present as much information about the items as possible.  Should an item ever become
lost, stolen, or deteriorate beyond recognition, the catalog may be the only surviving record of that item.
Catalogs are a means of obtaining information about a collection or specific items within the collection
without handling the actual objects themselves.  A detailed catalog will help minimize the need for  subse-
quent handling of the objects.  In addition to item-specific descriptions, the catalog should specify  the
collector or donor’s name, project name, official Maryland site and lot numbers, and date of collection.  To
obtain samples of the Trust’s standard specimen and photograph catalog, contact the Office of Archeology
at (410) 514-7661.

Catalogs are frequently prepared and maintained in a computer database.  The Trust strongly encour-
ages submittal of a copy of the computer database on standard computer storage media, with appropriate
labeling and identification of utilized software, with the collection for permanent curation.  However, two
archivally stable paper copies of the inventory also must always accompany the collection.

G. Maryland Historical TMaryland Historical TMaryland Historical TMaryland Historical TMaryland Historical Trust - Collection Submittal Requirrust - Collection Submittal Requirrust - Collection Submittal Requirrust - Collection Submittal Requirrust - Collection Submittal Requirementsementsementsementsements

To submit a collection to the Trust for permanent curation in the Maryland State Archeological
Collection, the following procedures must be followed.

1. TTTTTransfer of Ownershipransfer of Ownershipransfer of Ownershipransfer of Ownershipransfer of Ownership  Prior to acceptance of a collection, the Trust requires a signed Deed of Gift
transferring ownership of the materials to the Trust.  The consulting archeologist is responsible for inform-
ing the project sponsor or property owner about the necessity for executing the Deed of Gift prior to
transmitting the collection.  The Trust may make exceptions to the signed Deed of Gift requirement, in
unusual circumstances.  However, prior written consent of the Trust’s Chief, Office of Archeology, is
required before acceptance of a collection without a Deed of Gift.  In the case of federally owned collec-
tions, a signed Memorandum of Understanding for Curatorial Services must accompany the collection.
For collections owned by State of Maryland agencies other than the Maryland Historical Trust, a signed
interagency Letter of Agreement and Transfer Deed is required.  The Trust recognizes that federal and state
collections agreements may take considerable time to execute; and it will agree to take temporary custody
of a government-owned collection, without a signed agreement, only upon  written confirmation from the
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agency that the agreement is forthcoming.

2. Collection DocumentationCollection DocumentationCollection DocumentationCollection DocumentationCollection Documentation  Certain documentation must accompany each collection submitted to
the Trust for curation.  The Trust’s Office of Archeology ([410] 514-7661) may provide the sample forms
mentioned below.  Comparable forms may be used, prprprprprovidedovidedovidedovidedovided that those forms contain the same informa-
tion in a similar format.  All documentation must be submitted on acid-free paper.  The following items
constitute the required documentation which must be submitted with each collection.

Ø a. A completed document which transfers ownership of the collection to the Trust or authorizes the
Trust to provide curatorial services:

♦♦♦♦♦ DEED OF GIFTDEED OF GIFTDEED OF GIFTDEED OF GIFTDEED OF GIFT (for collections from non-state or non-federal ownership)
♦♦♦♦♦ MEMORANDUM OF UNDERSTMEMORANDUM OF UNDERSTMEMORANDUM OF UNDERSTMEMORANDUM OF UNDERSTMEMORANDUM OF UNDERSTANDING FOR CURAANDING FOR CURAANDING FOR CURAANDING FOR CURAANDING FOR CURATORIAL SERTORIAL SERTORIAL SERTORIAL SERTORIAL SERVICESVICESVICESVICESVICES (for federally-

owned collections)
♦♦♦♦♦ LETTER OF AGREEMENT and TRANSFER DEEDLETTER OF AGREEMENT and TRANSFER DEEDLETTER OF AGREEMENT and TRANSFER DEEDLETTER OF AGREEMENT and TRANSFER DEEDLETTER OF AGREEMENT and TRANSFER DEED (for state-owned collections).

Ø b. Two copies of a typed and complete MHT ARCHEOLOGICAL SPECIMEN CATwo copies of a typed and complete MHT ARCHEOLOGICAL SPECIMEN CATwo copies of a typed and complete MHT ARCHEOLOGICAL SPECIMEN CATwo copies of a typed and complete MHT ARCHEOLOGICAL SPECIMEN CATwo copies of a typed and complete MHT ARCHEOLOGICAL SPECIMEN CATTTTTALOGALOGALOGALOGALOG, or
an MHT-approved equivalent.  These must be submitted on acid-free paper as an original and one copy.
Standard catalog forms and instructions are available from the Trust’s Archeological Research Services
Manager.

Ø c. A list of all associated rA list of all associated rA list of all associated rA list of all associated rA list of all associated recorecorecorecorecordsdsdsdsds (see item E.1.c above).

Ø d. A list of conserved objects, along with the conservator’s rA list of conserved objects, along with the conservator’s rA list of conserved objects, along with the conservator’s rA list of conserved objects, along with the conservator’s rA list of conserved objects, along with the conservator’s report of conservation treport of conservation treport of conservation treport of conservation treport of conservation treatment(s)eatment(s)eatment(s)eatment(s)eatment(s)
and photographic documentation.and photographic documentation.and photographic documentation.and photographic documentation.and photographic documentation.

Ø e. A list of those objects needing conservation trA list of those objects needing conservation trA list of those objects needing conservation trA list of those objects needing conservation trA list of those objects needing conservation treatment, with a justification of why the mate-eatment, with a justification of why the mate-eatment, with a justification of why the mate-eatment, with a justification of why the mate-eatment, with a justification of why the mate-
rial was not conserved by the currrial was not conserved by the currrial was not conserved by the currrial was not conserved by the currrial was not conserved by the current prent prent prent prent project.oject.oject.oject.oject.

Ø f. A complete MHT ARA complete MHT ARA complete MHT ARA complete MHT ARA complete MHT ARTIFTIFTIFTIFTIFACT COLLECTION BOX INVENTORACT COLLECTION BOX INVENTORACT COLLECTION BOX INVENTORACT COLLECTION BOX INVENTORACT COLLECTION BOX INVENTORY FORM.Y FORM.Y FORM.Y FORM.Y FORM.  This inventory
lists the sites, lot numbers, and general contents of each individually-numbered box, and is necessary to
incorporate collections into the MHT computerized collection control system.

Ø g. A completed COLLECTION AND RECORD TRANSMITTA completed COLLECTION AND RECORD TRANSMITTA completed COLLECTION AND RECORD TRANSMITTA completed COLLECTION AND RECORD TRANSMITTA completed COLLECTION AND RECORD TRANSMITTAL FORM.AL FORM.AL FORM.AL FORM.AL FORM.

3. InspectionInspectionInspectionInspectionInspection  Acceptance of any collection is subject to inspection and approval by the Trust’s Ar-
cheological Research Services Manager.  Through inspection, the Trust strives to ensure adequacy of
artifact and record processing, packaging, and documentation.  Collections not meeting the minimum
requirements stipulated herein will be returned to the donor at the donor’s expense.  For this reason, close
coordination with the Trust’s Archeological Research Services Manager is required.  For large collections
(more than 10 boxes), pre-shipment inspection by the Trust’s Archeological Research Services Manager at
the donor’s facility is recommended.

4. Shipping/TShipping/TShipping/TShipping/TShipping/Transmittalransmittalransmittalransmittalransmittal

Ø a. Shipment/transmittal of collections is the rShipment/transmittal of collections is the rShipment/transmittal of collections is the rShipment/transmittal of collections is the rShipment/transmittal of collections is the responsibility of the donoresponsibility of the donoresponsibility of the donoresponsibility of the donoresponsibility of the donor.....  Collections should be
packaged using inert material and sufficiently secured to avoid any in-shipment damage.  Collections will
not be accepted unless the Trust’s Archeological Research Services Manager receives notification at least
48 hours prior to delivery and issues written or verbal approval for the transmittal.
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Ø b. For larFor larFor larFor larFor large collections (morge collections (morge collections (morge collections (morge collections (more that 10 boxes), actual placement of the collections on assignede that 10 boxes), actual placement of the collections on assignede that 10 boxes), actual placement of the collections on assignede that 10 boxes), actual placement of the collections on assignede that 10 boxes), actual placement of the collections on assigned
shelves in the MHT facility is also the rshelves in the MHT facility is also the rshelves in the MHT facility is also the rshelves in the MHT facility is also the rshelves in the MHT facility is also the responsibility of the donoresponsibility of the donoresponsibility of the donoresponsibility of the donoresponsibility of the donor.....  This mustmustmustmustmust be coordinated with the
Trust’s Archeological Research Services Manager.

H. SourSourSourSourSources of Tces of Tces of Tces of Tces of Technical Inforechnical Inforechnical Inforechnical Inforechnical Informationmationmationmationmation

Additional guidance and technical information on the appropriate processing and curation of collec-
tions may be found in the following sources:

Ø Preserving Field Records (Kenworthy et al. 1985);
Ø A Conservation Manual for the Field Archeologist (Sease 1987);
Ø Curation of Federally-Owned and Administered Collections; Final Rule (36 CFR § 79);
Ø National Park Service Museum Handbook Part I:  Museum Collections (NPS 1990B); and
Ø National Park Service Museum Handbook Part II:  Museum Records (NPS 1987).

The American National Standards Institute (ANSI) periodically issues various technical publications,
including standards relevant to the processing and storage of associated records (paper and photographic
documentation).  Public libraries generally maintain the current catalog of ANSI publications.  For further
information on ANSI, contact the American National Standards Institute, 11 West 42nd Street, New York,
New York 10036, (212) 642-4900.

The Trust periodically issues fact sheets which provide guidance and recommendations on acceptable
collection processing and packaging materials (inks, markers, boxes, sealants, etc.), as well as lists of
suppliers for those materials.  To obtain copies of the current fact sheets and for additional information and
assistance regarding processing and curation, contact the Trust’s Office of Archeology or the Trust’s Chief
Conservator at (410) 514-7661.
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VII.  REPORVII.  REPORVII.  REPORVII.  REPORVII.  REPORTS AND DOCUMENTTS AND DOCUMENTTS AND DOCUMENTTS AND DOCUMENTTS AND DOCUMENTAAAAATIONTIONTIONTIONTION

The preceding chapters have described standards and guidelines for identification, evaluation, and
resource treatment.  Written reports are required products for the three types of archeological investiga-
tions, and these documents need to contain specific kinds of information to allow agency personnel (at the
SHPO, the governmental agency sponsoring an undertaking, and the Advisory Council) to make informed
decisions regarding the identification and treatment of significant sites.  The submittal of rThe submittal of rThe submittal of rThe submittal of rThe submittal of reports whicheports whicheports whicheports whicheports which
lack key inforlack key inforlack key inforlack key inforlack key information may cause prmation may cause prmation may cause prmation may cause prmation may cause project delaysoject delaysoject delaysoject delaysoject delays.  For this reason, the Trust accepts only complete reports
— not management summaries — for review.  This chapter indicates the essential components of compli-
ance reports.  Individuals conducting research outside of the compliance field also can refer to these
discussions to learn of several standard documentary procedures (e.g., submittal of official site inventory
forms and National Archeological Database forms [see section VII. D], etc.).

With respect to compliance projects, it is necessary to submit complete draft reports to the Trust’s
Office of Preservation Services for review.  Due to the SHPO’s workload, a response with comments may
take up to 30 days from the receipt of a document.  Authors of reports should address all SHPO comments
and should prepare final, revised documents for resubmittal to the Trust.

Contractors should discuss with their employing agencies or other clients which party will submit
draft and final reports — with cover letters containing agency contract numbers/names — to the Trust’s
Office of Preservation Services for review.  This action can eliminate confusion and prevent delays.  Clear
prose and illustrations will also permit reviewers to more readily interpret the methods and results pre-
sented in reports.  Contractors should refer to the latest American Antiquity style guide for technical
questions of style; supplementary guidance on the citation of historical records is available in the latest
publication instructions for Historical Archaeology.  Valuable resources for other aspects of composition
include the most recent edition of the Chicago Manual of Style and Harrison (1945).  The Advisory
Council’s course, “Introduction to Federal Projects and Historic Preservation Law,” is recommended for
increasing competence in preparing compliance documents; and periodic examination of recent final ver-
sions of cultural resource reports in the Trust library will reveal the level of work acceptable to Maryland’s
reviewers.

In order to augment the quality of the State’s compliance archeology, staff of the Office of Preservation
Services may send copies of draft data recovery proposals and data recovery reports out for additional peer
review.  Archeological contractors need to be aware then, that two copies of Phase III proposals (budgetary
information not required) and Phase III reports must be submitted to the MHT for comment.  For other
compliance reports, it is sufficient to send the Trust single copies of draft and final documents.  BeyondBeyondBeyondBeyondBeyond
the submittals to the Tthe submittals to the Tthe submittals to the Tthe submittals to the Tthe submittals to the Trust’s Ofrust’s Ofrust’s Ofrust’s Ofrust’s Office of Prfice of Prfice of Prfice of Prfice of Preservation Services, areservation Services, areservation Services, areservation Services, areservation Services, archeologists must ensurcheologists must ensurcheologists must ensurcheologists must ensurcheologists must ensure that one extrae that one extrae that one extrae that one extrae that one extra
copy of all copy of all copy of all copy of all copy of all finalfinalfinalfinalfinal compliance r compliance r compliance r compliance r compliance reports is sent both to the Southereports is sent both to the Southereports is sent both to the Southereports is sent both to the Southereports is sent both to the Southern Maryland Regional Center Arn Maryland Regional Center Arn Maryland Regional Center Arn Maryland Regional Center Arn Maryland Regional Center Archeolo-cheolo-cheolo-cheolo-cheolo-
gist and the Argist and the Argist and the Argist and the Argist and the Archeology Grcheology Grcheology Grcheology Grcheology Group of the Maryland State Highway Administration at the followingoup of the Maryland State Highway Administration at the followingoup of the Maryland State Highway Administration at the followingoup of the Maryland State Highway Administration at the followingoup of the Maryland State Highway Administration at the following
rrrrrespective addrespective addrespective addrespective addrespective addresses:esses:esses:esses:esses:

Jefferson Patterson Park and Museum Archeology Group
10515 Mackall Road Project Planning Division
St. Leonard, MD  20685; State Highway Administration

707 North Calvert Street
Baltimore, MD  21203-0717.
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Wider dissemination of the results of investigations is an important professional responsibility; and it is
recommended that contractors and other researchers submit copies of their final reports to other appropri-
ate regional archeologists (e.g., county archeologists, depositories suggested by the Council for Maryland
Archeology).

Addressing agency comments by revision is essential to improving reports (which are available for
limited public inspection) and preventing project delays.  To increase report quality and to reduce the need
for revision, Appendix I contains a current Trust checklist for the review of reports.  It includes the most
critical items which should be included in these documents; the remaining sections of this chapter describe
other important elements of reports in Maryland.  The Trust reserves the right to drop from its list,
“Sources of Consultant Services in Maryland Archeology,” the names of contractors whose reports do not
meet the State’s Standards and Guidelines.

Reports submitted to the Trust for review should consist of bound, 8½” x 11" typed pages.  Figures
may be larger in size for clarity, if they can be folded to fit in the bound report as pages or inserts in a
pocket.  In order to facilitate storage of the reports in the Trust library, the use of bulky three-ring binders
should be avoided.  Contractors should also prepare final reports which are typed single-spaced and
double-sided; this practice will conserve more library space.  The final report submitted to the Trust must
be prepared on acid-free paper.

A. Suggested OutlineSuggested OutlineSuggested OutlineSuggested OutlineSuggested Outline

1. TTTTTitle Pageitle Pageitle Pageitle Pageitle Page

Ø title of report which includes the name, nature, and location (with county) of the project ( i n -
cluding descriptions of “Phase I, II, or III,” as appropriate) and which is identical to the title on
any report cover

Ø clear designation of report’s author(s) with complete mailing address
Ø clear designation of project’s principal investigator(s) with complete mailing address
Ø names and complete mailing addresses of the lead government agency and of the government agent

(e.g., engineering firm, developer, or project sponsor, if appropriate)
Ø date of current version of report (i.e., latest production date)

2. AbstractAbstractAbstractAbstractAbstract

Ø a summary — at most one half page long — of the purpose of the historic preservation work, nature
of the given governmental undertaking, location of the undertaking with name and number of the
Maryland Archeological Research Unit (from the Council for Maryland Archeology map in
Appendix II), findings, and recommendations

3. TTTTTable of Contentsable of Contentsable of Contentsable of Contentsable of Contents

Ø entries for all report chapters and headings/sub-headings
Ø lists of figures (one list for all forms of illustrations [e.g., line drawings, plates]), tables, and

appendices
Ø page numbers for all entries
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4. IntrIntrIntrIntrIntroductionoductionoductionoductionoduction

Ø brief statement on the purpose of the historic preservation work
Ø identification of the lead governmental agency (or project sponsor, if appropriate) and description of

its proposed undertaking with:

a. anticipated direct and indirect project impacts
b. agency contract or project numbers/names
c. specific law calling for the current historic preservation work
d. any governmental agents directly involved with the historic preservation project

Ø locator maps:

a. copy of the Council for Maryland Archeology’s map of Maryland Archeological Research
Units (Appendix II) with project location

b. copy of U.S. Geological Survey 7.5' quadrangle (1"=24,000', generally) showing the area of
potential effects (as defined in 36 CFR § 800.2[c] and determined by the governmental
agency)

Ø dates when background research and field investigations were conducted
Ø acres and hectares examined
Ø numbers and titles of historic preservation personnel
Ø description of the organization of the report

5. ResearResearResearResearResearch Designch Designch Designch Designch Design

Ø detailed statement of objectives, including applicability of the work to regional research ques -
tions

Ømethods and techniques of archival and background research, field studies, analysis
Ø expected results
Ø final disposition of artifacts and field records
Nota bene.  If a formal scope of work or proposal was prepared, authors may refer to this document,
when it is located in an appendix, to avoid lengthy repetition.

6. Results of ArResults of ArResults of ArResults of ArResults of Archival and Backgrchival and Backgrchival and Backgrchival and Backgrchival and Background Researound Researound Researound Researound Researchchchchch

Ø past and present natural environments:  factors relevant for consideration of historic property poten-
tial, integrity, and significance

Ø cultural setting:

a. synopsis of best current professional knowledge of prehistoric and historic contexts with ap-
propriate level of detail

b. discussions of prior investigations should include a table of known archeological properties —
and of documented historic structures, if pertinent to the study — in the vicinity (e.g.,
within a 2-mile radius of project site); a figure should illustrate the locations of archeologi-
cal resources only when they are in or adjacent to the current area of potential effects

c. critical examination of the previous archeological research and revision of project expectations
in context of predictive modeling
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Ømodification (if needed) of the proposed methods and techniques for field and laboratory investiga-
tions, based on the review of natural environmental and prior archeological studies

7. Results of Field and Laboratory InvestigationsResults of Field and Laboratory InvestigationsResults of Field and Laboratory InvestigationsResults of Field and Laboratory InvestigationsResults of Field and Laboratory Investigations

Ø field conditions and constraints
Ø qualitative and quantitative description and analysis of the archeological resources with reference to

published comparable studies and employing official Maryland inventory numbers (Archeologi-
cal site numbers issued by the Trust’s Office of Research, Survey, and Registration must be
utilized in the text and the figures of both draft and final reports.)

Ømaps depicting locations of identified resources along with boundaries of area of potential effects,
positions of survey transects/test pits or units/surface collection quadrats, artifact distribution/
density maps, permanent datum points

Ø illustrations of representative soil profiles and of all diagnostic artifacts that are important for the
interpretation of a site

Ø interpretations that refer to historic contexts; research questions; and integrity/significance (eligibil-
ity for the Maryland and National Registers), when possible and appropriate

8. Summary and RecommendationsSummary and RecommendationsSummary and RecommendationsSummary and RecommendationsSummary and Recommendations

Ø summary of results and evaluation of methods and techniques employed
Ø assessment of impact of governmental undertaking on identified cultural properties
Ø need for additional investigations or resource treatment
Ø discussion of the study’s public interpretation measures, if applicable

9. ReferReferReferReferReferences Citedences Citedences Citedences Citedences Cited

Ø listing of all references according to the latest American Antiquity format

10. AppendicesAppendicesAppendicesAppendicesAppendices

Ø relevant project correspondence
Ø scope of work or proposal, if appropriate
Ø state antiquities permits (projects on state lands) or federal Archeological Resources Protection Act

permits (projects on federal lands)(see Chapter VIII.B)
Ø full copies of ancillary studies (e.g., faunal or soil analyses)
Ø artifact inventory
Ø conservation report
ØMaryland Inventory of Historic Properties update forms for archeological sites (reports should only

include the update forms, not the longer forms for the initial reporting of sites to the Trust’s
Office of Research, Survey, and Registration)

Ø qualifications of principal investigator(s):  maximum resume length of 2 pages per individual; needs
to clearly demonstrate that the person meets National Park Service requirements published in the
Code of Federal Regulations (36 CFR § 61) and in Dickenson (1983:44738-44739) (see Chapter
VIII.A)

ØNational Archeological Database - Reports Recording Form (accompanying the final report as a
separate attachment; see section D, in this chapter, and Appendix III)
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B. StandarStandarStandarStandarStandards for Illustrationsds for Illustrationsds for Illustrationsds for Illustrationsds for Illustrations

The following elements must characterize all report illustrations (maps, drawings, photographs, etc.),
which shall be called “figures” and numbered in a single running series:

Ø informative title (including location and orientation of the camera for all landscape photographs) with
any necessary citations

Ø scale (or indication that an historic source lacks a scale)
Ø north arrow
Ø key
Ø clarity (e.g., original photographs, halftones, or clear photocopies)
Ø utility (i.e., illustrations providing useful information which cannot readily be transmitted in written

form)

C. Special Considerations for Phase I and Phase II ReportsSpecial Considerations for Phase I and Phase II ReportsSpecial Considerations for Phase I and Phase II ReportsSpecial Considerations for Phase I and Phase II ReportsSpecial Considerations for Phase I and Phase II Reports

1. Phase I ReportsPhase I ReportsPhase I ReportsPhase I ReportsPhase I Reports  This section highlights several of the essential elements of compliance reports for
Phase I identification surveys; the more general requirements for reporting on archeological compliance
projects are found in the previous outline.  Reports should begin with clear statements on the goals and
objectives of the project.  Since archeologists often work in jurisdictions where identification surveys are
called by different names, it is essential that researchers working in Maryland define the level of survey
being performed.  In other words, it is insufficient to declare only that a “Phase I survey” was conducted;
one must describe briefly what purpose the survey fulfilled.  In this regard, one also needs to explain:
what type of governmental undertaking is proposed; what governmental agency is responsible for consid-
ering historic properties for the project; what particular historic preservation law mandates the archeologi-
cal work; and what form of investigation — for example, intensive survey — is being performed.

In addition to the project’s research design, reports must contain other substantive sections, including
one which describes the kinds of archeological resources, from each cultural/temporal period, that are
likely to occur in the study area (cultural background).  Discussions should incorporate relevant informa-
tion on current and past environments and land use; and statements on archeological potential need to
relate quantified areas of potential effects (in acres and in hectares) to available data on site density.  Here,
one should prepare a table of the archeological properties previously recorded for the area of potential
effects and its vicinity.  In order to reduce the threat of vandalism to archeological resources, illustrations
should depict only those sites that are either within or immediately adjacent to project boundaries.

A section on research methods and techniques should be explicit and carefully justified.  For example,
it is insufficient just to describe the kinds of sampling strategies employed, the spacing of survey transects,
and the analytical procedures used.  One must discuss why these particular research methods and tech-
niques were considered the best for the job, relating them to archeological expectations (e.g., known site,
feature, or artifact sizes) and research questions.

Chapters dealing with results and recommendations need to incorporate official Maryland inventory
numbers, when archeological properties are found (with copies of state inventory form updates included as
an appendix).  Maps should clearly depict the locations of identified resources along with boundaries of
areas of potential effects and positions of test pits or survey transects.  Finally, the recommendations need
to discuss site integrity and significance, as possible, and to justify the call for more research or the
termination of study in the context of project impacts and potential effects.
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2. Phase II ReportsPhase II ReportsPhase II ReportsPhase II ReportsPhase II Reports  This section highlights several of the essential elements of compliance reports for
Phase II evaluative studies; the more general requirements for reporting on archeological compliance
projects are found in the previous outline.  As with Phase I reports, documents describing evaluations must
begin with a statement of the purpose of the work.  It is insufficient to declare only that a “Phase II
project” was conducted.  One must also explain:  what type of governmental undertaking is proposed; what
governmental agency is responsible for considering historic properties for the project; and what particular
historic preservation law mandates the archeological investigations.

In addition to the project’s research design, reports must contain other substantive sections, including
one which describes, according to cultural/temporal periods, the kinds of archeological resources that
occur in the area of potential effects (cultural background).  Discussions should incorporate information on
current and past environments and land use which may be important to evaluations of resource signifi-
cance.  The description of research methods and techniques should be explicit and carefully justified (see
Chapter III).  Project maps must show the locations of excavation units and other field investigations.
Other maps need to clearly depict the boundaries of archeological properties, the distribution of artifacts
and other cultural materials, site features, and the undertaking’s area of potential effects.  Drawings of
representative soil profiles must show the vertical limits of archeological components.  Concluding chap-
ters also are to contain a detailed discussion of resource integrity and significance.  There should be a
summary of:  1) information provided by the archeological property; 2) future information potential with
respect to the estimated quantity of data and the ability to address specific research questions; 3) compari-
sons of the subject property with other local and regional resources from similar historic contexts.  Finally,
there must be a definitive statement on resource eligibility for the National Register or Maryland Register
with explicit designation of evaluative criteria, as well as a consideration of project effects and the need for
further site treatment.

D. National ArNational ArNational ArNational ArNational Archeological Databasecheological Databasecheological Databasecheological Databasecheological Database

The Trust possesses the Reports section of the National Archeological Database (NADB) for the state
of Maryland.  NADB is a computerized informational system dealing with archeological investigations
across the United States; it concentrates on cultural resource management.  The National Park Service,
together with consultants, developed NADB in the 1980s with funding from the United States Congress
(NPS 1990A).  One goal of this project was the improved coordination of federal archeological activities
by providing agencies with quicker access to a comprehensive listing of archeological reports and project
data.  The Reports section of NADB records annotated bibliographical information about reports and other
documents that summarize archeological and related studies.  As of 29 June 1994, Maryland’s Reports
database contains entries on 2,286 documents on file at the Trust.

In addition to the federal utilization of Maryland’s contribution to NADB, Trust staff archeologists
plan to use the Reports database for a variety of tasks.  For example, NADB will improve the SHPO’s
capacity:  1) to manage data on archeological survey coverage according to geographical area; 2) to address
specific research problems in different areas of the State; 3) to review compliance projects in a timely
manner; and 4) to retrieve bibliographical information in the Trust library.  While there currently is no
public access to NADB at the Trust because of a lack of computer hardware and the preliminary nature of
the system’s configuration, the Trust envisions providing limited public use of NADB in the future.
Presently, researchers may gain access to NADB-Reports through a telecommunications link; information
on this procedure is available through the National Archeological Database Coordinator (Archeological
Assistance Division, National Park Service, P.O. Box 37127, Washington, DC  20013-7127).

The success of NADB depends upon the continual updating of the basic system elements, i.e., the
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inclusion of bibliographic information from new archeological reports submitted to the SHPO.  In order to
provide for the future utility of the system, all authors of archeological reports submitted to the Trust for
compliance review must simultaneously send a completed copy of the brief NADB-Reports RecorNADB-Reports RecorNADB-Reports RecorNADB-Reports RecorNADB-Reports Recordingdingdingdingding
ForForForForFormmmmm (Appendix III).  Revised compliance reports require new NADB forms only when any of the changes
would be reflected in the forms (e.g., new year of publication/production).  The Trust encourages all other
authors of publications on Maryland archeology to send copies of their written work together with com-
pleted NADB forms to its library.  A noteworthy change in the instructions for the forms is the need to
record the acreage of field projects as a keyword (Category 4; see Appendix III).
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VIII.  SPECIAL PROVISIONSVIII.  SPECIAL PROVISIONSVIII.  SPECIAL PROVISIONSVIII.  SPECIAL PROVISIONSVIII.  SPECIAL PROVISIONS

This final chapter provides expanded discussions on several topics mentioned earlier and applicable to
archeological investigations in Maryland.  These topics include: professional qualifications, permits for
archeological work, treatment of human remains, considerations for multidisciplinary investigations, curation
of artifacts and documentation, public education/interpretation, and the Trust’s library facility.

A. PrPrPrPrProfessional Qualificationsofessional Qualificationsofessional Qualificationsofessional Qualificationsofessional Qualifications

All archeological investigations should be conducted by or under the direct supervision of individuals
meeting appropriate professional qualifications for archeology.  The Secretary of the Interior’s “Profes-
sional Qualifications Standards” (Dickenson 1983:44738-44739) establishes the following minimum pro-
fessional qualifications in archeology:

The minimum professional qualifications in archeology are a graduate degree in archeology, anthro-
pology, or closely related field plus:

1. At least one year of full-time professional experience or equivalent specialized training in archeo-
logical research, administration or management;

2. At least four months of supervised field and analytic experience in general North American arche-
ology; and

3. Demonstrated ability to carry research to completion.

In addition to these minimum qualifications, a professional in prehistoric archeology should have at
least one year of full-time professional experience at a supervisory level in the study of archeological
resources of the prehistoric period.  A professional in historic archeology should have at least one year of
full-time professional experience at a supervisory level in the study of archeological resources of the
historic period.

These minimum qualifications must be met for all archeological work conducted to fulfill compliance
with Section 106 (36 CFR § 800.4[b]) and the state historic preservation law (Article 83B, § 5.618 [g]).
The Trust strongly recommends adherence to these standards for all other archeological investigations in
Maryland as well.

Agencies and project sponsors are not prohibited from using non-professionals (such as students,
volunteers, avocational archeologists) to assist with aspects of archeological projects.  Volunteer assistance
may augment the amount of work accomplished for a project, help reduce total project costs, and fulfill
public education requirements.  Use of volunteer assistance must be weighed against other project needs
and priorities to ensure that desired schedules are met and quality data are retrieved.  Finally, all volunteers
must be supervised by a qualified professional archeologist in order for the investigations to meet profes-
sional standards.

B. PerPerPerPerPermitsmitsmitsmitsmits

Archeological investigations conducted on federal or state-owned property may require a permit, as
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outlined below.  Project sponsors should obtain any necessary permits beforbeforbeforbeforbeforeeeee initiating archeological
investigations on federal or state-owned land.

The purpose of federal and state archeological permit legislation is to deter looting and vandalism of
archeological properties as well as to prevent unauthorized and unprofessional site excavation.  The recov-
ery of artifacts from their original context (through casual artifact collection, metal detecting, or inten-
tional pot hunting) removes and destroys valuable archeological information which contributes to a full
knowledge and understanding of a site.  In addition, archeological testing itself is destructive by nature and
should only be conducted by qualified professionals and in accordance with appropriate professional
standards.  The recovery and investigation of archeological resources is generally not desirable or advis-
able, unless the resources are threatened or unless there is a justifiable reason for investigation.  Archeo-
logical permit legislation helps ensure the safety, survivability, and appropriate investigation of archeologi-
cal resources located on lands (or waters) owned or controlled by Maryland or the federal government.

1. Federal PerFederal PerFederal PerFederal PerFederal Permitsmitsmitsmitsmits  The Archeological Resources Protection Act of 1979 (16 U.S.C. 470aa -470mm)
requires a permit for any excavation or removal of archeological resources located on federally owned
property or Indian lands.  The Act also includes both civil and criminal penalties for any violations of
permit requirements, as well as for unauthorized removal, damage, or vandalism of archeological resources
located on public lands.

The land manager for the federal agency which owns or manages the public land to be investigated is
responsible for issuing permits.  In order to qualify for a permit, the proposed investigations must comply
with the following criteria:

a. The research must be conducted by a qualified professional.
b. The investigations must advance archeological knowledge in the public interest.
c. The resources removed will remain the property of the United States.  The recovered resources

plus any associated records and data must be delivered promptly to a qualified repository for
curation.

d. The research must not be inconsistent with any land management plan, policy, objectives, or
requirements applicable to the property under consideration.

Permit procedures may vary depending on the policies of the particular federal agency which owns or
controls the property slated for investigation.  Some agencies do not require a permit for investigations
conducted to fulfill the agency’s own responsibilities under Section 106 for a proposed undertaking.
Project sponsors should contact the land manager of the appropriate federal agency to determine if a permit
is required and initiate the application process, if necessary.

2. State PerState PerState PerState PerState Permitsmitsmitsmitsmits  Article 83B, §§ 5-620, 5-625, 5-626, and 5-628, of the Annotated Code of Maryland
generally require that a permit be obtained from the Trust priorpriorpriorpriorprior to conducting any archeological investiga-
tion or other activity that may affect archeological resources on state-owned or controlled land, including
submerged lands; or in any cave, including caves located on private as well as state-owned or controlled
land.  There are three exceptions to this requirement:  1) projects conducted by or for the Maryland State
Highway Administration (SHA) do not require a permit; 2) projects conducted by or under contract to the
Maryland Historical Trust do not require a permit; and 3) landowners of properties protected under § 5-
621 do not need a permit (see Chapter IV.D.4).
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These provisions of Maryland law are principally intended to prevent pothunting and looting.  How-
ever, the Trust requires researchers and consulting archeologists wishing to conduct investigations on state-
owned or controlled lands, or in public or privately-owned caves to obtain permits prior to initiating the
investigations, except as noted above.  Failure to obtain required permits can result in prosecution, the
imposition of substantial fines, imprisonment, and the confiscation or forfeiture of all excavated materials
and recorded information (Article 83B, § 5-630).

It is the Trust’s policy to require the project sponsor or applicable state agency to be the permit
applicant, rather than the consulting archeologist hired to perform the work.  Permit applications are
reviewed by the Trust and by the state agency administering the land for which the permit is requested.
Since several individuals and agencies are involved in this process, applicants should anticipate that permit
approvals may require several weeks.  Generally, the Trust will issue a permit within 30-60 days of
receiving complete application materials.  Additional time may be needed for processing by the land
managing agency.

To qualify for a permit under Maryland law, an applicant must demonstrate that the proposed project
will be of public benefit.  Examples of the type of public benefit that would fulfill this requirement include:
survey and data recovery investigations to comply with state or federal historic preservation laws; investi-
gations leading to publications disseminating significant new archeological data or interpretations; recov-
ery of important artifact collections necessary for research and interpretation that will be of major public
benefit; providing college-level education and training in archeology; and salvage and appropriate preser-
vation of archeological information and resources threatened with imminent destruction.

For further information about permits for archeology on state-owned or controlled terrestrial land or
in public or privately-owned caves, contact the State Terrestrial Archeologist at (410) 514-7665.  For
information about permits for archeology on submerged lands, contact the State Underwater Archeologist
at (410) 514-7662.

C. Human Remains and CemeteriesHuman Remains and CemeteriesHuman Remains and CemeteriesHuman Remains and CemeteriesHuman Remains and Cemeteries

The archeological investigation or treatment of any human remains and burial sites must be undertaken
with sensitivity for the wishes of descendants and groups culturally affiliated with the deceased, and must
be conducted in full compliance with applicable federal and state law.  Any  excavation of burials should be
preceded by careful consideration, thorough planning, and extensive consultation.  If a proposed project
area contains or is likely to contain human remains (e.g., based on the proximity of known burials,
historical records, oral accounts, or the results of previous investigations), the project sponsor or archeolo-
gist should consult with the Trust to determine an appropriate course of action.  The consultation process
is likely to include the participation of the Maryland Commission on Indian Affairs for prehistoric burial
sites, descendants, culturally affiliated groups, and other interested parties as pertinent to the human
remains concerned.

The Federal Native American Graves Protection and Repatriation Act (NAGPRA) (25 U.S.C. 3001-
3013) establishes protection and procedures for the treatment of Native American human burials located
on federally-owned property or Indian lands.  NAGPRA gives certain rights regarding the treatment and
disposition of human remains, funerary objects, sacred objects, and objects of cultural patrimony to lineal
descendents and to federally recognized Indian tribes when these groups demonstrate cultural affiliation.
The law encourages the avoidance and preservation of archeological sites which contain Native American
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burials on federal lands.  NAGPRA requires federal agencies to consult with qualified culturally affiliated
Indian Tribes or lineal descendants prior to undertaking any archeological investigations which may en-
counter human remains or upon the unanticipated discovery of human remains on federal land.  The
consulting parties decide the appropriate treatment and disposition of human remains and other cultural
items recovered.  This consultation may be a lengthy process and should occur early in project planning.

Current Maryland burial law, Article 27, §§ 265 and 267, of the Annotated Code of Maryland,
requires authorization from the State’s Attorney of the appropriate county or Baltimore City for the
removal of any human remains, monuments, gravestones, or other markers from a cemetery.  The law also
stipulates that any remains or materials removed must be relocated in an accessible place in a permanent
cemetery.  The law provides penalties for unauthorized removal of human remains and the willful destruc-
tion/injury to any cemetery structures (such as a tomb, monument, gravestone, building, wall, fence,
railing) or vegetation (trees, shrubs, plants).  In addition, if a burial is to be disinterred and then reinterred
in a different cemetery, a permit must be obtained from the County Health officer or the State Department
of Health and Mental Hygiene (Health - General Article, § 4-215).

In general, the Trust does not encourage the excavation of human remains, unless those remains are
imminently threatened by natural or human forces, or unless those resources have outstanding research
potential.  However, cemeteries and burials should be located, recorded, and evaluated as archeological
properties when discovered through archeological investigations.

During a Phase I identification survey, archeologists should record cemeteries on a Maryland Inven-
tory of Historic Properties - Archeological Site Survey form.  A Phase II site evaluation should examine
the significance of the cemetery/burial applying the National/Maryland Register criteria.  Phase I and II
efforts should utilize non-destructive techniques to determine boundaries, age, cultural affiliation and
significance of the cemetery/burial.  Such techniques may include extensive background and historical
research, informant interviews, thorough visual examination, careful probing, and ground penetrating
radar.  Excavation of cemeteries and burials is only appropriate for Phase III investigations, and must occur
in full compliance with applicable federal and state law and following appropriate consultation with all
relevant parties.

Generally, cemeteries and human remains are not considered eligible for the National or Maryland
Registers (36 CFR § 60.4; COMAR 05.08.05.07).  However, cemeteries/burials may be eligible if they are
integral parts of a larger historic district or site; if they derive primary significance from graves of persons
of transcendent importance, age, association with historic events, or distinctive design features; or if their
principal significance is their ability to yield important information.  For further guidance on assessing the
significance of cemeteries, see the National Park Service’s National Register Bulletin 41, Guidelines for
Evaluating and Registering Cemeteries and Burial Places.

If identification and evaluation efforts determine that a cemetery or burial is not eligible for the
National or Maryland Registers, the project sponsor/agency should comply with appropriate federal and
Maryland law in further treatment of the resource.  Furthermore, if human remains are discovered during
construction, all work should halt in the vicinity of the discovery until the appropriate authorities (Mary-
land State Police, State’s Attorney of the county, and the Maryland Historical Trust) have been notified and
the relevant parties have agreed upon a course of action.

Maryland is considering revisions to its cemetery and burial laws and may be developing revised
policies on the treatment of Native American burials.  For any project which may entail cemetery or  burial
investigation, the sponsor should contact the Trust’s Office of Archeology at (410) 514-7661 for
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guidance.

D. Multidisciplinary InvestigationsMultidisciplinary InvestigationsMultidisciplinary InvestigationsMultidisciplinary InvestigationsMultidisciplinary Investigations

Certain projects may entail multidisciplinary investigations to identify and evaluate a project area’s full
range of historic property types — including architectural resources, terrestrial and submerged archeologi-
cal sites.  Although different disciplines are involved in the examination of these varying resources, all
cultural resource investigations entail similar types of background research, analysis, and reporting.  The
Trust strongly encourages project sponsors to integrate these multidisciplinary investigations and results.
Such integration will result in a more cost effective and meaningful product and avoid unnecessary dupli-
cation of research and reporting efforts.  Many consulting firms employ staff who are qualified in multiple
disciplines.

For further guidance on successful incorporation of diverse cultural resource investigations, contact
the Trust’s Office of Preservation Services at (410) 514-7628.

E. Public Education/InterprPublic Education/InterprPublic Education/InterprPublic Education/InterprPublic Education/Interpretationetationetationetationetation

The establishment and implementation of federal and state historic preservation laws have clearly
demonstrated that protection and consideration of archeological properties are in the public interest.  Thus,
it is important that investigations conducted to comply with such laws include a public interpretation
element to inform a large audience about the study results and provide opportunities for public participa-
tion.  Public education is a required part of all Phase III archeological investigations.  However, it should
also be implemented, as appropriate, for other types of investigations.

Public education/interpretation may encompass many varied mechanisms and mediums.  The mea-
sures appropriate for a given project will depend upon the nature of:  the project itself, the archeological
property under study, the resource’s location, and the priorities and interests of the involved agency,
project sponsor and interested public.  Public interpretation programs should be developed in consultation
with the Trust.  Upon request, the Trust may provide guidance on measures best suited to a particular
project and resource.  Public interpretation may be implemented during fieldwork or upon completion of
analysis and reporting.  Consulting parties must consider what methods will be most effective and efficient
for a given project without impeding project schedule and implementation.  Public education should be
aimed at increasing public awareness and sensitivity to archeological resource protection and include
means to safeguard the archeological property from any potential vandalism which increased public atten-
tion could inadvertently cause.  Finally, agencies and project sponsors should take advantage of the positive
public relations benefits which will be generated by a successful public education program.

The following list includes a sample of various public education/interpretation efforts:

Ø public open house to view fieldwork results;
Ø on-site press conference;
Ø press releases;
Ø popular publications (brochures, booklets, fact sheets);
Ø poster;
Ø volunteer opportunities for field and lab work;
Ø tours for school groups;
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Ø slide talks to schools and special interest groups;
Ø video productions; and
Ø exhibits or displays.

F. Maryland Historical TMaryland Historical TMaryland Historical TMaryland Historical TMaryland Historical Trust Libraryrust Libraryrust Libraryrust Libraryrust Library

The Trust’s library is the state’s principal repository for information regarding Maryland’s architec-
tural, archeological, and cultural resources.  The holdings of the library currently include:

Ø inventory forms for 75,000 historic structures and 8,000 archeological sites;
Ø National Register nomination forms;
Ø map collections, including copies of historical maps and atlases;
Ø photographs, negatives, and slides;
Ø books, plans, and other publications;
Ø professional journals; and
Ø site, survey, and research reports.

The library is open to the public by appointment on Tuesdays, Wednesdays and Thursdays.   However,
all material relating to Maryland’s archeological sites is accessible only to legitimate researchers with
prior approval from the Trust’s Office of Archeology.  All reference materials must be used at the library;
materials are not available for loan.  Appointments to use the library may be made by calling the librarian
at (410) 514-7655.
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APPENDIX I

MARYLAND HISTORICAL TRUST REVIEW CHECKLIST

FOR ARCHEOLOGY SITE AND SURVEY REPORTS
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ARCHEOLOGY SITE & SURARCHEOLOGY SITE & SURARCHEOLOGY SITE & SURARCHEOLOGY SITE & SURARCHEOLOGY SITE & SURVEY REPORVEY REPORVEY REPORVEY REPORVEY REPORTSTSTSTSTS
REVIEW CHECKLISTREVIEW CHECKLISTREVIEW CHECKLISTREVIEW CHECKLISTREVIEW CHECKLIST

TITLE:TITLE:TITLE:TITLE:TITLE: _________________________________________________________________

_________________________________________________________________

AUTHOR:AUTHOR:AUTHOR:AUTHOR:AUTHOR:                                                                          DADADADADATE:TE:TE:TE:TE: ______________

REVIEWER:REVIEWER:REVIEWER:REVIEWER:REVIEWER:                                                                          DADADADADATE:TE:TE:TE:TE: ______________

 Report Components Y/N Comments

I.I.I.I.I. ResearResearResearResearResearch Design thatch Design thatch Design thatch Design thatch Design that

describes:describes:describes:describes:describes:

A) objectives

B) survey area

C) methodology

D) expected results

II.II.II.II.II. Site EvaluationsSite EvaluationsSite EvaluationsSite EvaluationsSite Evaluations

A) utilize NR criteria

B) reference appropriate historic context

C) sufficient information to document

    decision

III.III.III.III.III. General Content:General Content:General Content:General Content:General Content:

A) level of effort appropriate

B) summarizes results

C) interprets resulting data

D) assesses project effects

E) provides appropriate

     recommendations
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ARCHEOLOGY SITE & SURVEY REPORTS
REVIEW CHECKLIST
PAGE 2

 Report Components Y/N Comments

IVIVIVIVIV..... State Plan:State Plan:State Plan:State Plan:State Plan:

A) incorporates appropriate historic

      contexts/themes

VVVVV..... Misc. Items Included:Misc. Items Included:Misc. Items Included:Misc. Items Included:Misc. Items Included:

A) standard site forms and numbers

B) map of project area on USGS 7.5'

    topo. quad

C) states disposition of records and artifacts

D) principal investigator meets 36CFR61

    qualifications (resume provided)

E) NADB form

F) artifact inventory

VI.VI.VI.VI.VI. Report Meets:Report Meets:Report Meets:Report Meets:Report Meets:

A) MD Guidelines

B) Secretary of Interior’s Standards

VII.VII.VII.VII.VII. Concur with Recommendations:Concur with Recommendations:Concur with Recommendations:Concur with Recommendations:Concur with Recommendations:

ADDITIONAL COMMENTS:ADDITIONAL COMMENTS:ADDITIONAL COMMENTS:ADDITIONAL COMMENTS:ADDITIONAL COMMENTS:

Rev. 5/92
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APPENDIX II

MARYLAND ARCHEOLOGICAL RESEARCH UNITS:  MAP

PREPARED BY THE COUNCIL FOR MARYLAND ARCHEOLOGY
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APPENDIX III

NATIONAL ARCHEOLOGICAL DATABASE

(NADB) REPORTS RECORDING FORMS
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Instructions for Completing
NADB - Reports Recording Forms 1

1.-4.  The Maryland Historical Trust will complete these items.

5. AUTHORS
This item contains the complete author reference in American Antiquity style (Appendix A).

If the report is edited, add editor in parentheses after the name of the author or authors: (editor) or
(editors).

If there are two authors, the second author’s name is entered as FN M. LN (where FN = First Name;
M. = Middle Initial; LN = Last Name)

Garner, Louise N. and William D. Strong
or
Williams, Terrance C., Jr. and Elizabeth Coates

If there are more than two authors, all authors’ names but the first author are entered as FN M. LN,
separated from one another by commas and a space.  The last author’s name is preceded by “, and “;
no period is placed at the end of the last author’s LN unless the author’s name ends in a Jr. or Sr.  For
example:

Smith, Anne L., Robin K. Sawyer, and Frank W. Keyes III

6. YEAR
This item records the year the report was published.  If no date is available for a document, enter

“0”.

7. TITLE
Record the complete title without abbreviations, unless the original title contains abbreviations.

Do not end with a period.  Use American Antiquity style (Appendix A).

If an unpublished document comprises more than one volume, each volume should be considered a
separate document with the volume number included after the title.

If there is no title for a report, use keywords from the introduction of the report to reference the subject
matter.

If the document is an unpublished or letter report, and no title exists, enter “Letter Report:  subjectLetter Report:  subjectLetter Report:  subjectLetter Report:  subjectLetter Report:  subject”,
where subject contains information about the project area and resources.

For example:
Letter Report:  Survey, Spring Valley, Southeast Iowa

1 Adapted from the National Park Service (National Archeological Database.  NADB - Reports.
Version 2.01 [1989] and Version 2.02 [1992]).
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8. PUBLICATION TYPE
Circle the appropriate kind of document.

1 Monograph or BookMonograph or BookMonograph or BookMonograph or BookMonograph or Book
The document is a monograph or book.

2 Chapter in a Book or Report SeriesChapter in a Book or Report SeriesChapter in a Book or Report SeriesChapter in a Book or Report SeriesChapter in a Book or Report Series
The document is a chapter in a book or report series.  In this case, a NADB-REPORTS
record should first be entered for the book or report series itself.  Then, separate NADB-
REPORTS records for individual chapters within the book/series should be entered with
references to the larger book/series.

3 Journal ArticleJournal ArticleJournal ArticleJournal ArticleJournal Article
The document is published as an article in a journal.

4 Report Series (annual, multivolume sets)Report Series (annual, multivolume sets)Report Series (annual, multivolume sets)Report Series (annual, multivolume sets)Report Series (annual, multivolume sets)
The document is printed in a report series.

5 Dissertation or ThesisDissertation or ThesisDissertation or ThesisDissertation or ThesisDissertation or Thesis
The document is a Ph.D. dissertation or a Masters Thesis (also used for a Honor’s Thesis
or Paper).

6 Paper PrPaper PrPaper PrPaper PrPaper Presented at a Meetingesented at a Meetingesented at a Meetingesented at a Meetingesented at a Meeting
The document is printed in the proceedings of a meeting or was presented at a meeting or
conference.

7 Unpublished or Limited Distribution ReportUnpublished or Limited Distribution ReportUnpublished or Limited Distribution ReportUnpublished or Limited Distribution ReportUnpublished or Limited Distribution Report
The document is an unpublished report; an unpublished or published limited distribution
report; or a letter report.  This choice represents the majority of contract archeology
reports.

8 OtherOtherOtherOtherOther
The document is of a type other than those identified above.  The document may be an
article in a titled volume of an edited series, or an article in a newspaper or magazine.

9. INFORMATION ABOUT PUBLISHER/PUBLICATION
Complete this item using American Antiquity style (Appendix A).  For example, the contracted

report by Quilty and Versaggi in Appendix A.17 would have the following entry here:

Department of Anthropology, State University of New York at Binghamton, Public Arche-
ology Facility Report.  Submitted to V.O. Shumaker/Calocerinos, and Spina, Vestal, New
York

10. STATE/COUNTY
Begin by entering the two character U.S. Postal Service code for the state(s) to which the report

refers.  (For example, “Maryland” has the code “MD”.)  Next, for each state referenced by the report,
list the county or counties discussed in the document.  Additionally, record the name of a town when
the report describes resources within corporate limits; otherwise, do not record town names.
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If the report discusses a county that no longer exists, enter “uncoded county” in the county data
field and list this county name in Keyword Category No. 4 (see item 12 below).  When a report treats
all counties within a state, enter “all counties” in the county data field.  If a report pertains to all of the
United States, enter “US” for the state code.

11. WORKTYPE
Circle all appropriate study types.  Definitions of some common worktypes follow and are from

NPS 28: Cultural Resources Management Guideline, Technical Supplement 1985:

CULTURAL RESOURCE MANAGEMENT PLAN
The document is used as a planning document to identify priorities and appropriate re-
sponses for the preservation of cultural resources when developmental or operational is-
sues are raised.

ARCHEOLOGICAL OVERVIEW AND ASSESSMENT
The report summarizes and evaluates existing archeological data derived from previous
work.

ARCHEOLOGICAL IDENTIFICATION STUDY [Phase I]
The report describes fieldwork to locate and describe the extent and nature of archeologi-
cal resources in a specified area.  The procedures for identifying the resources may involve
sampling designs and methods to detect buried or submerged resources.

ARCHEOLOGICAL EVALUATION STUDY [Phase II]
The report or publication provides sufficient data from field and laboratory investigations
that could be or have been used to determine the likelihood that identified resources or
properties are eligible for the National Register of Historic Places.

ARCHEOLOGICAL DATA RECOVERY [Phase III]
The publication documents the data recovery procedures, including fieldwork and labora-
tory analysis, and so forth, undertaken when significant properties cannot be avoided and
developmental activities will adversely disturb them; or for any archeological excavation
project.

If you select 999 (“OTHER”), be sure to enter the description of the type of study in KeyworKeyworKeyworKeyworKeyworddddd
Category No. 1Category No. 1Category No. 1Category No. 1Category No. 1 (see item 12 below).

12. KEYWORDS AND KEYWORD CATEGORIES
Keywords are descriptive terms that describe important aspects of the research discussed in a

report.  For the purposes of NADB, keywords should not be identical to entries already in other
sections of the NADB - Reports Recording Form.  Enter keywords for each of the applicable keyword
categories:

Category 0:Category 0:Category 0:Category 0:Category 0:  Types of Resources and Features

These keywords refer to general descriptions about the types of resources and features
described and discussed in the report.  The keywords should include explanatory or func-
tional descriptors, for example, sherd-and-lithic scatters; quarry sites; village sites; strati-
fied sites; architectural sites; kill sites; submerged sites, and so forth.
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“No resources” should be entered where no resources were identified in the area covered
by a specific project assessment.

This category is meant as a general summary of the information contained in the site report and
should not be used to enter site specific data, unless only one resource is discussed in the report.
General tabulations of types of resources would be appropriate; individual site names or numbers
should not be entered.

Category 1:Category 1:Category 1:Category 1:Category 1:  Generic Terms/Research Questions/Specialized Studies

These keywords describe analytical research emphases, for example, historical archeology, lithic or
ceramic analysis, chronology, settlement-subsistence studies, trade, osteology, predictive models,
or any other identifier that might prove useful to archeologists or cultural resource managers.

If you selected “Other Non-Archeological Studies” in Worktypes, be sure to identify
the type of study in this keyword category.

Category 2:  Category 2:  Category 2:  Category 2:  Category 2:  Archeological Taxonomic Names

This category includes the formal taxonomic names as defined in the archeological literature and as
presented in the report.  Examples:  South Platte phase, Big Game Hunting Tradition, Fort Ancient
Aspect, etc.  This category also includes cultural affiliation (e.g., Basketmaker III) and time peri-
ods (e.g., Middle Archaic period) (see Category 5, Time Period for comparison).

Category 3:  Category 3:  Category 3:  Category 3:  Category 3:  Defined Artifact Types/Material Classes

The inclusion of defined artifact types should be restricted to those pertaining to the major research
emphasis of a report, for example, Clovis points, Marcey Creek pottery.

If no artifact types are defined, include the material classes of artifacts.  Avoid nonspecific descrip-
tors in favor of functional or classificatory attributes.  For example, Hopi ceramics, shell-tempered
ceramics, or cord-marked ceramics are more informative than ceramics.  Other examples include
mammal bones, pollen, metal artifacts, marine shell, and so forth.

Category 4:Category 4:Category 4:Category 4:Category 4:  Geographic Names or Locations

These keywords refer to archeological culture areas or physiographic regions, for example, Coastal
Plain, Piedmont, Southeast, Animas-La Plata drainage basin, and so forth.  Whenever appropriate,
also record the number (integer) of acres studied in a document.

Former county designations and/or historic names should also be entered.

DO NOT ENTER UTM COORDINATES IN THIS OR ANY OTHER KEYWORD CATEGORY.
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Category 5:Category 5:Category 5:Category 5:Category 5:  Time Periods

Enter any dates as they appear in the publication.  The only exceptions to actual dates are the
following four terms:  prehistoric, protohistoric, historic, or no dates.

Category 6: Category 6: Category 6: Category 6: Category 6:  Project Name/Study Unit

This category is used for the names given to the projects and/or study units.  Consistent use of the
same project name will allow you to retrieve a list of reports pertaining to that project.

Use this category to enter additional contract numbers of sponsoring agencies that do not appear
elsewhere.

Category 7:  Category 7:  Category 7:  Category 7:  Category 7:  Other Keywords

Keywords that do not seem to fit any of the above categories can be entered in this category.

Additional suggestions for keywords may be found in The History and Prehistory in the
National Park System and the National Historic Landmarks Program, 1987, History Division,
National Park Service, Washington, D.C.  20013-7127 (U.S. Government Printing Office
1987-186-490/60733).

13. FEDERAL AGENCY CODE
Enter the lead Federal Agency which required or sponsored the preparation of the report.

The name of the agency should be abbreviated, as indicated in APPENDIX B.  If additional
Federal agencies are involved, record the agency names into Keyword Category No. 6 (see
item 12).  Where documents and reports have no federal involvement, use the following codes:
ACA = Academic; STA = State; PRI = Private; NA = Not Applicable; and UNK =
Unknown.

14. CONTINUATION/COMMENTS
This item records any information for which space was unavailable in the previous data

fields.  Also, note any essential comments about the report not treated elsewhere on the
NADB - Reports Recording Form.

FORM COMPLETED BY

Finally, recording the name and location of the person who completes the form will permit
the quick resolution of any questions.

An example of a completed NADB - Reports Recording Form is included as Appendix C; Appen-
dix C also contains a blank NADB form which can be photocopied for submittal with archeologi-
cal reports.
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APPENDIX A.  AMERICAN ANTIQUITY FORMAT

The following has been reproduced by permission from the Society for American Archaeology:
excerpt from the Style Guide in American Antiquity, Vol. 48, pp 438-441, 1983.

[438]
1. Book, single author.

Brown, Rachel
1978 The Weaving, Spinning and Dyeing Book.  Knopf, New York.

Gardin, Jean-Claude
1979 Une archeologie theorique.  Hachette, Paris.

Note:Use appropriate format for foreign language titles, in respect to capitalization, accents, etc.
For titles published in nonroman alphabets (e.g., Chinese, Cyrillic, etc.), give title in romanized
transcription when possible, with English translation of the title following immediately in brack-
ets.

2. Book, multiple authors.

Hampton, David R., Charles E. Summer, and Ross A. Webber
1978 Organizational Behavior and the Practice of Management.  3rd ed. Scott,

Foresman, Glenview, Illinois.

Note:Place only the first author’s name in reverse order.  This example also illustrates how to treat
a later edition.  For ordinal number of edition, use 1st, 2d, 3d, 4th, 5th, etc. and set off numbered
edition information with periods.  Also, note whether edition is revised as in 1st rev. ed., 2d rev.
ed., etc.

3. Edited book (editor as “author”).

Graburn, Nelson (editor)
1971 Readings in Kinship and Social Structure.  Harper & Row, New York.

4. Translated book.

Semenov, S. A.
1964 Prehistoric Technology.  Translated by M. W. Thompson.  Barnes and Noble,

New York.

5. Reissued or reprinted book.

Willoughly, Charles C.
1973 Antiquities of the New England Indians.  Reprinted.  AMS Press, New York.

Originally published 1935, Peabody Museum of Archaeology and Ethnology, Cambridge,
Mass.
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6. Book, no author.

Michigan Basin Geological Society
1973 Geology and the Environment:  Man, Earth, and Nature in Northwestern Lower

Michigan.  Annual Field Conference, Michigan Basin Geological Society.
U.S. Government Printing Office

1967 Style Manual.  U.S. Government Printing Office, Washington, D.C.

[439]
7. Multivolume sets.

Biggar, H. P. (editor)
1929 The Works of Samuel de Champlain, vol. III.  The Champlain Society, Toronto.

Thwaites, Reuben G. (editor)
1896-1901  The Jesuit Relations and Allied Documents.  73 vols.  Burrows Brothers,

Cleveland.
Beals, Ralph L., and Joseph A. Hester, Jr.

1974 Indian Land Use and Occupancy in California.  3 vols.  Garland, New York.

Note:The name of the set is italicized, and the volume number follows, set off by a comma, to specify
reference to a single volume.  The reference must be unequivocal about whether a particular volume or the
entire set is referenced, and which volume in each case. ...

8. Titled volume in a series.

Madsen, David B., and James F. O’Connell (editors)
1982 Man and Environment in the Great Basin.  SAA Papers No. 2.  Society for American

Archaeology, Washington, D.C.
Plog, F. (editor)

1978 An Analytical Approach to Cultural Resource Management: The Little Colorado
Planning Unit.  Anthropological Research Paper No. 13.  Arizona State University, Tempe.

Montet-White, Anta
1968 The Lithic Industries of the Illinois Valley in the Early and Middle Woodland Period.

Anthropological Papers No. 35.  Museum of Anthropology, University of Michigan, Ann
Arbor.

Note:The volume title is italicized, the series title is given in full, and the publisher and place of publica-
tion is given unless that information is in the series title.

9. Article in journal.

Wilke, Philip J.
1978 Cairn Burials of the California Desert.  American Antiquity 43:444-448.

Note: Issue number is not used when the journal is paginated continuously throughout the volume (see next
example).  Note also that American Antiquity employs all digits in page references under all circumstances.
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Shepard, Eugene
1965 Tecopa Burial Customs.  Pacific Coast Archaeological Society Quarterly 1(4):26-27.

Note:  If each issue of a journal begins with page 1, the issue number must be included, in parentheses,
following the volume number.

10. Article, group author.

The Royal Society Conference of Editors
1968 Metrication in Scientific Journals.  American Scientist 56:159-164.

11. Article in magazine, no author.

The Puritans
1978 Time.  October 9:64-65.

Note:  For an authored article in a magazine, follow the format for article in a journal, but use with issue
number with month and page numbers as specified here.

[440]
12. Article in edited book.

Fritz, John M.
1978 Paleopsychology Today:  Ideational Systems and Human Adaptation in Prehistory.

In Social Archeology:  Beyond Subsistence and Dating, edited by Charles L. Redman, Mary
Jane Berman, Edward V. Curtin, William T. Langhorne, Jr., Nina M. Versaggi, and
Jeffery C. Wanser, pp. 37-59.  Academic Press, New York.

Note:Multiple editors are listed in full:  “et al.” is not used here.

13. Article in edited volume in a series.

Tuck, James A.
1978 Regional Cultural Development, 3000 to 300 B.C.  In Northeast, edited by Bruce G.

Trigger, pp. 28-43.  Handbook of North American Indians, vol. 15, William G. Sturtevant,
general editor.  Smithsonian Institution, Washington, D.C.

Browman, David L.
1981 Isotopic Discrimination and Correction Factors in Radiocarbon Dating.  In Advances

in Archaeological Method and Theory, vol. 4, edited by Michael B. Schiffer, pp. 241-295.
Academic Press, New York.

Note:When the volumes are individually titled, the volume title is italicized; otherwise, the series title is
italicized.  The name of the editor of a volume follows the volume title or series title and volume number,
and is followed by the inclusive page numbers.  The series editor’s name may be given following the series
name and volume number.

86



14. Article in proceedings, transactions, or annual reports series.

Gruhn, R., and A. L. Bryan
1977 Los Tapiales:  A Paleoindian Site in the Guatemalan Highlands.  Proceedings of the

American Philosophical Society 121(3):235-273.  Philadelphia.

15. Paper presented at a meeting.

Carter, George
1973 A Hypothesis Suggesting a Single Origin of Agriculture.  Paper presented at the IXth

International Congress of Anthropological and Ethnological Sciences.  Chicago.

Note:Use Roman or Arabic numerals for the number of the conference, congress, etc., as is used in the
name and be sure to include location.

16. A book review.

Clark, Geoffrey A.
1978 Review of Spatial Analysis in Archaeology, by Ian Hodder and Clive Oton [sic].

American Antiquity 43:132-135.

17. Contracted and proprietary reports.

Note:  Use the following format only for reports that are not published as parts of any series (e.g.,
Arkansas Archeological Survey, Research Series, etc.).  When a series is identified, follow the format for
Series, given above (numbers 8, 13).  Cite by editor(s) or author(s) as appropriate, date of completion or
submission, and title.  Follow that with the name of the institution or office through which the report was
prepared, and then the agency or institution that paid for the report.  Occasionally these will be the same;
if so, indicate that clearly.  Contract number should be given when available, and NTIS number when
appropriate.  Indicate where copies may be obtained, if known.  Authors should make special efforts to
obtain all the listed information for their citations, even when some is not given in the publication.
However, when the information is not available, supply what is given on the title page, at least:

[441]
Cordell, Linda

1979 Cultural Resources Overview:  Middle Rio Grande Valley.  University of New
Mexico.  Submitted to USDA Forest Service, USDA Bureau of Land Management.  Copies
available from Superintendent of Documents, U.S. Government Printing Office,
Washington, D.C. 20402.

Elston, Rober, Johnathon O. Davis, and Gail Townsend
1976 An Intensive Archeological Investigation of the Hawkins Land Exchange Site.  Nevada

Archeological Survey.  Submitted to USDA Forest Service, Contract No. 39-5320.  Copies
available from Nevada Archeological Survey.

Green, Dee F., and Polly Davis (compilers)
1981 Cultural Resources Law Enforcement:  An Emerging Science.  2d ed.  USDA Forest

Service, Albuquerque, New Mexico.
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Quilty, Kenneth, and Nina M. Versaggi (editors)
1979 Binghamton 201 Facilities Plan, Cultural Resources Reconnaissance Survey.

Department of Anthropology, State University of New York at Binghamton, Public
Archaeology Facility Report.  Submitted to V. O. Shumaker/Calocerinos, and Spina,
Vestal, New York.

18. Dissertation or thesis.

Dunnell, Robert C.
1967 The Prehistory of Fishtrap, Kentucky:  Archaeological Interpretation in Marginal

Areas.  Unpublished Ph.D. dissertation, Department of Anthropology, Yale University,
New Haven.

Hevly, Richard H.
1964 Pollen Analysis of Quaternary Archaeological and Lacustrine Sediments from the

Colorado Plateau.  Ph.D. dissertation.  University of Arizona.  University Microfilms, Ann
Arbor.

Note:For a master’s thesis, use the designation “Master’s thesis” in place of “Ph.D. dissertation.”  Be sure
to indicate where the thesis or dissertation can be located.

19. Manuscript for book or journal in press.

Daniels, Steve, and Nicholas David
1981 The Archaeology Workbook.  University of Pennsylvania Press, Philadelphia, in press.

Whalen, Michael E.
1983 Reconstructing Early Formative Village Organization in Oaxaca, Mexico.  American

Antiquity, in press.

Note:Use this form only if the manuscript has been accepted for publication.  For book, cite the publisher
as well as the place of publication.  When the date of publication cannot be determined, use date of
manuscript submission.  Material submitted but not yet accepted for publication should be referenced in
manuscript form (below).

20. Unpublished manuscript.

Adams, R. E. W.
1968 Maya Highland Prehistory:  New Data and Implications.  Ms. on file, Department

of Anthropology, University of Minnesota, Minneapolis.

Note:Cite the year in which the manuscript was written.  Give complete information about where a copy
may be obtained, including university department name, university and city branch if more than one, and
city and state names if they cannot be determined from university name.  Do not use n.d. for “no date
available,” unless that is in fact the case.  When manuscript is in possession of the author this should be
stated as “Ms. in possession of author.”
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APPENDIX B.  AGENCY CODES

Code Agency Name

ACA ACADEMIC INSTITUTION
AF AIR FORCE
ARMY DEPARTMENT OF THE ARMY
BIA BUREAU OF INDIAN AFFAIRS
BLM BUREAU OF LAND MANAGEMENT
BRCL BUREAU OF RECLAMATION
CEQ COUNCIL ON ENVIRONMENTAL QUALITY
CG COAST GUARD
COE ARMY CORPS OF ENGINEERS
COMM DEPARTMENT OF COMMERCE
CPD COMMUNITY PLANNING AND DEVELOPMENT DEPARTMENT
DOD DEPARTMENT OF DEFENSE
DOE DEPARTMENT OF ENERGY
DOL DEPARTMENT OF LABOR
DOT DEPARTMENT OF TRANSPORTATION
ED DEPARTMENT OF EDUCATION
EDA ECONOMIC DEVELOPMENT ADMINISTRATION
EPA ENVIRONMENTAL PROTECTION AGENCY
FAA FEDERAL AVIATION ADMINISTRATION
FCC FEDERAL COMMUNICATIONS COMMISSION
FED FEDERAL COMPLIANCE - STATE & LOCAL
FERC FEDERAL ENERGY REGULATORY COMMISSION
FHA FEDERAL HIGHWAY ADMINISTRATION
FMHA FARMERS HOME ADMINISTRATION
FS FOREST SERVICE
FWS FISH AND WILDLIFE SERVICE
GS GEOLOGICAL SURVEY
GSA GENERAL SERVICES ADMINISTRATION
HHS HEALTH AND HUMAN SERVICES DEPARTMENT
HUD HOUSING AND URBAN DEVELOPMENT DEPARTMENT
IBWC INTERNATIONAL BOUNDARY AND WATER COMMISSION
ICC INTERSTATE COMMERCE COMMISSION
JUST DEPARTMENT OF JUSTICE
MC MARINE CORPS
MINE BUREAU OF MINES
NA NOT AVAILABLE
NASA NATIONAL AERONAUTICS & SPACE ADMINISTRATION
NAVY DEPARTMENT OF THE NAVY
NCPC NATIONAL CAPITOL PLANNING COMMISSION
NPS NATIONAL PARK SERVICE
NRC NUCLEAR REGULATORY COMMISSION
NSF NATIONAL SCIENCE FOUNDATION
OSM OFFICE OF SURFACE MINING
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PRI PRIVATE
RDS RURAL DEVELOPMENT SERVICE
SBA SMALL BUSINESS ADMINISTRATION
SCS SOIL CONSERVATION SERVICE
SI SMITHSONIAN INSTITUTION
STA STATE, COUNTY, AND LOCAL GOVERNMENT
STAT STATE DEPARTMENT
TVA TENNESSEE VALLEY AUTHORITY
UMTA URBAN MASS TRANSPORTATION ADMINISTRATION
UN UNITED NATIONS
UNK UNKNOWN
USDA U.S. DEPARTMENT OF AGRICULTURE
USDI U.S. DEPARTMENT OF THE INTERIOR
USDT U.S. DEPARTMENT OF THE TREASURY
USPS U.S. POSTAL SERVICE
VA VETERANS ADMINISTRATION
WPA WORKS PROGRESS ADMINISTRATION
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APPENDIX C.
NADB - REPORTS RECORDING FORMS:  EXAMPLE OF A COMPLETED FORM; BLANK FORM

NADB - REPORTS RECORDING FORM

Complete items 5 through 14.  Refer to the “Instructions for Completing NADB - Reports Recording
Forms.”  The Maryland Historical Trust will record information for items 1 through 4.

1. DOCUMENT NO. ______________________________________

2. SOURCE                                          AND SHPO - ID  _____________________________

3. FILED AT  _________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

4. UTM COORDINATES

Zone                                  Easting                                  Northing _________________
Zone                                  Easting                                  Northing _________________
Zone                                  Easting                                  Northing _________________
Zone                                  Easting                                  Northing _________________
Zone                                  Easting                                  Northing _________________
Zone                                  Easting                                  Northing _________________

Continuation, see 14.

5. AUTHORS __________________________________________________________________________
_____________________________________________________________________________________
                                                                                                                           _____________________________________________________________________________________

6. YEAR __  __  __  __

Year published.

7. TITLE _____________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

8. PUBLICATION TYPE (circle one)

1 Monograph or Book
2 Chapter in a Book or Report Series
3 Journal Article
4 Report Series
5 Dissertation or Thesis
6 Paper presented at a Meeting
7 Unpublished or Limited Distribution Report
8 Other
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9. INFORMATION ABOUT PUBLISHER/PUBLICATION
Follow the American Antiquity style guide published in 1983, Vol. 48, pp. 438-441, for the type of
publication circled.
__________________________________________________________________________  __________
__________________________________________________________________________  __________
__________________________________________________________________________  __________
__________________________________________________________________________  __________
__________________________________________________________________________  __________

10. STATE/COUNTY (Referenced by report.  Enter as many states, counties, or towns, as necessary.
Enter all, if appropriate.  Only enter Town if the resources considered are within the town bound-
aries.)

STATE 1 ___ COUNTY _________________ TOWN _________________
_________________ _________________
_________________ _________________
_________________ _________________
_________________ _________________

STATE 2 ___ COUNTY _________________ TOWN _________________
_________________ _________________
_________________ _________________

STATE 3 ___ COUNTY _________________ TOWN  _________________
_________________ _________________

Continuation, see 14.

11. WORKTYPE (circle all code numbers that are appropriate)

0 General Management Plan/Environmental Document
1 Cultural Resources Management Plan
2 Cultural Resources Research Plan
3 Statement for Management
4 Outline of Planning Requirements
5 Cultural Resources Preservation Guide
6 Development Concept Plan
7 New Area Study/Reconnaissance Study
8 Boundary Study
9 Interpretive Prospectus

10 Special Planning/Management Study
11 Historical Study
12 Primary Document - Original
13 Primary Document - Translation
14 Advertisement
15 Popular Culture/History Document
16 Journal/Periodical
20 Historical Resource Study
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21 Historical Base Map
22 Historical Handbook Text
23 Park Administrative History
24 Special History Study
30 Archeological General Considerations
31 Archeological Overview and Assessment
32 Archeological Identification Study (Phase I)
33 Archeological Evaluation Study (Phase II)
34 Archeological Data Recovery (Phase III)
35 Archeological Collections and Non-Field Studies
36 Socio-Cultural Anthropology Study
37 Social Impact Statement
38 Ethnohistory Study
39 Special Archeology/Anthropology Study
40 Field Reconnaissance, Sampling
41 Field Reconnaissance, Intensive
42 Paleo-environmental Research
43 Archeometrics
44 Archeoastronomical Study
46 Remote Sensing
47 Archeozoological Study
48 Archeobotanical Study
49 Bioarcheological Study
50 Historic Buildings Report-Beginning February 1956
51 Historic Buildings Report-After February 1957-Part I
52 Historic Buildings Report-Part II
54 Historic Buildings Report-After March 1960-Part III
56 HSR-Administrative Data-After December 1971
57 HSR-Historical Data
58 HSR-Archeological Data
59 HSR-Architectural Data
61 Historic Structures Preservation Guide-After December 1971
62 Historic Structures Report-After October 1980
63 Cultural Landscape Report (Historic Grounds Report)
64 Ruins Stabilization and Maintenance Report
65 Special Historic Architecture Study
70 Scope of Collection Statement
71 Historic Furnishings Report-After October 1980
72 Collection Condition Survey
73 Collection Storage Plan
82 Collection Management Plan (Collection Preservation Guide)
83 Special Curatorial Study
84 Archeological Field Work, Indeterminant
85 Archeological Survey, Indeterminant
86 Field Reconnaissance, Minimal
87 Underwater Survey
88 Resource/Site Based Work, Indeterminant
89 Minimal/Informal Site Visitation
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90 Oral History
91 Subsurface Activity, Indeterminant
92 Testing/Limited Excavation
93 Major Excavation
94 Underwater Resource/Site Based Work
95 Artifact/Collection Based Study/Report
96 Literature Synthesis/Review/Research Design
97 Intensive Determination of Surface Characteristics
98 Environmental Research
99 Geomorphological Study
100 Geological Study
101 Paleontological Study
102 Population Reconstruction
103 Rock Art Study
104 Architectural Photography
105 Architectural Site Plan
106 Architectural Floor Plan
107 HABS Drawing
108 Physical Anthropology Study
109 Boat Survey
999 Other (Furnish a Keyword in Keyword Category 1 to identify the nature of this study.)

12. KEYWORDS and KEYWORD CATEGORIES

0 Types of Resources (or “no resources”)
1 Generic Terms/Research Questions/Specialized Studies
2 Archeological Taxonomic Names
3 Defined Artifact Types/Material Classes
4 Geographic Names or Locations
5 Time
6 Project Name/Project Area
7 Other keywords

Enter as many keywords (with the appropriate keyword category number) as you think will help a person
(1) who is trying to understand what the report contains or (2) who is searching the database for specific
information.  Whenever appropriate, record the number of acres studied in a document.

                                     [     ]                                       [     ]                                     [     ]
                                     [     ]                                       [     ]                                     [     ]
                                     [     ]                                       [     ]                                     [     ]
                                     [     ]                                       [     ]                                     [     ]
                                     [     ]                                       [     ]                                     [     ]
                                     [     ]                                       [     ]                                     [     ]
                                     [     ]                                       [     ]                                     [     ]
                                     [     ]                                       [     ]                                     [     ]

Continuation, see 14.
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13. FEDERAL AGENCY CODE _________

14. CONTINUATION/COMMENTS (include item no.) ________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

FORM COMPLETED BY

Name ______________________________________________________ Date  ____________________

Address ___________________________________________________
___________________________________________________
___________________________________________________

City ___________________________________________________ State ____________________

Zip ___________________________________________________

Telephone Number  ___________________________________________________

95


